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Board of Education

Burbank Unitied School District
1900 West Olive Avenue
Burbank, CA 91506

RE:  Report of Facilities Forensic Accounting Project

Vicenti, Lloyd & Stutzman LLP (“VLS”) was retained by Burbank Unified School District (“District”) on
August 16, 2010 o provide an accounting of major facilities projects that have occurred in the District
covering a fifteen year period; namely from fiscal year 1995/96 through 2009/10. These projects were
completed with a variety of funding sources, including state facilities monies, local general obligation bond
monies, City ot Burbank redevelopment monies, and Community Development Block Grant funds. VLS was
requested to create an accounting by major project of the use of these funds. It was also requested that VLS
perform certain testing procedures on the revenue and expenditure transactions that were recorded in the
District’s accounting records during the period under review.

Over the past year, VLS has worked closely with a committee comprised of Burbank USD officials, the
Superintendent of Burbank USD, City of Burbank representatives and district accounting staff to complete
this project. Status meetings were held throughout the process and input was provided regarding scope of the
project.

Our report regarding this Facilities Forensic Accounting Project is attached which provides a detailed
explanation of the procedures performed and the results of those procedures. Supplemental detailed
accounting schedules have been provided to the Burbank USD in electronic format and are too voluminous
for full inclusion in the attached report. Summary financial data is included in this report. The completion of
this project met the objective of providing a cumulative accounting of the facilities projects over this fifteen
year time frame.

Sincerely,

Linda Saddlemire, CPA, CFE, CFF
Partner

2210 E. Route 66, Suite 100, Glendora, CA 91740
T 626.857.7300 | fu626.857.7302 | £ INFO@VISLLE.COM | ol WWW.VLSLLP.COM
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October 14, 2011

Linda Saddlemire

Vicenti, Lloyd & Stutzman LLP
2210 E. Route 66, Suite 100
Glendora, CA 91740

Dear Linda:

In the summer of 2010, BUSD officials were asked to provide historical records accounting for all
facilities funds and construction revenues and expenditures from the 1997 GO bonds and state, local
and city redevelopment funds used for schoo! construction.

The current School Board and administration set out to retrieve and produce these documents for the
Burbarnk City Council and for Burbank public record. The Board learned that the state and local
accounting protocols for school construction funding have gone through various stages of change and
evolution through both state legislation and state accounting system requirernents.

It was found that Burbank Schools had generally adhered to all public account code standards
throughout this 15 year period, but at different periods throughout this time frame different levels of
detail were required to be maintained.

It was also found that over this 15-year period different district administers had been in charge of
facilities budgets, accounts, and records and through a change of district facilies/finance officials at
least five different times, a lack of consistency and continuity existed up unti] the most recent state
accountability standards were implemented in 2005.

In an effort to resolve any questions and concerns about past accounting for facilities and construchon
funds, the Burbank Urnufied School District hired the outside audit firm of Vicenti, Lloyd & Stutzman
to conduct a forensic accounting of all construction funds back to 1995,

The team of auditors met regularly over the past year with a commitiee comprised of district officials,
school board, and city finance staff. These meetings served to provide a constant review of the
protocols and methods used in the audit and to provide historical and current information,
documents, and records as requested by the auditors. In addition, a group of community members
inctuding active school advisory committee members, labor group representatives, and parents were
mvited for an update and to provide further communily oversight and persgective in this process,



Some ttems of importance to note are as follows;

s The $23 million contribution from the City of Burbank was a major portion of the facilities
expendifures addressed within this report. The District was able to leverage the $23 million
City of Burbank contribution and the $112.5 million in 1997 bond funds into the $274 miflion
total facilities revenues shown in this report.

»  This report references the remaining $8.5 million of revenues over expenditures in the
District’s facilities funds. The majority of these funds were held in fund 40, Special Reserve for
Capital Outlay. Fund 40 had 38.15 million in fund balance at the beginning of fiscal year
2010-11, and $6.77 million in fund balance at June 30, 2011, Of the $6.77 million in fund
balance at June 30, 2011, $4 million of that was held by the City of Burbank (BUSD account
"Cash with Fiscal Agent”) to be expended on the joint City-District Athletic Fields Project.

s District accounting procedures and protocols have continued to evolve and be refined in the
last few years. The district can now track projects expenditures “by project” through SACS
location codes which were added to the state accounting system in 2002. Fixed assets are also
annually tracked and depreciated as a result of GASB 34 implementation in 2003. Many of the
variances raised in this report from prior years are now adequately accounted for under
current accounting procedures,

» [tis important to note that some of the variances listed in this report are due to insufficient
back-up documentation avatlable, Under state record retention laws, the district is not
required to keep the back-up documentation, agreements, and invoices beyond four years.
Thus, simply due to the nature of record retention rules, some of the documentation history
could not be recreated. We are pleased, however, with how much of the last 15 years of
records were available here at BUSD.

The intent of district officials and the School Board is to request a joint public meeting of the Burbank
School Board and City Council, at which the audit firm will present an executive summary of the
forensic accounting study and answer questions from elected officials and the public.

Furthermaore, it is the intent of the Burbank Unified School District and School Board to provide open,
public access to this summary and the final report for any and all interested parties. This document
shall serve as our best effort to respond to the ominous request to show public accounting records for
all district, state, bond and city funds spent on school construction over the past 15 years. Current
Board members or district officials were not in office or empioyed by the district for this entire pericd
of time, yet it is our hope that the commitment to conduct this audit meets the expectation 1o publicly
accountt for all funds and maintain and strengthen the bond of trust, confidence, and support shared
between: BUSD and the entire city of Burbank and our communities.

Most Respectfully,

N Ca/\)wbaf}a/

Stan A. Carrizosa
Superintendent
Burbank Unified School District
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EXECUTIVE SURMMARY|S

Report: Facilities Forensic Accounting Project
Burbank Unified School District
October 18, 2011

N.  Executive Summary

Purpose and Scope

Vicenti, Lloyd & Stutzman LLP ("VLS") was retained by the Burbank Unified School
District (‘BUSD" or “District”) to provide an accounting of major facilities projects that
have occurred in the District covering a fifteen year period: namely from fiscal year
1995/96 through 2009/10 (“Review Period")." These projects were completed with a
variety of funding sources, including state facilities monies, local general obligation bond
manies, City of Burbank redevelopment monies, and Community Development Block
Grant funds. The District has accounted for these revenues and expenditures in various
funds of the District, as appropriate, but there has not been a consistent system in place
to account for the cumulative expenditures by project. VLS was requested to create an
accounting by major project of the use of these funds. 2

In addition to preparing an accounting of the various facilities projects, it was agreed
that VLS would also perform the following procedures:

(1) Review supporting documentation for a sample of revenues and expenditures in
the Construction Related Funds for the Review Period to verify that the
transactions were accurately recorded in the books and records of the District
and expenditures were appropriate for the project and fund (Section VI).

(2) Identify the names and titles of the employees whose salary and benefit
expenses were allocated to the Construction Related Funds during the Review
Period to verify the reasonableness of such allocations (Section VII).

(3) Test a sample of cleared warrants (i.e., checks) from FY2002/03 through
FY2009/10 to verify that the warrants cleared County Treasury as originally
written (Section VIII).

(4) Identify funding received from the City of Burbank during the Review Period for
facility improvement projects, and trace the revenue received to the District's
financials. On a sample basis, verify that the expenditures reimbursed by the City
were recorded in the same fund in which the corresponding revenue was
recorded (Section IX).

' The District's fiscal year begins on July 1 and ends on June 30. Future references to a fiscal year will be formatted
as FYXOOUYY,”
! Sog page 15 for a list of the funds included in the scopé of this project.

Burbank Unified Schooi District
Vicenti, Lioyd & Stutzman LLP Facilities Forensic Accounting Project
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Summary of Work Performed

A majority of the analysis and testing was conducted between September 2010 and
May 2011. This included preparing the accounting of revenues received and
expenditures incurred for major facilities projects in FY1995/96 through FY2009/10 for
the six Construction Related Funds. During this time, VLS also conducted a majority of
the testing and analysis required by items (1) through (4} above. Between May 2011
and September 2011, VLS worked with the District to finalize the analysis on funds
received from the City of Burbank and close open items from the testing performed.
Additionally, the report was written during this period.

VLS spent approximately 2,500 hours completing the various steps related to this
project, which averages 167 hours per year. The following table includes a summary of
the total hours incurred, to date, for the steps completed:

Description Hours
Project planning, research, and administrative tasks 115
Data entry of fund activity; development of database;, preparation of 940
summary accounting (Section V)

Analyses,; testing; documentation (Sections VI — IX) 825
Project oversight and review of workpapers 230
Preparation of written report including development of exhibits 235
Preparation for/attendance of status meetings with Qversight Committee 1565
Total 2,500

The VLS team was led by Senior Manager, Jenny Dominguez, who is a CPA, a
Certified Fraud Examiner (“CFE”), and is Certified in Financial Forensics (“CFF”). Ms.
Dominguez has over eleven years of experience including working with one of the Big
Four accounting firms and a major forensic consulting firm. Partner Linda Saddlemire,
who is also a CPA, CFE and CFF, provided the overall project management and review
of the project. Ms. Saddlemire has 30 years of experience in providing audit,
investigation and consulting services primarily for public school districts in California.

Results of Analysis and Testing

Accounting of Revenues Received and Expenditures by Major Facilities Projects

VLS prepared an accounting of the revenues received and expenditures incurred for
major facilities projects in FY1995/96 through FY2009/10 for the six Construction
Related Funds identified above. See pages 24 to 26 for summaries of the revenues and
expenditures.

During the Review Period, revenues recorded in the Construction Related Funds totaled
$273,984,832 and expenditures totaled $265,432,147.% The excess of fund revenues

? Per the District, the $8.5 millicn of revenues over expenditures remains in the District's Construction Related Funds.
The majonty of these funds were held in Fund 400 - Special Reserve Fund for Capital Qutlay Projects, Fund 40.0
had a fund bafance of 38,154 587 available at the beginning of FY2010/11, and $6,769.170 was in the fund balance

Burbank Unified Schoof District
Vicenti, Lioyd & Stutzman LLP Facifities Forensic Accounting Project
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over expenditures is remaining in the Construction Related Fund balances and still
available for expenditures at the end of FY2009/10.

Revenue and Expenditure Testing

The objective of this testing was to review supporting documentation for a sample of
revenues and expenditures in the Construction Related Funds for the Review Period to
verify that the transactions were accurately recorded in the books and records of the
District.

The following table summarizes the number of transactions tested and the dollar value
of those transactions. VLS tested a significant volume of the revenue and expenditure
activity that flowed through the Construction Related Funds during the Review Period,
as shown by the percentages reported below.

Revenues Expenditures

Total Transactions Tested 131 2474
Dollar Value of Transactions Tested § 209,985,549 $§ 200,597 978
Percentage of Total Doilar Activity” 7% 76%
Number of Transactions - No Support Avaitable® 4 25
Dollar Value - No Support Available $ (5443} $ 189,953

Based on the volume and results of testing performed on revenue and expenditure
transactions, a high degree of reliability can be placed on the accuracy of the amounts
reported by the District. Although some variances were identified during testing, which
are discussed further below, the variances have minimal impact on the total
expenditures reported for each major facilities project (pages 24 to 26; Exhibit A). The
Location Code variances, which total $673,686 or 0.3% of expenditures tested, impact
reported expenditures for certain major facilities projects; however, total expenditures
on an annual basis and within each fund are not affected. The remaining variances
discussed below do not have an impact on the project classification.

VLS tested various attributes for each revenue and expenditure transaction and
identified transactions that appear to have been recorded incorrectly or inconsistently in
the District's accounting records. The types of variances identified are listed below with
a short description of the variance and impact on the financial records. VLS did not
adjust the financial detail for these variances because (1) the variances are self-
correcting timing differences, or (2) the variances do not affect total project
expenditures. A complete list of the variances identified is included in Exhibit B.

at the end of FY2010/11. Of this ending fund balance, 34,000,000 was held by the City of Burbank in a “Cash with
Fiscal Agent” account 10 be spent an the joint City-District Athletic Fiaids Project.

* These percentage figures are calculated using the revense and expenditura totals reportad on page 6 and in the
schedules included on pages 24 (o 26.

* The transactions identified 4s "No Support Available” relate only to FY2006/07 through FY2009/10, the years in
which VLS selected a sample for testing. Due to the District's retention policy, for FY1995/96 through FY2005/08,
VLS tested transactions based on what support was available rather than selecting a sample.

Burbank Unified School District
Vicenti, Lioyd & Stutzman LLP Facilities Forensic Accounting Project
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Expenditure Accrual — Timing Difference:.

VLS identified expenditures that were paid in the fiscal year foilowing when the
expenditure was incurred; however, the District did not accrue for the expenditure. This
type of variance resulted in a timing difference in the District's financial records.
Aithough the expenditure was not recorded in the proper fiscal year, the expenditure
was still recorded; therefore, the total costs associated with the related projects are
reflected accurately over time. This type of variance was last identified in FY2003/04.
Currently, the District has implemented certain procedures to ensure that vendor
invoices are received in a timely manner, and the appropriate accruals are created. The
total accrual timing variances identified equal $1,125,268. This number excludes four
vendor payments for which there was not enough information contained in the invoice
for VLS to calculate the variance.

Expenditure Accrual — Under/Over Accrual:

Expenditure accrual variances resulted because the District did not record the correct
amount when accruing some vendor invoices. In most instances, the amount accrued
was either higher or lower than the invoice and/or payment amount. In one instance,
only a portion of the vendor invoice was accrued, which was appropriate, because the
costs incurred related to two fiscal years. However, when the vendor invoice was paid,
the entire payment amount was recorded against (debited to) Accounts Payable,
creating a negative balance (debit balance) in Accounts Payable. These entries by the
District resulted in the expenditure being understated until the Accounts Payable
account was reconciled, which generally happened at the end of the fiscal year when
preparing to record the new expenditure accruals. The amounts paid to the various
vendors were accurate based on the support provided. This type of variance was last
identified in FY2002/03. The total underfover accrual variances identified equal

$129,643.

Object Code Variances/Inconsistencies:

VLS identified instances in which the Object Code used did not appear appropriate
considering the description provided in the support or was inconsistent with the Object
Code used for other similar expenditures. The total variances identified for Object Code
classifications equal $2,547,246. A majority of these variances, $2,492,784 (98%), were
expenditures that were appropriately allocated to a major Object Code classification;
however, the specific Object Code used within the major category did not appear
appropriate or was inconsistent. For example, $1,715,802 was paid to a vendor over the
course of two years for construction management fees. These expenses were allocated
to three different Object Codes: 6230 ~ "Construction - All Costs”; 6243 - “Construction
— Building Construction / Project Management”, or 6244 — “Project Management -~
Management Fees.” The remaining variances, totaling $54 462, were coded to an
Object Code category that did not appear appropriate based on the description included
in the supporting documentation. For example, one transaction was recorded in 5XXX -
“Services and Other Operating Expenses” when it appeared more appropriate to record
the expenditure in 6XXX — “Capital Outlay.” These variances do not impact the total
expenditures reported for a particular fiscal year or project.

Burbank Unified School District
Vicenti, Lioyd & Stutzman LLP Facilities Forensic Accounting Project
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Location Code Variances:

VLS identified instances in which the Location Code recorded in the District's
accounting records was not appropriate considering the information provided in the
supporting documentation. The total variances identified for Location Code
classifications equal $673,686. This number excludes four vendor payments for which
VLS does not have enough information to calculate the variance. Although the
variances do have an impact on the expenditures reported for certain projects, total
expendltures on an annual basis are not affected.

Scope Limitations:

In order to test the various attributes for each revenue and expenditure transaction, VLS
reviewed the information contained in the supporting documentation. If the information
contained in the supporting documentation was not sufficient to make a conclusion on
the attribute being tested, the attribute was identified as having a “Scope Limitation.”
Thirteen transactions, totaling $420,913, did not contain enough information in the
supporting documentation to verify the accuracy of the Location Code and/or the Object
Code recorded in the District’s accounting system.

Other:

During testing, VLS identified other inconsistencies and/or deficiencies in the supporting
documentation, including one transaction in which the account name was not consistent
with the description of work performed ($27,396), three transactions in which the invoice
did not contain an approval signature ($65,847), and one transaction in which the
developer fee refund was overpaid by $658 because the 10% processing fee was not
withheld.

Fund Alfocation Variances:

VLS identified variances when comparing the fund allocation shown on the supporting
documentation to the actual fund to which the expenditure was recorded. A majority of
the variances related to FY2003/04 and FY2004/05. The supporting documentation for
multiple vendor payments indicated that the expenditure should be allocated to the
Building Fund (Fund 21.0); however, the expenditure was actually allocated to the
County School Facilities Fund (Fund 35.0). The District represented that the bond
proceeds had been exhausted and therefore the District had to identify other sources of
revenue fo complete the existing construction projects. VLS confirmed that the Building
Fund had an ending fund balance of $0.11 at the end of FY2003/04; therefore
supporting the statement that the bond funds had been exhausted. Additionally, it is not
un-common for large construction projects to be funded by multiple revenue sources
and have expenditures allocated to multiple funds. When these variances were
identified, VLS verified that the type of expenditure was allowable for the fund from
which it was actually paid. The accounting for these transactions was correct, however,
the support did not provide sufficient explanation or documentation of the change in
fund allocation.

Burbank Unified School District
Vicenti, Lioyd & Stutzman LLF Factlities Forensic Accounting Project
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Payroll Expense Analysis

The objective of this analysis was to identify the names and titles of the employees
whose salary and benefit expenses were allocated to the Construction Related Funds
during the Review Period to verify the reasonableness of such allocations.

VLS identified the Construction Related Funds that contained employee payroll
allocations in each year. VLS used the Payrolt Distribution Reports provided by the
District to reconcile the total salary and benefit costs allocated to each of the
Construction Related Funds. For each Construction Related Fund with payroll costs,
VLS created a schedule of payroll and benefit allocation costs. The schedules include
the name and title of each individual with payroll costs allocated to the related fund, the
individual's gross salary according to the Payroll Distribution Report, and the portion of
the individual's salary allocated to the related fund. These schedules were provided to
the Committee to review for allocations that appeared inappropriate based on the title of
the persons identified and the collective historical knowledge of District events
possessed by the Committee members.®

During several years, a portion of the payroll costs for various custodians was allocated
to one or more of the Construction Related funds. The District represented that
custodians were used to move furniture in and out of classrooms during different
construction projects. Most allocations related to custodial employees were minimal
(less than 3% of gross salary or under $3,000 in a given fiscal year). Other payroll
allocation costs include employees who provided oversight on construction projects or
provided administrative support for construction projects and the accounting of such
projects. Additionally, some payroll allocations were made based on special projects
that related to various construction projects. Generally, VLS assessed the
reasonableness of the payroll charge based on the position or title of the employee.

VLS identified one employee in FY2003/04 that, based on the title (teacher's aide),
appeared unusual. The payroll allocation for this employee totaled $924.64. Supporting
documentation, such as time cards, was not available, and after inquiring directly with
the employee, the employee does not have a recollection of an assignment associated
with facilities. Due to the fact that the time cards may have provided further information
for the employee regarding the nature of this charge, the information available is
insufficient to conclude whether this was an appropriate charge. The amount is nominal
and isolated to one instance in FY2003/04.

With the exception of the $924.64 allocation discussed above, the payroll cost
allocations made to the Construction Related Funds during the Review Period appear
reasonable. This conclusion is based on the employee titles identified and the
explanations obtained from District personnel.

® VLS was unable to perform this analysis for two fiscal years (FY1995/96 and FY1998/99} because the payrolf
allocation data was unavailable.

Burbank Unified School District
Vicenti, Lioyd & Stutzman LLP Facifities Forensic Accounting Project
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Warrant Clearing Testing

The objective of this procedure was to test a sample of cleared warrants from
FY2002/03 through FY2009/10 to verify that the warrant cleared County Treasury as it
was originally written.

VLS selected a sample of 220 warrants, totaling $25,063,304, to verify that the warrant
cleared County Treasury under the terms it was originally issued. The sample was
selected from disbursements tested by VLS for FY2002/03 through FY2009/10. VLS
was unable to test warrants issued prior to FY2002/03 because the District implemented
the use of PeopleSoft in FY2002/03, and cleared warrant information is not available for
years prior.’

VLS compared the copies of the warrants to the cleared warrant information stored in
PeopleSoft and found that all warrants had cleared as originally issued. One warrant
appeared as voided in PeopleSoft. VLS verified that the associated expenditure was
also removed from the District's accounting records with an off-setting entry.

Based on a comparison of the warrants issued to the cleared warrant information stored
in PeopleSoft, the selected warrants cleared County Treasury as they were originally
written,

City of Burbank Testing

The objective of this testing was to identify funding received from the City of Burbank
during the Review Period and trace the revenue received to the District's financials.
Additionally, VLS tested a sample of reimbursements from the City to determine if the
revenue was recorded in the same fund in which the expenditure was recorded.

VLS requested from the District documentation to support the amount billed and
collected from the City for the Review Period. To ensure that all receipts from the City
were captured, VLS requested that the City independently provide a list of all payments
made to the District for the Review Period. Using the information provided, VLS
determined that the District received $36,919,946 from the City during the Review
Period. Of this amount, $30,733,255 was for the funding of various facility construction
and improvement projects. This amount also includes all funds received from the City
that were deposited directly into one of the Construction Related Funds. See the table
included on page 66 for a breakdown and discussion of how these funds were
accounted for by the District. VLS was unable to verify the purpose of funds received
totaling $1,372,318 as the District and City records were no longer available due to their
respective retention policies.®

" The District switched to PeoplaSoft from its previous acceunting software after County Treasury implemented the
use of PeopieSoft. The District is required o use an accounting program that can communicate with County
Treasury's accounting program.

® These funds were received from the City in FY 1995/96 through FY2002/03. The only information avaliable for these
receipts was ar invoice number or brief description included in the District's cash receipt fogs or the list of payments
provided by the City. The descriptions ware not sufficient to determiae the purpose of the receipts from tha City. The

Burbank Uriified School District
Vicenti. Lioyd & Stutzman LLP Faciliffes Forensic Accounting Project
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Using the information contained in the District's cash receipt logs, VLS identified the
District Fund into which each receipt from the City was deposited. From FY1995/36
through FY1999/00, the District deposited a majority of the proceeds from the City into
the General Fund. These revenues were then transferred from the General Fund to the
Special Reserve Fund for Capital Outlay Projects (“Special Reserve Fund”) where the
related expenditure was originally paid by the District. Beginning in FY2000/01, the
District deposited the receipts from the City into the District Fund where the related
expenditure was recorded.’

A majority of the proceeds received from the City were paid as a reimbursement of
expenditures already incurred by the District. After the District incurred the cost and paid
the vendor, an invoice was sent to the City. Generally, the invoices contained the
vendor name, school site, account where the expenditure was recorded, and
reimbursable amount. Where available, VLS obtained copies of the invoices sent to the
City and, on a sample basis, verified that the expenditures were recorded in the fund

listed on the invoice.'®

Based on the information and documents reviewed, VLS identified the following
findings:

o $149,797: Receipts from the City that were deposited into the General Fund for
which a related expenditure could not be identified in this fund. A majority of the
receipts deposited into the General Fund were transferred to the Special Reserve
Fund where the related expenditure was recorded. This amount was not

transferred.

o« 3176,378: Expenditures reimbursed by the City that were recorded in the State
School Building Lease-Purchase Fund (“State School Building Fund”). The
reimbursement from the City was deposited into the General Fund and was
never transferred to the State School Building Fund. It appears that a portion of
the related City reimbursement was transferred to the Special Reserve Fund."

Based on the two findings identified above, VLS believes it would be appropriate for the
District to transfer $149,797 from the General Fund to the Special Reserve Fund, as the
State School Building Fund is now closed. The Special Reserve Fund is where a
substantial portion of the reimbursements from the City were recorded, particularly
related to the $23 million and $900,000 funding agreements with the City.

District believes that some of these funds refated to faciity usage fees and City Deveivpment Block Grant
axpenditures invoiced in FY 1994/95.

* Onae final Intarfund Transfer from the General Fund to the Special Resarva Fund, which totaled $466,916, was
recorded in FY2002/03

"% Due to the District's and City's respective ratention policies, not all invoices issued to the City during the Review
Period were available.

" Several of the Interfund Transfers of City revenues to the Special Reserve Fund were recorded in the District's
financial records as lump-sum transactions, the support for which is no fonger available. It appears that a portion of
the reimbursement for this expenditure that was deposited into the General Fund was already transferred to the
Special Reserve Fund because the total remaining in the General Fund is $149,797.

Burbank Unified Schoof District
Vicanti, Lloyd & Stutzman LLP Facilities Forensic Accounting Project
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Conclusion

VLS tested a significant volume of the revenue and expenditure activity that flowed
through the Construction Related Funds during the Review Period in order to determine
the accuracy of the transactions recorded in the District's accounting records.
Additionally, VLS performed other analyses to determine the reliability of other data
impacting the reported numbers. Based on the volume and results of testing performed,
a high degree of reliability can be placed on the accuracy of the amounts reported by
the District in the project accounting as well as in the District fund accounting. Except for
the Location Code classification variances discussed above, the variances identified
during testing do not affect the total expenditures reported by major facilities project.

In conclusion, the schedules included on pages 24 to 26 provide a reasonable summary
accounting of revenues and expenditures for facilities projects recorded in the
Construction Related Funds during the Review Period. The underlying detail used to
prepare this summary accounting has been provided to the District so that the District
has a reliable and complete set of records to account for the various facilities projects
conducted over the 15 years ending June 30, 2010. This accounting is contained in over
240 Excel schedules, which contain thousands of line item transactions. The number of
transactions in each fund varies from year to year based on the volume of activity for
the particular fund.

Burbank Unified School District
Vicentl, Lioyd & Stutzman LLP Facilities Forensic Accounting Project
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Recommendations

The following recommendations were developed as a result of findings identified during
the course of this engagement.

1)

2)

3)

The District should develop a robust document retention policy that addresses the
following:
a. The specific types of documents classified as Disposable, Optional, and
Permanent (e.g., vendor warrant packages, manual journal entries; etc.),
b. The location where documents will be stored,
c. The individual(s) responsible for overseeing and/or enforcing the document
retention policy,
d. A more specific definition of the destruction date for Disposable records (this
could include an example of how to calcufate the destruction date),
e. The process for identifying and destroying documents that are no longer
required to be retained, and
f.  Whether documents will be retained in hard-copy or electronic format and the
time period of retention for each.

Now that a fifteen year accounting of facilities related projects has been developed,
the District should continue to maintain a comprehensive project listing that includes
the project name, description of the project, location code(s) used for each project,
approved project budget, and total project expenditures. The project listing should be
updated regularly so that an accounting of project expenditures can be prepared as
needed. The District should consider implementing the use of a project tracking
software that can track the various attributes listed above and, preferably, integrate
with the current accounting system. This sofware could be an external software
package purchased by the District or an add-on to its existing financial accounting
tools. Software designated for this purpose would be particularly beneficial as it
would help prevent lost or outdated information due to employee turnover. The
District must ensure that requiar reconciliations are performed between the District’s
accounting records and the tool used to track project expenditures and other details.

The District should transfer $149,797 from the General Fund to the Special Reserve

Fund to properly account for reimbursements from the City of Burbank that could not
be matched to specific expenditures in the General Fund.

Burbank Unified Schaof Distriot

Vicenti, Lloyd & Stutzman LLP Facilittes Forensic Accounting Project
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Hl.  Purpose and Scope

Engagement Background and Objective

VLS was retained by the District to provide an accounting of major facilities projects that
have occurred in the District covering a fifteen year period ("Review Period”). These
projects were completed with a variety of funding sources, including state facilities
monies, local general obligation bond monies, City of Burbank redevelopment monies,
and Community Development Block Grant funds. The District has accounted for these
revenues and expenditures in various funds of the District, as appropriate, but there has
not been a consistent system in place to account for the cumulative expenditures by
project. VLS was requested to create an accounting by major project of the use of these
funds,

The funds in which the major facilities :Projects have been recorded include the following
funds (“Construction Related Funds”)'*:

Deferred Maintenance Fund

Building Fund

Capital Facilities Fund

County School Facilities Fund

State School Building Lease-Purchase Fund
Special Reserve Fund for Capital Outlay Projects

e & @& @& o @

In addition to preparing an accounting of the various facilities projects, it was agreed
that VLS would also perform the following procedures:

(1) Review supporting documentation for a sample of revenues and expenditures in
the Construction Related Funds for the Review Period to verify that the
transactions were accurately recorded in the books and records of the District
and expenditures were appropriate for the project and fund (Section VI).

(2) Identify the names and titles of the employees whose salary and benefit
expenses were allocated to the Construction Related Funds during the Review
Period to verify the reasonableness of such allocations {Section VII).

(3) Test a sample of cleared warrants from FY2002/03 through FY2009/10 to verify
that the warrants cleared the County Treasury as originaily written (Section VII ).

(4} ldentify funding received from the City of Burbank during the Review Period for
facility improvement projects, and trace the revenue received to the District's
financials. On a sample basis, verify that the expenditures reimbursed by the City
were recorded in the same fund in which the corresponding revenue was
recorded (Section 1X}.

¥ See Exhibit | for a description of each fund.

Burbank Unified School District
Vicenti, Lloyd & Stutzman LLP Facilitios Forensic Accounting Project
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Prior to engaging VLS, the District did not have a system in place to account for total
revenues received and expenditures incurred on each facility project. Because of the
magnitude of some facility projects, funding was secured from several different sources
and expenditures were recorded in multiple funds. Additionally, some facility projects
were completed over multiple fiscal years. VLS consclidated revenue and expenditure
data for the six Construction Related Funds over the Review Period in order to prepare
the accounting by maijor facility project, which was not previously available.

Oversight Committee

The District formed a committee to oversee the progress of this project and address
questions related to the scope of the engagement. The committee members are
representatives from the District and the City of Burbank, and include:

Larry Applebaum, Board of Education, BUSD

Stan Carrizosa, Superintendent, BUSD

Cindy Giraldo, Financial Services Director, City of Burbank

Justin Hess, Deputy City Manager, City of Burbank

Debbie Kukta, Board of Education, BUSD

Lina Sola, Fiscal Services Supervisor, BUSD

Christine Statton, Assistant Superintendent — Administrative Services, BUSD

* & & ¢ & & o

The committee members were involved throughout the project in determining the overall
scope of the project to ensure the sufficiency of the procedures for the District's
purpose. The committee was committed to assuring the District had a cumulative
accounting available for these facilities projects.

Professional Standards

VLS performed this engagement in accordance with the American Institute of Certified
Public Accountants (‘AICPA”} Statements on Standards for Consulting Services
contained in Rule 201 of the AICPA Code of Professional Conduct. In consulting
engagements, the nature and scope of work is determined solely by the agreement
between the practitioner (VLS) and the client (Burbank Unified School District). The
analysis and report does not constitute an audit, compilation, or review, in accordance
with Standards of the AICPA, the objective of which would be the expression of an
opinion on any specified elements, accounts, or items. Accordingly, VLS does not
express such an opinion.

The District requested VLS to assist in preparing an accounting for facilities related
projects as well as determine the reliability of this data. VLS worked in conjunction with
the Oversight Commitiee to determine the general procedures to be performed. VLS
used its professional judgment to select samples for testing, determine the sufficiency of
supporting documents reviewed, and to present the results of the work performed.
Although the engagement does not constitute a financial statement audit, the

Burbank Unified School District
Vicenti, Lloyd & Stutzman LLP Facifities Forensic Accounting Project
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procedures performed in regards to testing various attributes far exceeded the
standards used in the typical external audit process.

The procedures VLS performed were not designed specifically to identify or detect
fraud; however, had VLS identified evidence that supported the existence of fraud, this
information would have been disclosed.

Scope of Engagement, Testing Sample Size, and Reported Findings

The work performed by VLS does not constitute a financial statement audit. The typical
financial statement audit is limited in scope to only one fiscal year, typically the most
current fiscal year. For this engagement, VLS prepared an accounting, and tested a
sample, of revenues received and expenditures incurred over a 15-year period. Due to
the expanded scope of this engagement, a financial statement audit would not be
possible. Additionally, VLS was not engaged to conduct an audit as the District already
received a separate financial statement audit for each year in the Review Period.

Section VI - “Revenue and Expenditure Testing” documents the methodology
implemented by VLS in order to select a sample of revenue and expenditure
transactions for testing. Generally, the number and dollar value of transactions tested in
each fund and each year is larger than a typical sample size that might be selected
during a financial statement audit. For example, in FY2009/10, VLS tested 98
transactions, totaling $3,553,332, in the Special Reserve Fund for Capital Outlay
Projects (Fund 40.0) — 74% of the net expenditures that flowed through Fund 40.0 in
FY2009/10. In FY2003/04, VLS tested 250 transactions, totaling $20,728,345, in the
Building Fund (Fund 21.0) — 66% of the net expenditures that flowed through Fund 21.0
in FY2003/04.

VLS and the Committee did not establish a materiality level for this project and,
therefore, all findings regardless of dollar amount are included in this report, Some of
the amounts reported as findings could be considered minor as they would have little, if
any, impact on the financial statements of the District. This approach is typical in
forensic accounting projects and provides complete transparency of the results of
testing performed.

General Disclosures

VLS created numerous electronic files, primarily in Excel, in order to prepare the
accounting of major facilities projects. VLS has included in this raport a limited number
of the schedules created in order to provide an efficient summary of the procedures
performed and findings. The electronic files have been provided to the District and are
available upon request of the District.

The dollar values included in this report have been rounded to the nearest whale dollar.
There may be some minor rounding errors when comparing the values included in this
report to the underlying detail.

Burbank tinified School District
Vicenti, Lloyd & Stutzman LLP Facilites Forensic Accounting Project
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IV. Overview of Facilities Construction Projects

During the Review Period, the District initiated and completad several construction,
improvement, and repair projects at the various District sites. Significant funding
sources that facilitated the completion of these projects included the Series A, B, and C
General Obligation Bonds issued in 1997, 1998, and 2002, respectively. The bond
issuance documents included language that described the intended use of the proceeds
received from each issuance (Exhibit D). Some of the language regarding the purpose
for the bond issuances is included below:

General Obligation Bonds, 1997 Efection, Series A (Auqust 1, 1997);
+ Renovations and repairs at three elementary schools and one middle school.
» Architectural, planning, and englneering services for four elementary schools and
two comprehensive high schools,

General Obligation Bonds, 1997 Election, Seres B (Auqust 1, 1998):

+ Modernization and renovation projects at seven elementary schools and one
middle school. These projects include replacing utility systems such as sewer,
water, and natural gas; replacing or repairing electrical systems; installing air
conditioning; replacing windows; installing health and safety improvements such
as fire alarm systems and disabled access; installing certain infrastructure for
computer and technology systems; and repairing or replacing flooring.

e Various improvements to two comprehensive high schools. These projects
include demolition and site preparation; construction of classrooms and science
labs; and construction of a gymnasium.

General Obligation Bonds, 1997 Ejection, Series C {July 1, 2002);

+ Renovation, modernization, and expansion of Burbank High School and John
Burroughs High School.

» Modemization and renovation projects at two elementary schools, two middle
schools, and a continuation high school.

+« These projects include replacing utility systems such as sewer, water, and
natural gas, replacing or repairing electrical systems; installing air conditioning;
replacing windows; installing health and safety improvements such as fire alarm
systems and disabled access; installing certain infrastructure for computer and
technology systems; and repairing or replacing flooring.

When testing expenditures recorded in the Bond Fund, VLS verified that the
expenditures tested were appropriate according to the language in the bond issuance
documents.

As part of the bond campaign launched in 1997 to approve the bond measure, the
District published printed material that included a more exhaustive fist of the various
construction, improvement, and repair needs for each District site (Exhibit C).

Burbank Unified Schoof District
Vicenti, Lioyd & Stutzman LLP Facilities Forensic Accounting Projact
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Other primary funding sources used to complete the various construction projects
included:
» Facilities Apportionments from the State of California / Office of Public School
Construction
* Deferred Maintenance Apportionments from the State of California / Office of
Public School Construction
¢ Contributions from the City of Burbank, and
+ Developer Fees

The District provided the followinq pictures, which show a small sample of the work
completed with the funds received.”

Luther Burbank Middle School ~ Gym Floor

Providencia Elementary Schoot ~ New Roofing Providencia Elementary School — Updated Classrcom

™ Tha District has more pictures avaitable of the various facdities projects completed, including before and aRer
pictures,

Burbank Unified Schoat District
Vicent:, Lioyd & Stutzman [LP Facilities Forensic Accounting Project
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" Monterey High School — Updated Classroom & New
Lighting

Monteray High School — Updated Haliway & New Lightlng

¢m % ) ' o - e

AT +
Edison Elementary School —~ Mew Auditoriurmn Curtains & Miller Elementary School — New Auditorium Curtains &
Rigging Rigging

Burbank Unified School District
Vicenti. Lioyd & Stutzman LLP Facuities Forensic Accounting Project
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V.  Accounting of Major Facilities Projects

Fund Identification

VLS prepared an accounting of the revenues received and expenditures incurred for
major facilities projects in FY1995/96 through FY2009/10 for the six Construction
Related Funds identified on page 15. The original scope of this project was to begin in
FY1397/98; however, it was determined early in this process that significant revenues
came into the District from the City of Burbank (“City") starting in approximately
FY1995/96. The Committee decided to extend the original scope of this project to
include FY1995/96 and 1996/97 to incorporate those additional revenues from the City.

Due to changes in funding sources over the period covered, not all of the Construction
Related Funds identified above were utilized by the District in each year. The following
table identifies which funds were in use by the District for each year in the Review
Period. An “X” indicates that a fund was used by the District in a particular year. Below
each fund name is the fund number, which, due to a change in the California School
Accounting Manual guidelines, was revised in FY2002/03. The first fund number shown
was used from FY1995/96 to FY2001/02. The second fund number was used beginning
in FY2002/03.

State Schooi Special
Butlding County  |Reserve Fund
Deferred Capital Lease- School for Capital
Maintenance Facllities Purchase Facllitles Outlay
Fund Building Fund Fund Fund Fund'* Projects

Flscal Year | (27.0/14.0) | {70.0/21.0} | (73.0/25.0) | (84.0/30.0) | (82.0/ 35.0) | {60.0/40.0)
FY1995/96 X - X - - X
F¥1996/97 X - X X - X
FY1997/98 X X X X - X
FY¥Y1998/99 X X X X - X
FY1999/00 X X X X X X
FY2000/01 X X X X X X
FY2001/02 X X X X X X
FY2002/03 X X X X X X
FY2003/04 X X X X X X
Fy2004/05 X x x - X X
FYZ2005/06 X X X . X X
FY2006/07 X - X - X X
FY2007/08 X - X - X X
FY2008/09 X - X - X X

~ FY2009/10 X - X - X X o

" The County Schoot Facilities Fund replaced the State School Buiiding Lease-Purchase Fund: however. both funds

axisted and had activity from FY 1399/00 to FY2003/04,

Burbank Unified School District
Vicenti, Lioyd & Stutzman LLP Facilities Forensic Accounting Project
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Data Collection

The District generated, directly from the accounting data processing system, a separate
report of revenues and a separate report of expenditures for each Construction Related
Fund and each year in the Review Period. The reports included detail of each revenue
and expenditure transaction that occurred in the respective fund for the respective year.
The type of information contained in each report included:

s Date of the transaction

* Object code — identifies the type of revenue (e.g., bond proceeds, interest, etc.)
or expenditure (e.q., salaries, construction, etc.)

* Location code - identifies the particular school or ather District location to which
the transaction relates (e.g., Burbank High School)
Vendor name

+  Warrant number and/or Voucher ID number ~ for expenditures only

* Dollar amount of the transaction

For each year in the Review Period, VLS obtained the revenue report and expenditure
report for each Construction Related Fund." For FY1995/96 through FY2001/02, the
reports were available only in hard-copy format. The report data had to be converted to
an electronic format that could be easily sorted for consolidation and presentation:
therefore, VLS manually entered the data from the hard-copy reports into Microsoft
Excel ("Excel’). Some of the expenditure data for these years was available in an
electronic format, and, therefore, required less data entry. For FY2002/03 through
FY2009/10, the revenue and expenditure reports were provided in an electronic format,
and the data was exported into Excel. Although data entry was not required, significant
manipulation of the data in Excel was required in order to get the data into a usable
format.

A separate Excel file, containing revenue and expenditure transaction detail, was
created for each Construction Related Fund and each year in the Review Period. For
example, in FY1995/96, VLS created three different Excel files of data, one for each of
the funds that existed in that year, as identified in the table above. The data for each
fund and each year was kept separate in order to facilitate the identification of revenue
sources and proper use of those revenues. Additionally, the volume of transactions that
passed through some of the funds in a single year was significant; therefore, keeping
the data segregated allowed for a more efficient use of the data,

Data Verification

To verify the accuracy of the data provided in the revenue and expenditure reports, VLS
agreed the revenue, expenditure, and interfund transfer totals to the annual SACS'®

S For FY1995:96 through FY200102, the District provaded repor number PEOADS-RT or 408 Report.” For
Fy 200203 through FY2009/10, the Distnct provided revenve repart LAGLB19C and expenditure report LAGLO1SC

" Standardized Accourt Coda Structure 1s a statewide. uniform financial reporting format required for all Califorma
pubific schovols

Burbank Unified School District
Vicenti, Lloyd & Stutzman LLP Facilities Farensic Accounting Project
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reports for each fund. Each year, when the District undergoes its annual financial
statement audit, the numbers reported on the SACS reports are reconciled to the
audited financial statements. VLS was able to agree the totals to the SACS reports by
major revenue or expenditure category, for example, interest income or salaries
expense.

Data Consclidation & Presentation

Once the revenue and expenditure transaction detail was entered into Excel and
verified for accuracy, VLS began organizing and consolidating the data so that it could
be summarized by revenue source and major project. The results of this analysis are
presented in the following three schedules Total Revenues and Expenditures (By
Project), Total Revenues and Expenditures (By Major Object Code), and Total
Revenues and Expenditures (By Fund) on pages 24 to 26.

These schedules present the consolidated total revenues and expenditures for all
Construction Related Funds and all years in the Review Period. Exhibit A includes a
more detailed schedule which presents the data by fiscal year and major project.

During the Review Period, revenues recorded in the Construction Related Funds totaled
$273,984,832 and expenditures totaled $265,432,147." The excess of fund revenues
over expenditures is remaining in the Construction Related Fund balances and still
available for expenditures at the end of FY2009/10.

7 Per tha District, the $SB.5 milfion of revenues over expenditures remains in the District's Construction Related
Funds. The majority of these funds were held in Fund 40.0 - Special Reserve Fund for Capital Outlay Projects. Fund
40.0 had a fund bafance of $8,154,587 available at the beginning of FY2010/11, and $56,769,170 was in the fund
balance at the end of FY2010/11. Of this ending fund balance, $4,000,000 was hefd by the City of Burbank in 3 "Cash
with Fiscal Agent” account to ba spent on the joint City-District Athletic Fisids Project.

Burbank Unified! School District
Vicenti, Lioyd & Stutzman LLP Facilities Forensic Accourting Project
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Totat Revenuss and Expenditures (By Project)

iscal Years 1995/96 through 20039/10 TOTAL

REVENUES

Daterred Maintanance Apportionmants % 5,807 964
FEMA, 802,241
interast 20,936,431
Mitigation / Developer Fees 13,204,756
Other Federal Revenue 250,653
Other Local incoma 533,669
Proceeds From Bond [ssuance 112,494 996
Procesds From Capitat Leases (Othar Sources} 378,403
Rents & Leasas 238,724
Sale of Property 7475000
Schoof Facilities Apporticniments 78457775
City of Burbank 1632154
Transfers in From Genaral Fund - City of Burbank 23,230,810
Net interfund Transfers (ToVFrom Ganeral Fund 8,443 256
Total Revenue & Transfers (To}From Generat Fund § 273984832
Net Interfund Transfars (ToVFrom Other Facifity Funds -
Total Revenues & All Interfund Transfers $ 273@84.832
E N

Walt Disney ES (Relocatable Buildings, Walkway, Moderization) $ 4,654 279
Thomas Edison ES 3.918.420
Raiph Emerson ES 5,092,342
Bret Hanle £S5 3,893,644
Thomas Jefferson ES 4,196,264
William McKinley ES (Modamization) 10,544 286
Joaquin Miller ES (Elementary/Kindergarien, Modemization) 13,464,982
Providencia ES (Modernization) 7814444
Theodore Roosavelt ES 3,819,800
R.L. Stevenson ES (Modermization) 4,463,355
George Washington ES 5,570,098
David Starr Jordan M3 7,552,114
tuther Burbank MS (Modernization; Sound Attenuation; Leaming Center) 16,226,915
Monteray HS {(Modemization) 5,663,350
John Muir MS (Modermization) 14,287,958
Burbank HS (Moderization; Sofar Heating; Track & Fiald) 71,865,158
John Burroughs HS (Modemization; Solar Heating) 54,030,463
Burbank Adult School (Sound Attenuation) 2,146,082
Community Day School - Alt, Ed, 1,202,444
District Office {Districtwide; Facilities Master Ptanning; Facility Services} 22,562,503
Horace Mann Children Center 1,323,559
Other Minor Projects 166,604
Unallocated Expense FY 1999.00 981,593
Variances Betwesn Financial Data and SACS Reports - Expenditures 1482
Total Exponditures $ 265,432,147
Excess of Revenus over Expenditures $ 3,552,685
Beginning Fund Salance $ 3,978,825
Adjustments to Fund Balance

Vanancas Betwean Financlal Data and SACS Reports - Ravenuss 3 5
Audit Adjusiments {Per SACS Reporl) 2670120
Adiustrrarnts for Restatemants (Per SACS Report) 63,323
Ending Balance $ 15,270,958
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Total Revenues and Expenditures (By Major Object Code)

Fiscal Years 1995/96 through 2009/10 TOTAL

REVENUES
Deferred Maintonance Apportionments

FEMA

Interast

Mitigation / Developer Fass

Other Federal Revenue

Othar Local Incoma

Proceeds From Bond issuance

Proceeds From Capital Leases (Other Sources)
Rants & Leases

Sale of Property

School Facilitles Apportionments

City of Burbank

Transfers In From Ganeral Fund - City of Burbank
Nat Interfund Transfers (To¥From General Fund
Total Revenue & Transfers (ToyFrom General Fund
Net Intarfund Transfers (Te)yFrom Other Faciity Funds
Total Revenues & All Interfund Transfars

EXPENDITURES
2000 - Classified Salary Expense

3000 - Employes Benefit Expanse

4000 - Books and Supplies

5000 - Services and Other Operating Expenditures
600G - Capital Qutlay

7400 - Other Outgo (Debt Service)

Total Expenditures

Excess of Revenue over Expenditures
Beginning Fund Balance

Adjustments to Fund Balance

Variances Identified between financial data and SACS reports
Audit Adjustments (Per SACS Raport)

Adiustrrents for Restatemenis (Per SACS Report)

Ending Baiance

Ending Fund Balances

Deferred Maintanance (Fund 27/14)

Special Rasarve Fund for Capital Gullay Projects (Funid 60/40)
Buikding Fund (Fund 70/21)

Capitai Faciliies (Fund 73/25)

County School Facifities (Fund 82/35}

State School Builting Lease-Purchase (Fund B4/30)

Ending Balance of All Funds

Vicenti, Lioyd & Stutzman LLP

$ 5,907 964
802,241
20,936,431
13,204,756
250653

533,669

112,494 996
378,403

238,724
7,475,000
78,457,775
1,632,154
23,230,810
8,443,256

$ 273,984,832

$ 273,984 832

§ 4,735,859
2,017,343
2,159,859
9,478,047

245,982,549
1,058,480

$ 265432147

$ 8,552,685

$ 3,978,825

5 5
2,670,120
69,323

$__ 15270958

$ 5,850,784
8,154 587
§79.939
285648

$ 15,270,958

Burtank Unified School District
Facifities Forensic Accounting Project
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Total Revenues and Expanditures (By Fund)

Geterred

Fisral Yours 189496 thrangh 7559.18

Buildiny Fpnd

Speciat
Hrsorvy Fyung

REVENVES

Dafbrod Mpnlenaase Apportnaments S 55074 8 - 3 - % - 3 - % -5 5907964
FERA - - - - - auz.241 802,241
lrierest 1418728 9 557,123 263421 591,648 3012118 4 763 365 Ha38.431
Kiitigabon / Devotcpas Foos - - 13.5M4.758 - - - 14204, 156
bt Fenjarstt Rgvecne - . - - - 250 653 253653
Other Locs Incomas - R +.761 - B 531 508 533 669
Procaeds Frm Bond lssuance - $12, 354 998 - - - - TG 506
Procends From Captal Leasss {Ohar Sources) - 378,403 - - - 118403
Rents & Leasax - - - - - 238,724 236724
Sate of Property - N - - T 475.000 7475000
School Faauliss Apporionments - - - 4,584,524 74.672.851 78,457 775
City of Burbsank - B - - 1.632,154 1 632,154
Transtass In From Ganeral Fund - City of Surbank - - - . - 23230810 23 230810
Ned intatiund Trangfers (TowFrom Gensal Furd 11,504 548) _159 600y - - - 10.087 464 8.443 256
Yotal Revenve & Transfers (ToyFrom Ganarad Fund § 6342144 § 1295092010 % 134873341 § 5176472 § 77184067 § 450098806 § 273,084 832
Nat Irterfund Yransien {ToyFrom Other Faahbty Funds 1 674,410 {3,999.438) - 803,415 38,371,483 (16 846370} -
Yot} Reveres & Al Inferfund Tranefers § T.B16554 § 117393481 § 13870 341 § 5,979]2_37 $ 95158550 § 32 160,019 § 273984 832
EXPENIETURES

Wat Cranay £S5 (Reiocatable Buildings; Watkway, Modamization} 5 13687 § 2883274 § 245581 § 78.73% § 504806 § 1747197 & 4554279
Thomas Edson ES 631,758 1.236.668 371,148 63,830 1,272,480 342,398 3,918 420
Halph Emarson £5 42,419 2,608,328 14,251 4 038 1,307 646 4058, 220 5.002 342
Srot Harls ES 44,704 1,530,038 357,317 110,056 1,606 487 245030 3,893 844
Thomas Jeffarcon £S5 343612 1.039,781 2487 183,485 1,669,256 748 852 4,196,764
Wiham Mokinlay ES (Modemuzation) 212714 8,607 89,141 - 8,976,602 257222 10,544,286
Joadquan Mitler £E3 (Elementany/Kindergartan, Modarmization) 1684 877 PRAEK A 51,504 114,338 1204.542) 10,021,180 13,484 562
Providancia ES (Modsencplion ) 48833 53,808 212 824 B9, 801 7,140,425 263,152 7814444
Theadors Roosaveit ES 55,481 1,816 738 75,748 58 561 1.189.486 612233 3619 800
R L Stavenson ES (Moderrization) 3826 3420812 42108 216,524 68,306 713,779 4,463,155
Geoge Waghington ES 106,679 731,891 723,383 13,833 1437 394 2,966,816 5570098
David St Jocdan MS 103,690 41,843 692,977 1,776,193 7,443 4,529.765 7.552. 114
Luther Burbank MS {Mocarmzaton; Sound Attanoation; Leaming Center) 138,873 97,787 779,208 - 14,461,825 748141 16,226,915
Konterwy HS (Modemaation) 1,351 74318 787,350 64,026 4,658,958 443,247 5.663.350
Jotn Muilr MS {Modemzaton) 115272 8530732 38003 49,177 4,706,742 1,401,042 14,287 956
Burbank HE (Modamization; Solar Haabing; Track & Fuakl) 51 883 51,758,325 2168, 209 625287 12,267 568 5.002.886 71,865,158
John Burroughs HS (Modamzetion: Soar Hoatmg) 9,082 37 696,658 2568 081 374,491 9.483.572 4,258,538 54 030,563
Burbank Adull School 15ound Allenuaton) 39,194 445 . - 1.960,18% 126,264 2,146,057
Cormmundy Cay School - Al Ed. - - 558,383 - - 334.061 1,292,444
Dhstnet Offics (Distinctwide: Facilitas Mastar Planmng; Faciity Senacas) 392,074 7254 947 2,271,358 358345 (2127 AT 14,413,288 72,562 503
Horance Mann Criidres Ceistor I8 965 - 733,720 - 549,474 1.323,55%
Crnvar Mo Projects - - 8214 - B 180, 300 166 604
Liralocywd Exporse FY 197500 - 981 593 - - - - FA1 TN
Vanancas Betwaan Frrarmand Dita ad SACS Repodts - Expenddums 1 5 {1971 i1} 43 1675 T a2
Trrtml Exparfitres u&sﬁg 74 § 123.‘&1?4‘“ § 13005593 3 4498883 § 7UB4TTUS B 5\1,81_&2.22 3 268432 147
Excass of i ovw Expencih § OSHLIM § (SE201T) B WTLTAE & TARGO0S § 25314842 3 (18852273 ¥ 5552585
Begirming Fund Balence § s s - 8 0 s -$ - % 3508 § 1578828
Adfustrromis b Fund Bileccs

Vangncey Batwean Fieancial Cats and SACS Repors - Fevonoes 1 1% i3 - § g % 5 8 i 5
Andnt Adpstrrmets (Par SACS Ropon) 512678 SE17.108 - (1,4B0.0247 BT AT 1 39T 355) 26T
Adustmens for Rastaements (Fer SACS Repait) - 8865 - - t2A S4B ATH 74 55,315 58123
Ending Balonce 5 SBAGTEL § - §  97RE39 - §  JBSBAN & 144387 % 15270958
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To prepare the Total Revenues and Expenditures reports included above, VLS created
multiple layers of data files, with each data file building upon the previous to ultimately
create one consolidated report of revenue and expenditure activity for all Construction
Related Fund activity during the Review Period. Each data file created is discussed
below.

Annual Summary of Revenues and Expenditures by Location Code'™

Each revenue and expenditure transaction includes an Object code, which identifies the
revenue or expenditure type, and a Location code, which identifies the school site
and/or project associated with the use of funds. For each year and each Construction
Related Fund, VLS created a summary of the revenue and expenditure activity by the
Location code. This allowed VLS to identify the revenue by funding source and the
expenditures for each Location Code within a particular fund and year. This schedule
was created in the same Excel file that contained the detail revenue and expenditure
activity.

Fund Summary of Revenues and Expenditures by Major Project’®

VLS consolidated the Annual Summary of Revenues and Expenditures by Location to
arrive at the total revenue and expenditure activity for each Construction Related Fund.
Six separate schedules were prepared, one for each Construction Related Fund, and
each schedule contains the transaction activity for all years in the Review Period
(displayed by year). VLS aggregated similar Location Codes in order to identify the total
cost of each major project with expenditures in a particular fund. For example, the
District used muitipte Location Codes for the same modemization project at Burbank
High School. The Location Codes pertaining to the Burbank High School modernization
project were aggregated within each Construction Related Fund.

Although these schedules have not been included in this report, the format of each is
the same as the schedule included in Exhibit A. The schedules contain five key pieces
of information: beginning fund balance, revenues, expenditures, adjustments, and
ending fund balance. Each of the sections is discussed further below.

Beginning Fund Balance

The beginning fund balance for FY1995/96 is the beginning balance shown in the SACS
report for each Construction Related Fund. Starting in FY1996/97, the beginning fund
balance is equal to the ending fund balance of the prior year.

Revenues

Each schedule identifies the total revenues by type (funding source), including the net of
Interfund Transfers to/from the General Fund. Transfers from the General Fund into cne
of the Construction Related Funds generally consisted of:

¥ The alectronic files creaied have boen provided to the District and are avadable upon request from the District.

Burbark Unified School District
Vicenti, Lioyd & Stutzman LLP Facilities Forensic Accounting Project
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s District contributions to the Deferred Maintenance Fund to match the
apportionments received from the State of California,

s District contributions to the Deferred Maintenance Fund to meet the District's
long-term maintenance plan,

« District contributions to the Special Reserve Fund for Capital Outlay Projects to
finance the District's various construction projects, and

+ Transfers to the Special Reserve Fund for Capital Qutlay Projects for monies
received from the City of Burbank to fund various construction projects.

These various interfund transfers from the General Fund to the various Construction
Related Funds are considered revenue sources for the Construction Related Funds:
therefore, VLS included these sources within the revenue section. Interfund transfers
between the various Construction Related Funds are shown separately because, once
all of the Construction Related Funds are consolidated, these transfers cancel each

other cut.

Expenditures

VLS consolidated expenditures by District location, which primarily consist of school
locations. Exhibit E includes a list of all District schools and other sites. Within each
school location, VLS separated the expenditures according to the various projects
identified at that particular location. Some projects are identified by a specific project
number (e.g., Disney Project 0301). Whenever possible, a description was associated
with the project number; however, this information was not available for all projects

identified.

Similar projects are aggregated and reported on one line. For example, Joaquin Miller
Elementary School had three different project codes for its modernization project. These
project codes were consolidated to report one expenditure amount for the
modernization project.

Near the bottom of the expenditure section, a line item is included for “Unallocated”
expenditures. In FY1999/00, there is an audit adjustment of $981,593 that is recorded in
the expenditures of the Building Fund (Fund 70/21}. This amount was an accumulation
of adjustments that affected various projects. The District no longer had the detail that
documented which projects were affected; therefore, this amount could not be allocated

to the appropriate projects.”®

Lastly, a line item is included in the expenditure section for variances identified between
the financial data provided to VLS and the SACS reports. Except for FY1996/97, these
variances are the result of rounding differences caused when the District reported its

" from FY1095/96 through FY1999/00, when the District received monay from the City that was to be used on
various consfruction projects, the District would deposit the funds into the Genaral Fund and then transfer the
revanug to the Special Reserve Fund for Capital Outlay Projects. Beginning in about FY2000/01, the District began
depositing money received from the City directly into the fund from which the money was {0 be spent. Once this
practice began, there was only one additional year (FY2002/03} in which money received from the City was depaosited
into the Ganeral Fund and then fransferred to the Special Reserve Fund for Capital Cutlay Projects,

D The District was not required 1o retain the docurmentation beyond four fiscal years.

Burbank Unified School District
Vicenti, Lioyd & Stutzman LLP Facilities Forensic Accounting FProject
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financial information in the SACS report in whole numbers. For FY1996/97, the revenue
and expenditure reports provided by the District were not the final version. The District
represented that it was unable to locate the final draft of the reports, which would tie
exactly to the SACS reports. The net difference of total expenditures for all funds is
$1,482.

Adjustments
There are three types of adjustments that are included below expenditures. These

adjustments are necessary in order to arrive at the correct ending fund balance.

Variances between the Financial Data and the SACS Reports - Revenues. These
adjustments are used to correct for rounding differences caused when the District
reported its financial information in the SACS report using whole doilars. The cumulative
total of this adjustment for all Construction Related Funds is $5.

Audit Adjustments per the SACS Reports: When the District recorded an audit
adjustment proposed by its external auditors, the adjustment was recorded directly to
the subsequent year's beginning balance of the related fund and did not appear in the
revenue or expenditure reports provided to VLS. In order for VLS to calculate the
correct ending fund balances, the audit adjustment must be included. Generally, the
audit adjustments relate to over/under-accruals of Accounts Receivable or Accounts
Payable. A positive number increases the fund balance, whereas a negative number
decreases the fund balance. The cumulative total of all audit adjustments during the
Review Period and for all Construction Related Funds is $2,670,120.

Adjustments for Restatements. These adjustments are for restatements made by the
District and did not originate from the external audit. Similar to the audit adjustments,
these adjustments were recorded against the beginning fund balance in the subsequent
year. A positive number increases the fund balance, whereas a negative number
decreases the fund balance. The cumulative total of all restatements during the Review
Period and for all Construction Related Funds is $69,323.

Ending Fund Balance
The ending fund balance is a calculation, which is as follows:

Beginning Fund Balance

+ Total Revenues & Net Interfund Transfers
- Total Expenditures
+/- Audit Adjustments Per the SACS Reports
+/- Adjustments for Restatements

Ending Fund Balance

VLS agreed the calculated ending fund balances to the ending fund balances reported
in the SACS reports, which were reconciled each year in the audited financial
statements.

Burbank Unified School District
Vicenti, Lioyd & Stutzman LLP Facifities Forensic Accounting Project
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VLS prepared two different formats of this schedule for each Construction Related
Fund. The first version, described above, summarized expenditures by major facilities
projects. In the second version, the section containing expenditures by major project
was replaced with expenditures by major Object Code (classified salary, employee
benefits, books and supplies, services and other operating, capital outlay, and other
outgo).

Aithough not included with this report, these schedules have been provided to the
District.

Summary of Revenues and Expenditures by Major Project (All Construction Related
Funds) - see Exhibit A

VLS consolidated, into one schedule, all revenue and expenditure activity for all
Construction Related Funds and all years in the Review Period. This schedule contains
the same components as the Fund Summary of Revenues and Expenditures by Major
Project discussed above. The activity is presented by Fiscal Year with a total for all
years included at the far right. This schedule includes the sum of all funding sources
and all project costs associated with the Construction Related Fund during the Review
Period.

VLS prepared two different formats of this schedule. One schedule presents
expenditures by major project while the other presents expenditures by major Object
Code.

Burbank Unified Schoot District
Vicenti, Lloyd & Stutzman (LP Facilities Forensic Accounting Project
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VI. Revenue and Expenditure Testing

The objective of this testing was to review supporting documentation for a sample of
revenues and expenditures in the Construction Related Funds for the Review Period to
verify that the transactions were accurately recorded in the books and records of the

District.

A. Procedures

Sample Selection Process

Document Retention Period

In order to determine the best approach for selecting a sample of revenues and
expenditures for testing over such an extended time frame, VLS requested a copy of the
District’s retention policy and inquired as to the availability of supporting documents for
the Review Period. According to discussions with District employees, District records
are retained until the fourth fiscal year following the year in which the records originated.
An example is presented below:

Fiscal Year of Record
Record 1* School 2" School 3" school 4" School | Destruction
Qrigination Year Year Year Year Begins
2005/06 2006/07 2007/08 2008/09 2009/10 July 2009

Based on the District's retention policy, records originating in FY2005/06 and prior
would no longer be available. Additionally, some records originated in FY2006/07 would
not be available as destruction of these records began in July 2010, approximately one
month prior to when VLS was engaged by the District to perform this forensic
accounting project.

District empioyees also informed VLS that original vendor warrant packages®' for
construction projects were stored in the District's Warehouse.?” These vendor warrant
packages were dated prior to FY2006/07; however, it was unknown if the records
included support for all construction related vendor payments for FY1995/96 through
FY2005/06.

The retention policy communicated by the District appears consistent with the written
policy outlined in Section AR 3580 Business and Non-Instructional Operations (Exhibit
F}. The District retention policy defines three classes of records, as follows:

' A vendor warrant package is created by Accounts Payable to support the vendor payment. These packages
include a copy of the warrant issued to the vendor, an approved vendor invaice, and other supporting documents, if
applicabie. In many instances, the warrant packages also include 2 copy of the purchase order andfor vendor
payment authorization, which identifies the account string to which the paymant should be recorded.

? The vendor warrant packages focated in the Warehouse are files that were held by the Construction Accounts
Payable desk. Undear the supervision of the former Facilities Director, all construction project documents were to be
held it ona iocation. The organization of the documents was not completed and the documents have since been
stored in the District's Warehouse.

Burbank Unified Schoof District
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e« (lass 1 - Permanent. annual reports, official actions, personnel records, student
records, and property records.

e« Class 2 - Optional: “any record considered temporarily worth keeping, but which
is not a Class 1 record.” Class 2 records shall be retained until reclassified as
Class 3 — Disposable.

+ C(lass 3 - Disposable: “All records not classified as Class 1 {Permanent) or as
Class 2 (Optional} shali be classified as Class 3 (Disposable}.”

Generally, the type of District records that VLS would request in order to substantiate
revenue and expenditure transactions would fall under Class 3 - Disposable (e.g.,
original signed record of cash receipt). The District's retention policy states the following
regarding the retention period of records classified as Disposabie: “All Class 3
{Disposable) records shall be destroyed during the third school year after the school
year in which the records originated. In addition, Class 3 (Disposable) records shall not
be destroyed until after the third school year following the completion of any legally
required audit or the retention period required by an agency other than the State of
California, whichever is later.”

The retention policy outlined by the District is very similar to the California Code of
Regulations (*“CCR"), Title 5 §16020 — 16027, Destruction of Records of School Districts
(Exhibit G), which defines the same three classes of records described above. The
CCR defines the retention period for Disposable records with a slight variation on
wording. The CCR states, “Disposable records shall not be destroyed until after the third
July 1 succeeding the completion of the audit required by Education Code Section
41020..." The following table illustrates the retention policy required by CCR:

Audit Year of
Fiscal Year Completed 1st July 1 2nd July 1 3rd July 1§ Destruction
2005/06 2008/07 July 1, 2007 July 1, 2008 July 1, 2009 2009/10

The District's retention policy and practices are consistent with the requirements
outlined by the CCR. Although technically in compliance with legal requirements, the
District’s retention policy lacks specificity and does not assign direct responsibility for
implementation and enforcement. The District shouid enhance its retention policy to
provide more specific and direct guidance that will allow for more effective
implementation. See Recommendation #1 on page 68.

Sample Selection Methodology

The testing phase of this project began in late 2010, after the 2010/11 school year
began, therefore, documents related to FY2005/06 and prior were generally disposed of
according to the District’s retention policy.? If VLS selected a sample for these years
from the financial data, the District would not be able to locate the support for all
transactions selected. Therefore, as agreed between VLS and the Committee, for
FY1995/96 through FY2005/06, VLS tested revenues and expenditures based on the

7 As mentioned praviously, some original vendor warrant packages related to vendor construction payments prior (o
FY2006/07 wera stored in the District Warehouse and still availabla for raview,

Burbank Unified School District
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supporting documentation still available at the District.”* For FY2006/07 through
FY2009/10, VLS selected a sample of revenue and expenditure transactions from the
financial detail for each fund and requested supporting documentation from the
District.”> The following table summarizes the approach for selecting a sample based on

the type of revenue/expenditure transaction and the fiscal year.

Transaction Type™

State Apportionments for School
Facilities and Deferred Maintenance

FY1995/96 - FY2005/06

All Transactions

FY2006/07 - FY2009/10

AH Transactions

Bond Proceeds

All Transactions

All Transactions

transfers, etc.)

Developer Fees None Sample from Revenue Detail
Other revenue sources (e.g., other None Sample from Revenue Detail
local)

! tri ntributi
Manual Journal Entries {contributions, None Sample from Revenue Detail

Interfund Transfers

Vendor payments

All Transactions for
FY1996/97 - FY2005/06

Payments 2 $25,000 from support
located in the Warehouse

All Transactions

Sample from Expenditure Detail

Manual Journal Entries {expenditure
ttransfers, accruals, etc.)

None

Sample from Expenditure Detail

All State Apportionments issued to the District for the County School Facilities and
Deferred Maintenance Funds were tested because the information was readily available
from the Office of Public School Construction. Similarly, all receipts of bond proceeds
recorded in the Bond Fund were tested because the information was readily available in
the bond issuance documents obtained from a third party source. Interfund Transfers
were tested against the District's audited financial statements for FY1996/97 through
FY2009/10. The District was unable to provide a copy of its audited financial staterments
for FY1995/96.

“ This primarly consisted of the original vendor warrant packages stored in the District Warehouse.

” Because the District heqan destruction of FY2006/07 records in July 2010, soeme original documents were not
avaitable. This primarily consisted of ariginal support for manual journal entries, although, some vendor warrant
pﬂackages could not be located.

7 Due 10 a low risk of error, it was determined by the Committes that VLS would not test interest revenue for any of
the years in the Reviaw Period. Revenue recaived from the City of Burbank was tested through a separate analysis
discussed in Saection 1X. Payrolt aliocation expenditures were analyzed separately, as discussed in Section VI,

Burbank Unified School District
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Sample Selection: FY2006/07 through FY2009/10

Once the Committee and VLS agreed on the methodology for selecting a testing
sample, VLS selected a sample of revenues and expenditures from each fund with
activity in FY2006/07 through FY2009/10. The process usad to select a sample was
judgmental and based on the level of activity in each fund and each year. The process
is described further below.

Revenues — The volume of revenue transactions in each fund was significantly less
than expenditure transactions, therefore, a sample was selected from the larger dollar
transactions within the categories identified above. The Capital Facilities Fund (Fund
73.0/ 25.0) generally had the highest volume of revenue transactions compared to the
other Construction Related Funds because Developer Fees? were deposited into this
fund. Due to the nature of Developer Fees, the volume of these transactions was
greater than other revenue types.

The following table lists the number of line item transactions selected for testing from
the revenue transactions for FY2006/07 through FY2009/10.

Fund
fund Name Number | FY2006/07 | FY2007/08 | FY2008/09 | FY2009/10] Totg/
Deferred Maintenance Fund 14.0 2 5 2 i io
Capital Facilities Fund 25.0 11 9 8 7 35
County School Facilities Fund 35.0 3 4 g 5 21
Special Reserve Fund 40.0 7 6 3 3 19
Totals 23 24 22 16 85

Expenditures — VLS estimated that testing an average of 50 expenditure transactions
per fund, per year would provide adequate coverage. The volume of expenditure
transactions varied significantly between funds in any given year; therefore, VLS
adjusted the number of transactions selected in each fund according to the volume of
transactions that went through the fund. Fewer than 50 transactions were selected in
funds with a lower volume of activity, and more than 50 transactions were selected in
funds with a greater volume of activity; however, the total sample selection for a given
year was approximately equal to the number of funds with activity multiplied by 50. For
example, FY2008/09 had three funds with expenditure activity. VLS selected a total of
153 transactions across all three funds; however, the number of transactions selected
within each fund varied due to the volume and nature of the transactions.

VLS included several of the highest doftar transactions when selecting the sample: but
not all of the transactions selected were amongst the highest in dollar value. Because
construction was the primary expenditure in these funds, it was common to see only a
few vendors as the recipients of the largest payments, and selecting only the largest
doilar transactions could have resulted in reviewing expenditures related 1o a limited

i Developer fees are fees levied against 3 developer for construction within the boundaries of the District, for the
purpose of funding the construction or reconstruction of school facifities. Source: Cailifornia Education Code Section

17620,

Burbarnk Unified Schoot District
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number of vendors and/or projects. The goal was to select a sample from a broad range
of vendors and different projects. When making the setections, VLS filtered the
expernditures by vendor and by project so that a more representative sample could be
selected. VLS also selected expenditure transactions with no vendor name, which
would be either an Accounts Payable accrual or a manual journal entry. Including these
allowed coverage across different types of transactions.

The following table lists the number of line item transactions selected for testing from
the expenditure transactions for FY2006/07 through FY2009/10.

Fund
Fund Name Number | FY2006/07 | FY2007/08 | FY2008/09 FY2009/10 Total
Deferred Maintenance Fund 14.0 0 0 0 1 1
Capital Facilities Fund 25.0 46 19 43 8 116
County School Facilities Fund 35.0 46 56 61 54 217
Special Reserve fund 40,0 41 49 49 102 241
Totals 133 124 153 165 575

The sample selections for FY2006/07 through FY2009/10 were sent to the District so
that the supporting documentation could be pulled and made available to VLS. Once the
supporting documents were pulled, VLS went to the District to review the originals. On
page 37 is a discussion of the types of documentation reviewed.

Sample Selection; FY1995/96 through FY2006/07

Revenues — Due to the limited availability of supporting documentation for this time
period, VLS did not select a sample from the financial data. Original documentation to
support the various revenue transactions was classified as disposable and no longer
retained. VLS identified other reliable sources that could be used to support the revenue
transactions and tested accordingly. Starting on page 37 is a more detailed discussion
of the types of sources used.

Expenditures — Although not required by the District's written policy, vendor payments
made during this time period for construction projects were partially retained and
available at the District Warehouse and District Office. VLS accompanied a District
representative to the Warehouse to identify supporting documentation that could be
tested against the District's accounting records. VLS considered only the supporting
documentation that was a complete vendor warrant package created by Accounts
Payable to support the vendor payment. Generally, the warrant packages located in the
Warehouse were for paymenfs made in FY1995/96 through FY2004/05. VLS was
informed that warrant packages related to FY2005/06 were located at the District Office,
although some warrant packages for FY2005/06 were found in the Warehouse.

Original vendor warrant packages were located in several places in the Warehouse, as
described below:

Burbank Unified Schooi District
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« Four file cabinets containing four drawers each - 12 of the 16 drawers contained
vendor warrant packages.

» One large black cabinet containing 34 binders of vendor warrant packages and
other construction related documentation (change orders, vendor contracts, etc.).

« An additional nine binders that were stored in boxes in the Warehouse — The
binders contained vendor warrant packages and other construction related
documents.

« A small file room located inside the Warehouse, which contained over 600
binders of construction related documents — In this room VLS identified 14
binders that contained vendor warrant packages.

Upon initial inspection of the available documents, it was difficult to estimate the volume
of vendor warrant packages and the time required to test each warrant package;
therefore, VLS began by testing all warrant packages available. VLS quickly determined
that there were significantly more vendor warrant packages than originally estimated,
and recommended a testing threshold of $25,000 or greater, which was agreed to by
the Committee. VLS continued to inventory all vendor warrant packages located in the
Warehouse and at the District Office for the period FY1995/96 through FYZ2005/06 so
that the total volume of supporting documents available could be identified and
reported.

The following table summarizes the number of vendor warrant packages identified and
tested for FY1995/96 through FY2005/06. The warrant packages tested by VLS equaled
approximately 32% of the quantity of warrant packages identified and 89% of the dollar
value of those warrants.

Vendor Warrant Packages FY1995/96 — FY2005/06
Count of Total Warrant Packages 4,816
Value of Total Warrant Packages $ 179,059,880

Count of Tested Warrant Packages 1,562
Value of Tested Warrant Packages § 158,623,638

|

During this process, VLS identified some vendor payments = $25,000 that were entirely
expensed to the General Fund or were for payments made in a fiscal year prior to
FY1985/96. These warrants were not tested and are excluded from the totals shown
above.

The numbers in the table above do, however, include warrant packages in which the
related expenditure was allocated to more than one fund or was expensed in more than
one fiscal year. In some cases, this includes warrant packages that were partially
allocated to a fund other than one of the Construction Related Funds (e.g., Gensral
Fund) or partially accrued in a year prior to the Review Period. The portion of the
expenditure not applicable to the scope of this project was not tested.

Burbank Unified School District
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Types of Supporting Documentation Reviewed

As previously discussed, the District's retention period requires that the District retain
original support for cash receipts and vendor payments for a period of approximately
four fiscal years. Although the District has retained support for some vendor payments
for a period longer than required, not all original supporting documentation was
available for review. VLS identified other sources of supporting documentation that
could be used during the testing process and created a matrix of supporting document
classifications.

The table on the following page identifies the types of supporting documentation VLS
reviewed for the various revenue and expenditure transactions tested. VLS separated
the supporting documentation types into categories, with Category 1 being the most
reliable and Category 3 being the least reliable. If no supporting documentation was
available for a selected transaction, it was identified as Category 4. Categories 1
through 3 are described further below.

« Category 1 documents include original signed doecumentation generated by the
District, documentation obtained by VLS from a 3" party, the District's financial
statement audit reports, or the District's approved Board of Education meeting
minutes.

» Category 2 documents include photocopies of original documents created by the
District. Photocopies are considered less reliable because the originality of the
information cannot be confirmed.

e Category 3 documents include items that provide limited information on the
transaction and do not include support that justifies the transaction or identifies
the transaction as having been approved.

Burbank Unified School District
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REVENUE AND DXPENDITURE TESTING] 39

Attributes Tested During Supporting Documentation Review
VLS tested the following key attributes for each revenue and expenditure transaction.

Revenues
For each revenue transaction, VLS verified that:
* The revenue amount recorded in the accounting records matched the revenue
received per the supporting documents.
» The revenue type recorded in the accounting records was appropriate based on
the type of revenue received per the supporting documents.
* The revenue was recorded in the correct fiscal year based on when it was
earned and/or received.
* The revenue was recorded in the correct fund based on the type of revenue
received.

Expenditures
For each expenditure transaction, VLS verified that:

« The expenditure amount recorded in the accounting records matched the cost
incurred per the supporting documents.

« The expenditure type recorded in the accounting records was appropriate based
on the type of cost incurred per the supporting documents,

» The School Site or District Location recorded in the accounting records was
appropriate based on the description provided in the supporting documents.

* The expenditure was recorded in the correct fiscal year based on when the cost
was incurred.

» The expenditure was recorded in the correct fund based on the type of cost
incurred.

e The expenditure was in accordance with the District's Deferred Maintenance
Plan (Deferred Maintenance Fund only).

+ The expenditure was in accordance with the purpose of funds as outlined in the
Bond Issuance (Building Fund only).

B. Results

Testing Summary for FY1995/96 through FY2005/06

For FY1995/36 through FY2005/08, VLS tested revenue and expenditure transactions
after identifying the original support retained by the District. As previously stated, the
District was not required to keep original supporting documentation for cash receipts,
vendor payments, and manual journal entries beyond approximately four fiscal years.

For revenue transactions, the District no longer had original supporting documentation
available; however, VLS identified third party sources and other reliable sources to
verify certain revenue transactions, which included:

Burbank Unified School District
Vicenti, Lioyd & Stutzman [ LP Facilities Forensic Accountirg Project
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» Deferred Maintenance Apportionments and School Facility Apportionments as
reported by the Office of Public School Construction,

+ Bond proceeds documented in the Bond Issuance obtained from the Municipal
Securities Rulemaking Board®®,

+ Payments from the City of Burbank verified against a list of payments obtained
dirsctly from the City, and

« Interfund Transfers identified in the District's audited financial statements.

For expenditure transactions during this time frame, the District retained some vendor
payments related to construction projects completed during this period. VLS identified
the available documents and set a threshold of $25,000 for testing. Any vendor payment
equal to or greater than $25,000 was tested against the District's accounting records.

Included on the next page is a table that summarizes the results of testing revenue and
expenditure transactions for FY1995/96 through FY2005/06. Categories 1 through 3
represent the type of documentation reviewed for each transaction tested. The
definitions for these categories are included on page 37 of this report. Category 4 (Not
Available) was excluded from this table because VLS did not select a sample of
transactions from the accounting records; therefore, the testing sample was taken from
the documents that were available and this category is not applicable. The difference
between the “Net Fund Activity” and the “Total Agreed to Support” is due to the records
not being available or the vendor payment being under the $25,000 threshold for
testing.

“ hitpofersma.msrb org.

Burbank Unified School District
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Tatal Agread to Support
Category 1 (Most Reliable)

Category 2

Description FY1395/96 - FY2005/06
Revenugs™ Dollar Value | Transactions
Net Fund Activity $ 260,299,681

$ 182724667 50
3 - 0
0

Category 3 (Least Reliable} 3 -
TJotais  § 182,724,667 5G
Percentaga of Fund Activity 70.2%
Expenditures™ Dollar Value. | Transactions
Net Fund Activity $ 230,205,884

Total Agreed to Support
Category 1 (Most Reliable) $ 150,554,345 1,840

Category 2 $ 3,608,186 77
Category 3 (Least Reliable)  § . 74
Totals  § 154,162,531 1,924
Percentage of Fund Activity 67.0%

The “Transactions” column represents the number of line items tested in the District's
financial records. Some transactions included more than one line item, for example,
when a vendor payment is allocated to more than one school site. Depending on how a
transaction was selected for testing, VLS might not have tested all line items related to
an individual transaction. The “Dollar Value” and “Transaction” included above accounts
for only the portions of each transaction actually tested.

“ The net revenue activity shown in this table and the table on page 42 equals $302.985 420 ($260,299.681 +
$42,685,739). This is the total of revenue transactions shown in the financial detail provided by the District. VLS
adjusted this revenus amount for the following: $(1,023,655) - Net Transfers In/Out shown in the SACS reports but
rict In the financial detail provided by the District; $(28,041,234) — Interfund Transfors Out netted against Interfund
Transfers in for presentation of total revenues; and $64,.301 increase in revenue for City of Burbank receipts booked
as abatements and intersst income variances betwsen the financial detail and SACS reports. Aftar these
adjustments, the totat revenue caiculated by VLS i3 3273,984 832, as shown in the schedide of Total Revanues and
Expanditures at page 24.

* The net expanditure activity shown in this table and the table on pags 42 equals $293,463,707 ($3230,205,984 +
$63,257,823). Thig is the total of expenditure ransactions shown in the financial detail provided by the District, VLS
adjusted this expenditure amount for the following: ${28.041,234) - Interfund Transfers Out netted against Interfund
Transfars In for presentation of total revenues; $1,482 - increase irs sxpenditures for variancag batween the financial
data and SACS reports; $8,1971 - increase in expenditures for City of Burbank revenue hooked as abatements:; and
$1 increase for rounding variance. After these adjustments, the total expanditures catculated by VLS is $265,432.147,
as shown in the schedule of Total Revenues and Expenditures at page 24

** Although seven transactions were selected for tesling, the net effect of the transactions on fund expenditures was
30. Tha transactions were rmanual journal entries that moved expenditures from the Capital Facilities Fund {250} to
the County School Facilities Fund (Fund 35.0). The support reviewed was a copy of the manual jounal entry printad
from PeopieSoft, the District's acceunting software. Original approved manual journal entries wers no tonger
availabie for raview during thig pericd.

Burtank Unified School District
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Testing Summary for FY2006/07 through FY200%/10

For FY2006/07 through FY2008/10, VLS selected a sample of transactions for testing
from the detailed accounting records of the District. The table below identifies the
sample size selected and the type of documentation reviewed for each transaction

(represented by Category 1 through 3).

] *1{le 3{16/0 (M 360
Revenues- -~ _Dollar Value __ | Transaction
Net Fund Activity $ 42685739
Total Sample Sefected $ 27255439 85
Percentage of Fund Activity 64%
Total Agreed to Support
Category T (Most Reliable) $ 26,986,336 68
Category 2 $ - 0
Category 3 (Least Reliable) $ 274,546 13
Totals §  27,260,882% 81
Percentage of Sample Selected 100.0% 95.3%
No Support Available 8 (5,443) 4
Percentage of Sample Selected 0.0% 4.7%
Expenditures . - l Dolfar Value }Transabﬂon
Net Fund Activity § 63,257,823
Total Sample Selected $ 46,625400 575
Percentage of Fund Activity 73.7%
Total Agreed to Support
Category 1 (Most Reliable) % 44,614 828 475
Category 2 $ 1,178,613 42
Catagory 3 (Least Reliable) $ 642,006 33
Totals $ 46,435,447 550
Percentage of Sample Sefected 99.6% 95 7%
No Support Available 3 189,953 25
Percentage of Sample Selected 0.4% 4.3%

Category 3 transactions occurred in FY2006/07 and FY2007/08 and consist of the
following types of transactions:

* The sample sefection for revenues included transactions that reduced revenue (g.q., refunds of developer refunds).
The net activity for all transactions selacted equals $27,255 439, The fotal dollar value of transactions agreed to
support is $27 260,882, which is higher than the stated sample amount due to developer fee rafunds for which the
District was unable to provide support, When combinad with the amount shown for "No Support Avaiiable” the total is
equal fo Hhe sample selection.

Burbank Unified School District
Vicanti, Lioyd & Stutzman LLP Facilities Forensic Accounting Project
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Cash receipts,

Manual journal entries,
Accounts payable accruals, and
Vendor payments

For the cash receipt transactions, VLS reviewed a copy of the District's cash receipt log
to identify the payer, amount, and description. For the other transaction types, VLS
reviewed a copy of the jounal entries printed from the District's accounting software.

The line item, “No Support Available,” identifies the dollar value and quantity of
transactions for which the District was unable to locate supporting documentation.
These transactions occurred in all four years and primarily relate to vendor payments. A
list of the vendor payments for which the District was unable to provide support is
included in Exhibit H.

Variances |dentified During Testing

During the review of supporting documentation for the sample selection, VLS tested
several different attributes, which are listed on page 39. Transactions that appear to
have been recorded incorrectly or inconsistently in the District's accounting records are
included in Exhibit B. The transactions are separated into different lists depending on
the type of variance identified. Each list includes the fiscal year in which the transaction
was recorded, the fund number and name, the type of transaction (revenue /
expenditure), the total amount tested, the amount of the variance, the type of variance,
and a description of the variance. Each type of variance is discussed further below.

Expenditure Accrual - Timing Difference

The District's fiscal year begins on July 1 and ends on June 30 of the following calendar
year. When an expenditure is incurred (the goods or services have been received) on or
before June 30, but is not paid until after June 30 (in the next fiscal year), an accrual is
recorded in the District's accounting records to record the amount owed to the vendor at
the end of the fiscal year. This also ensures that expenditures are recorded in the fiscal
year in which the costs were incurred.

During testing, VLS identified expenditures that were paid in the fiscal year following
when the expenditure was incurred;, however, the District did not accrue for the
expenditure. In some cases, this occurred because the vendor invoice overlapped two
fiscal years, and the expenditure was not distributed between the two fiscal years.
When possible, VLS calculated the amount that should have been accrued in the prior
year based on the information contained in the vendor's invoice. In some cases, the
vendor invoice did not contain enough information to calculate the cost attributable to
each fiscal year.

Thls type of variance resulted in a timing difference in the District’s financial records.
Although the expenditure was not recorded in the proper fiscal year, the expenditure
was sfill recorded; therefore, the total costs associated with the related projects are
reflected accurately over time,

Burbank Unified School District
Vicenti, Lioyd & Stutzman LLP Facifities Forensic Accounting Project
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This type of variance was last identified in FY2003/04. Currently, the District has
implemented certain procedures to ensure that vendor invoices are received in a timely
manner, and the appropriate accruals are created. In May of each year, the Accounts
Payable Department reminds current vendors of the District's June 30" year-end to
encourage vendors to submit invoices in a timely manner. Accounts Payable also calls
vendors with open Purchase Orders ("PO’s”) to determine if shipments will arrive by
June 30™. The Purchasing Department calls vendors with open PO’s for which there
has never been a payment to determine if the service or supplies will still be provided.

As mentioned above, some vendor invoices covered a period that overfapped two fiscal
years {e.g., June and July), and the invoice did not always provide a break-down of the
costs incurred in each month invoiced. The District has communicated to vendors the
importance of submitting an invoice for the month of June that clearly states what
services and supplies/equipment were provided in June.

The total accrual timing variances identified equal $1,125,268. This number excludes
four vendor payments for which there was not enough information contained in the
invoice for VLS to calculate the variance. VLS did not adjust the financial detail for these
variances as it is a timing difference and does not impact total project expenditures over
time.

Expenditure Accrual — Under/Over

This type of variance resulted because the District did not record the correct amount
when accruing a vendor invoice. In most instances, the amount accrued was either
higher or lower than the invoice and/or payment amount. In one instance, only a portion
of the vendor invoice was accrued, which was appropriate, because the cost incurred
related to two fiscal years. However, when the vendor invoice was paid, the entire
payment amount was recorded against (debited to) Accounts Payable, creating a
negative balance (debit balance) in Accounts Payable. An example of this is illustrated

below:

Scenario: In FY2 the District received a vendor invoice for $50,000. $25,000 of the
invoice related to work performed in FY1 and the other $25,000 related to work
performed in FY2. In FY1, the District recorded an accrual for the $25,000 cost incurred

in FY1. The entry was recorded as follows:

Dr.  Expense $25,000
Cr.  Accounts payable $25,000

When the vendor payment was made, the $25,000 cost incurred in FY2 should have
been recorded in expenditures, and the $25,000 recorded in Accounts Payable should
have been cleared out. The transaction should have been recorded as follows:

Dr.  Accounts Payable $25,000
Dr.  Expense $25,000
Cr. Cash $50.000

Burbank Unified Schoof District
Vicenti, Lioyd & Stutzman LLP Facifities Forensic Accounting Project
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The actual entry recorded by the District was recorded similar to the following:

Dr.  Accounts Payable $50.000
Cr. Cash $50.000

These entries by the District resulted in the expenditures being understated until the
Accounts Payable account was corrected, which generally happened at the end of the
fiscal year when preparing to record the new expenditure accruals. To clear out the
negative (debit) balance in Accounts Payable the expenditure accounts were increased,
therefore correcting the understated expenditure that was originally created. This type of
variance resulted in a timing difference because the expenditures were ultimately
recorded when the Accounts Payable account was corrected. This type of variance was
last identified in FY2002/03.

The total accrual variances identified equal $129,643. VLS did not adjust the financial
detail for these variances because the project expenditures are reported accurately over
time.

Currently, Accounts Payable accruals are created as vendor invoices are received. An
invoice that is accrued is stamped with an “Accrual” stamp and the amount accrued is
noted. Accruals are recorded directly in the accounting system until the second week in
July. After this, the Accounts Payable clerks prepare manual accruals, which log all of
the invoices that need to be accrued. The Fiscal Services Supervisor®® creates and
posts manual journal entries based on the detail provided in the manual accruals
prepared by the Accounts Payable clerks. As payments are made, the Accounts
Payable clerks make notations on the manual accruals.

An Accounting Technician monitors and reconciles the Accounts Payable account
throughout the year. Open and unpaid entries are researched, and adjustments are
made through manual journal entries as needed.

Object Code Variances/Inconsistencies

The Object Code portion of the account string identifies the type of revenue or
expenditure transaction. Revenue transactions use an Object Code that begins with “8"
and are segregated into four main revenue types: Revenue Limit Sources, Federal,
Other State, and Local. The expenditure Object Codes include seven main categories
as shown below:

1XXX - Certificated Salary Expense

2XXX - Classified Salary Expense

3XXX ~ Employee Benefit Expense

4 XXX - Books and Supplies

5XXX - Services and Other Operating Expenses
6XXX — Capital Outlay

* Beginning in FY2010/11. this step is now parformed by the Accounting Technician.

Burbank Unified School District
Vicenti, Lioyd & Stutzman LLP Facilities Foransic Accounting Project
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TXXX — All Other Financing Uses/Other Outgo

Within each revenue and expenditure category, the Object Codes are further defined
into very specific descriptions. For example, Object Code 6205 is for Architect
Fees/Reimbursable. When testing revenue and expenditure transactions, VLS verified
that the Object Code used was consistent with the description included on the

supporting documentation being reviewed.

VLS identified instances in which the Object Code used did not appear appropriate
considering the description provided on the support or was inconsistent with the Object
Code used for other similar transactions. Although the specific Object Code used did
not appear appropriate, the expenditures consolidated into the same major Object Code
category for reporting purposes in the District's SACS reports. A majority of the
expenditures identified with this specific variance were appropriately allocated to 62XX
~ “Buildings and Improvements of Buildings,” but the specific Object Code used was
inconsistent or there was another Object Code that better defined the type of
expenditure incurred. These variances total $2,492,784.

In one instance, an expenditure of $54,462 was recorded in the Object Code category
5XXX — “Services and Other Operating Expenses.” Based on the description provided in
the supporting documents, an Object Code in the XXX - “Capital Outlay” category
would have been more appropriate.

The total variances identified for Object Code classifications equal $2,547,246. These
variances do not impact the total expenditures reported for a particular fiscal year or
project; therefore, VLS did not make adjustments to the financial detail to reflect these

variances.

Location Code Variances
The Location Code portion of the account string identifies the school site or other

District location to which the revenue or expenditure transaction relates. The Location
Code can also identify the type of project being performed at a particular location. Most
revenue transactions recorded by the District did not assign a Location Code, and,
except for apportionments received from the State of California, VLS left the revenue
dollars “Unallocated.”

Most expenditure transactions were assigned a Location Code by the District. In order
to prepare the summary accounting included on pages 24 to 26, VLS re-allocated
expenditure transactions that were recorded in the “Unallocated” Location Code. When
performing the tast work on expenditure transactions, VLS verified that the Location
Code recorded in the District’'s accounting records was consistent and/or reasonable
based on the information provided in the supporting documentation.

VLS identified instances in which the Location Code recorded in the District's
accounting records was not appropriate considering the information provided in the
supporting documentation. The specific variances identified include the following:

Burbank Urnified School District
Vicenti, Lloyd & Stufzman LLP Facilities Forensic Accounting Project
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» Entire invoice was expensed to one location when it should have been allocated
betwsen two or more locations

» Invoice was allocated 50/50 to two locations when it should have been allocated
proportionate to the actual costs incurred at each location as provided by the
detailed invoice

« Entire invoice was allocated to the wrong location

» Invoice was allocated to the wrong project type for the location

The list of variances in Exhibit B includes the dollar amount of the invoice that was not
correctly allocated. In some instances, the vendor invoice did not contain enough
information to calculate the amount that should have been allocated between the two or
more schools where the work was performed.

The total variances identified for Location Code classifications equal $673,686. This
number excludes four vendor payments for which VLS does not have enough
information to calculate the variance. Although the variances do have an impact on the
expenditures reported for certain projects, total expenditures on an annual basis are not
affected; therefore, VLS did not adjust the financial detail to reflect these variances.

Scope Limitations

In order to test the various attributes for each revenue and expenditure transaction, VLS
reviewed the information contained in the supporting documentation. If the information
contained in the supporting documentation was not sufficient to make a conclusion on
the attribute being tested, the aftribute was identified as having a “Scope Limitation.”
Thirteen transactions, totaling $420,913, did not contain enough information in the
supporting documentation to verify the accuracy of the Location Code and/or the Object
Code recorded in the accounting system.

Other
During testing, VLS identified other inconsistencies and/or deficiencies in the supporting

documentation, including:

« One transaction in which the account name was not consistent with the
description of work performed ($27,396)

» Three transactions in which the invoice did not contain an approval signature
($65,847)

+ One Developer Fee refund which was overpaid by $658 because the 10%
processing fee was not withheld

Fund Allocation Variances®*

Each of the Construction Related Funds has a specific purpose for which the money
deposited into the funds should be used. Some funds have a more broad purpose while
others are more restrictive. California Education Code provides language that defines

“ This variance type has been excluded from Exhibit B because the accounting was not incorrect, and the
expenditures were appropriata for the fund in which they were recorded. This particular variance is included in this
repart because the support did not provide sufficient sxplanation or documentation of the change in fund aliocation.

Burbank Unified School District
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the appropriate types of expenditures, and exclusions, related to each of the District
funds. Using California Education Code, VLS identified the allowable and unallowable
revenue and expenditure types for each Construction Related Fund.

For each transaction tested, VLS verified that the revenue or expenditure type was
appropriate for the particular fund. For example, bond proceeds received by the District
from the issuance of a bond must be deposited into the Building Fund, and the
expenditures paid out of the Building Fund must relate to the purpose identified in the
Bond lssuance document. Generally, one would see construction type activity being
paid for out of the Building Fund as well as other expenditures directly related to the
construction activities identified in the issuance document. See Exhibit | for a
description of each of the Construction Related Funds and applicable code sections.

For each revenue and expenditure transaction tested, the activity appeared appropriate
considering the purpose of the fund, the allowable and un-allowable expenditures
identified in the California Education Code, and the available documentation.

VLS identified variances when comparing the fund shown on the supporting
documentation to the actual fund to which the expenditure was recorded. The
supporting documentation reviewed usually included a copy of the District purchase
order and/or a form called the “Vendor Payment Authorization.” Both documents, if
attached, provided the account to which the expenditure was recorded.*® VLS identified
instances in which the fund documented on the purchase order or the Vendor Payment
Authorization varied from the fund in which the expenditure was actually recorded. For
example, in FY2003/04 and FY2004/05, VLS identified multiple vendor payments with
support that indicated the expenditure was to be allocated to the Building Fund (Fund
21.0), however, the expenditure was actually paid out of the County School Facilities
Fund (Fund 35.0).

The District represented that the bond proceeds had been exhausted and the District
had to identify other sources of revenue to complete the existing construction projects. It
is not un-commeon for large construction projects to be funded by multiple revenue
sources and have expenditures allocated to multiple funds.

VLS verified that the type of expenditure was allowable for the fund from which it was
actually paid. Additionally, the Building Fund had an ending fund balance of $0.11 at the
end of FY2003/04; therefore supporting the statement that the bond funds had been
exhausted. Both local bond monies and state facilities monies were necessary to fully
fund these projects and, therefore, it is reasonable that the accounting for these
expenditures impacted both funds.

" The District account string coding is consistent with the format appraved by the California State Board of Education
and published in the California School Accounting Manual. The first twe digits of the account string identify the fund to
which the transaction is recorded.

Burbank Unified School District
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VIl. Payroll Expense Analysis

The objective of this analysis was to identify the names and titles of the employees
whose salary and benefit expenses were allocated to the Construction Related Funds
during the Review Period to verify the reasonableness of such allocations.

A. Procedures

Background
While preparing an accounting of each Construction Related Fund during the Review

Period, VLS identified several funds that contained allocations of employee salary and
benefit costs. Per discussions with District employees, these allocations were made to a
Construction Related Fund when a District employee performed work that directly
related to a project paid for out of that same fund. For example, the salary and benefit
costs of a Project Manager that is responsible for overseeing the progress of a
particular construction project would be allocated to the fund from which the costs
related to that particular project are paid.

Because of the various employee classifications and benefit types, the payroll
allocations made to a particular fund for one year could contain several hundred line
items. Similar to supporting documentation for vendor payments, the underlying support
for payroll allocations is kept for only the period designated by the District’s retention
policy. The Committee decided that VLS would not test the supporting documentation
for the payroll allocations made; however, to verify that the allocations made were
reasonable, the Committee asked VL.S to identify the names and titles of the employees
whose salary and benefit costs were allocated to the Construction Related Funds during
the Review Period.

Payroll Allocation Process

A Personnel Transaction Request ("“PTR") is used to identify a District employee's
funding source upon hire and to request changes to the funding source. The funding
source used is based upon the work being performed by the employee and sufficient
budget resources in the funding source. Department heads are responsible for
designating funding source allocations, which are approved by the employee's
supervisor and the Budget and Personnel Departments.

Accounting assigns the appropriate salary allocations based on the approved PTR.
During each payroll run, the payroll system, HRS, automatically allocates employee
salary and benefit costs based on the approved funding source allocations. If an
adjustment is required due to an error in the allocation amount, a separate manual
journal entry is created. VLS was able to distinguish between allocations that were
generated by the payroll system versus those created through a manual journal entry
based on the reference number or Journal ID associated with each transaction.

Burbank Unifled School District
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Classified employee (i.e., non-certificated) salaries are recorded in the 2XXX range of
Object Codes. The related benefit costs are recorded in the 3XXX Object Code ranges.
Salary cost allocations made to the Construction Related Funds during the Review
Period were made to the following Object Code categories:

22XX - Classified Support Salaries

23X X - Classified Supervisors' and Administrators’ Salaries
24XX - Clerical, Technical, and Office Staff Salaries

29XX — Other Classified Salaries

* 8 & @@

Available Payroll Data

Beginning in FY1996/97, the Los Angeles County Office of Education (“LACOE")
created an electronic back-up file of the District's payrolt data at the end of each fiscal
year. This back-up file is stored separately from the District's financial data and stores
information related to employee salary and benefit costs, including allocations of these
costs to the various funds. The back-up data is used by the District to access detailed
information related to payroll allocations that were posted to the District's financial

sysfem.

Payroll Allocation Analysis

VLS identified the Construction Related Funds that contained employee payroll
allocations in each year, which are identified with an “X” in the following table.

Fiscal Year

Deforred
Malntenance
Fund
(27.0/14.0)

Buifding Fund
(70.0/21.0}

Capital Facilities
Fund
(73.0/ 25.0}

State School
Buitding Lease-
Purchase Fund

(84.0 / 30.0)

County School
Facilities Fund®®
(82.0/ 35.0)

Special Reserve

Fund for Capital

Qutlay Projects
(60.0 / 40.0)

FY1995/96

X

X

X

FY1996/97

FY1997/98

FY1598/99

FY1999/00

P | e

FY2000/01

b

Fy2001/02

AR AN BN S8 AN

Fy2002/03

LA A S A SR SN

FY2003/04

FY2004/05

FY2005/06

FY2006/07

FY2007/08

Fy2008/09

FYy2009/10

P e | | e e

* The County Schoot Facilities Fund reptaced the State School Building Lease-Purchase Fund; however, both Runds
existed and had activity from FY 1899/00 to FY2003/04.

Vicenti, Lioyd & Stutzmar LLP
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The following table provides the payroll costs allocated to each Construction Related
Fund and the percentage of total expenditures represented by payroll costs.

Deferred State School Special Reserve
Maintenance Capital Facilities | Building Leass- | County School [Fund for Capltai
Fund Buitding Fund Fund Purchase Fund | Facilities Fund | Outiay Projects
{27.0 / 14.0) (70.0/21.0) (73.0/25.0) (84.0 1 30.0) {82.0 / 35.0) {60.0 / 40.0)
(Total Payroil Costs | § 140,078 | §  2670,102 | § 69612 |3 - 13 BO67 [$ 3867343
Percentage of Total 5 28% 2.16% 0.54% 0.00% 0.01% 7.6%
Expenditures

The District used the payroll back-up file created by LACOE to generate reports that
identified the names of the individuals whose salaries were allocated to the funds
identified above. A separate report was generated for each fund and each year so that
the report totals could be reconciled to the financial data being analyzed by VLS. This
report included only salary costs for each person allocated to an Object Code in the
2XXX range.

The District then provided a Payroll Distribution Report for each employee identified
using the report above. The Payroll Distribution Report provided the employee's gross
salary and benefit costs per payroll period, broken out by the fund to which the costs
were allocated. VLS used the Payroll Distribution Report to reconcile the total salary
and benefit costs allocated to each of the Construction Related Funds. This
reconciliation was performed in order to verify that the payroll reports provided by the
Distric;7 matched the payroll expense allocations that appeared in the various fund
detail.

For each Construction Related Fund with payroll costs, VLS created a schedule of
payroll and benefit allocation costs. The schedules include the name and title of each
individual with payroll costs allocated to the related fund, the individual's gross salary,
and the portion of the individual's salary allocated to the related fund.®® These
schedules, prepared by VLS, were provided to the Committee to review for allocations
that appeared inappropriate based on the title of the persons identified and the
collective historical knowledge of District events possessed by the Committee members.

B. Results

VLS obtained information from the District on payroll costs allocated to the Construction
Related Funds for FY1996/97, FY1597/98, and FY1999/00 through FY2009/10. The
data back-up process used to retrieve this information had not been implemented in
FY1995/96. Additionally, the District was unsuccessful in locating the back-up file for

7 For FY2002/03 through FY2069/10, some variances were identified between the Payroll Distribution Repod and
the financial data; however, the variances were minor and were generally relaied to the benefit allocations.
FY1996/37, FY1997/98, and FY1995/00 through FY2001/02, the reports provided by the District did not reconcile to
the financial data {see Results section).

" Gross salary figures wore obtained from the Payroit Distribution Report provided by the District.

Burbank Unified School District
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FY1998/99.*® VLS was unable to perform an analysis on the two years for which the
payroll allocation data was unavailable.

For FY1996/97, FY1997/98, and FY1999/00 through FY2001/02, the Labor Distribution
Reports provided by the District had variances when compared to the payroll cost
allocations made to the Construction Related Funds. Upon further investigation by Lina
Sola, Fiscal Services Supervisor, she discovered that the payroll back-up files created
by LACOE included duplicate payroll runs and/or were missing some payroll runs. The
duplicate and missing data in the payroll back-up file did not impact the accuracy of the
numbers reported in the District's financial records; however, VLS was unable to
reconcile between the Labor Distribution Reports and the financial records. VLS
informed the Committee of these variances.

For the thirteen years available, VLS identified the names and titles of the employees
whose salary and benefit costs were allocated to one of the Construction Related
Funds. For FY2002/03 through FY2009/10, VLS included the gross salary and amount
of salary allocation for each employee. For FY2001/02 and prior, VLS was unable to
report gross salary and salary allocation amounts due to the missing and duplicate data
in the Labor Distribution Reports.

In reviewing each person and title, VLS identified two employee salary allocations that
appeared unusual.

+ In FY2003/04, $924.64 of the payroll costs for a secondary school aide was
allocated to the Building Fund (Fund 21.0). The District did not recall the purpose
of this allocation and was unable to provide the employee time cards that support
this allocation. VLS contacted the District employee directly; however, the
employee did not have a recollection of performing work that could be associated
with construction activity.

» In FY2007/08, $1,466.42 of the payroll costs for an elementary school aide was
allocated to the Special Reserve Fund for Capital Outlay Projects (Fund 40.0).
The District recalled that this aide was used during one of the construction
projects to keep the students away from the construction area.

During several years, a portion of the payroll costs for various custodians were allocated
to one or more of the Construction Related Funds. Per the District, custodians were
used to move furniture in and out of classrooms during different construction projects.
Other payroll allocation costs included employees who provided oversight on
construction projects or provided administrative support for construction projects and
the accounting of such projects.

B LACOE, the entity that owns the HRS payroll software and creates the payroli back-up files, was contacted to see f
a copy of tha file could be provided to the District. According to the District, LACOE was not able to locate a copy of

tha fite,

Burbank Unified School District
Vicenti, Lioyd & Stutzman LLP Faciiities Forensic Accounting Praject
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Included below is a list of the titles for the employees whose salary and benefit costs
were allocated to one or more of the Construction Related Funds during the Review
Period. An asterisk (*) represents those titles for which a substantial portion of the
employee’'s payroll costs were allocated to one or more of the Construction Related
Funds. For the remaining titles, the allocations were typically a low percentage of the
total annual salary or a low dollar amount. For example, a majority of the allocations for
custodian type titles were less than 3%, or under $3,000. Generally, allocations greater
than this were related to work performed for special projects.

Accounting Clerk
Accounting Clerk |t
Administrative

Arga Custodial

Area Custodian
Budget/Accounting®
Building Maintenance
Building Service

Buyer

Campus Support Assistant
Carpenter

Chief Facilities Officar*
Chief Facilities & Development”
Construction

Continuation High School/CDS SR
Custodiai Plant Support
Custodial Services
Custodian

Director Building Services
Director of Facilities
Director of Facilities Planning
Electrical

Electrical Technician
Facilittes Worker

Financiai Services”

Fiscal Services”

Grounds Leadperson
Grounds Tech

Grounds Tech/Custodian
HVAC Mech

Lead Custodian

Locksmith

Maintenance Supervisor
Maintenance Worker
Notary Public

QOFC Machine Technician

Vicenti, Lloyd & Stutzman LLP

Painter - G

Plasterer - Cament

Plumber

Project Account Technician®
Froject Manager”

Purchasing Clerk

School Aide - Secondary

School Aide Elementary
Secretary/Senior Secretary

Senior Secretary

Senior Administrative Secrstary®
Senior Administrative Secretary/Construction*
Senior Buyer

Senior Buyer & Warehouse

Sentor Custodian

Senior Director

Senior Grounds

Senior Project Manager*

Senior Secretary

Senior Secretary - 12*

Senior Secretary — 12/Construction
Schoot Office Manager - Elementary
Senlor Director of Facilities”
Supervisor - Trades

Supervisor Tech

Swimn Pool Custodian

Tech

Tech infrastructure

Tach Infrastructure Sup./Tech infrastructure
Tech Infrastructure Suppont

Tech Supervisor

Technology Support”

Technology Support Specialist
Trades Supervisor

Typist Clerk
Vehicle & Equipment Mechanic

Burbarnk Unified School District
Faciities Forensic Accounting Project



PaAYROLL EXPENGSE AMALYEEG] 54

VLS is unable to determine the appropriateness of the $924.64 allocation made to the
Building Fund in FY2003/04 based on the limited information available. This is an
isolated incident as it is related to only one pay period and is the only allocation of this
type in this fiscal year. Additionally, the remaining salary for this employee was
allocated to the General Fund. The allocation to a different fund source for this pay
period may be for a legitimate reason; however, the employee does not recall
performing any duties related to construction.

With the exception of the $924 64 allocation discussed above, the payroll cost
allocations made to the Construction Related Funds during the Review Period appear
reasonable. This conclusion is based on the employee titles identified and the
explanations obtained from District personnel.

Burbank Unified School Disirict
Vicenti, Lloyd & Stutzman LLP Facitities Forensic Accounting Project
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VIll. Warrant Clearing Testing

The objective of this testing was to test a sample of cleared warrants from FY2002/03
through FY2009/10 to verify that the warrant cleared County Treasury as it was
originally written.

A. Procedures

According to California Education Code, money received or collected by a school
district, or apportioned to it by another government agency, shall be deposited with the
County Treasury to the credit of the school district.*® Because the funds of the District
are held with the County Treasury, the District does not prepare its own payments to
vendors. The District prepares a payment request, with supporting documentation,
which is approved by the person(s) authorized by the Board of Education. The approved
payment request is forwarded to the County Treasury for review and approval by the
Assistant Superintendent of Business Service, and a warrant is drawn against the
District's funds held at the County Treasury. Vendor payments are made as invoices are
received and approved.

Monthly reconciliations are performed by the Treasurer of Los Angeles County, and
cleared warrant information is automatically updated in the District's data processing
system, PeopleSoft. Payment information stored within PeopleSoft includes, but is not
limited to, warrant number, vendor name and number, warrant amount, warrant issue
date, payment status, warrant cleared date, and reconciliation date. Per discussions
with District personnel, District employees do not have the capability to update this
information in PeopleSoft.

VLS selected a sample of 220 warrants, totaling $25,063,304, to verify that the warrant
cleared the County Treasury under the terms it was originally issued. The sample was
selected from disbursements tested by VLS for FY2002/03 through FY2009/10.*" VLS
was unable to test warrants issued prior to FY2002/03 because the District implemented
the use of PeopleSoft in FY2002/03, and cleared warrant information is not available for
years prior.

For each of the warrants in the sample, the District provided a screen-shot of the
“Payment [nformation” as stored in PeopleSoft (an example is included in Exhibit J).
VLS compared the warrant number, warrant amount, issue date, and vendor name as
stored in PeopleSoft to the copy of the warrant retained by the District with the vendor
warrant package. VLS confirmed that the PeopleSoft information included a “Cleared
On” date, indicating that the warrant had cleared the County Treasury. Additionally, VLS
confirmed that the “Payment Status” in PeopleSoft indicated “Paid” or “Void.” A warrant

* See California Education Code Sec. 41000 — 41060,

“ As praviously discussed, disbursement packages created by Accounts Payable (“vendor warramt packages”)
include a copy of the actual warrant issued to the vendor, The copy of the warrant was used in performing tha testing
procedures.

Burbank Unified Schoof District
Vicenti, Lioyd & Stutzman LLP Faciiifies Forensic Accounting Project
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that had not yet cleared would contain the "Paid” status, but would not contain a
“Cleared On’ date.

B. Resulits

VLS compared the copies of the warrants to the cleared warrant information stored in
PeopleSoft and found that all warrants had cleared as originally issued. One warrant
appeared as voided in PeopleSoft. VLS verified that the associated expenditure was
also removed from the District's accounting records with an off-setting entry.

Burbank Unified School District
Vicenti, Lioyd & Stutzman LLP Facilities Forensic Accounting Profect
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IX. City of Burbank Testing

The objective of this testing was to identify funding received from the City of Burbank
during the Review Period and to trace the revenue received to the District’s financials to
verify the funds were accounted for properly. Additionally, VLS tested a sample of
reimbursements from the City to determine if the expenditure was recorded in the same
fund in which the revenue was recorded.

A. Procedures

Background
During the Review Period, the District completed several large construction projects at

its various school sites. Part of the funding for these projects came from the City of
Burbank (“City"). In particular, the District negotiated two agreements with the City:
$900,000 for minor repairs of the various school sites and $23 million for improvements
to facilities of the District. There were various additional agreements negotiated from
FY1995/96 through FY2009/10 between the District and the City for smaller scale
projects and grants. Generally, the funds were received from the City as a
reimbursement of costs. The District would incur the costs, pay the vendors, and then
bill the City for the reimbursable costs approved under the terms of the agreements.

Based on the purpose of the various Construction Related Funds, it would be most
appropriate for the District to accumulate and use City funds out of the Special Reserve
Fund for Capital Outlay Projects (“Special Reserve Fund’).** It would also be
appropriate for the District to use the General Fund as long as the money was used for
the designated purpose.

Per discussions with City representatives, the City would have reviewed each invoice
with support prior to authorizing for payment. V.S has relied on the City's review and
approval process to ensure only authorized expenditures were reimbursed, and that
expenditures met the terms of the various agreements with the City.

Identification of Total Receipts from the City of Burbank

VLS requested from the District documentation to support the amount billed and
collected from the City during the Review Period. Original receipt documentation was
not required to be kept beyond approximately four fiscal years due to the District's
retention policy. However, the District was able to provide cash receipt logs for each
fiscal year in the Review Period (see example included in Exhibit K).** The cash receipt
logs include a list of all payments received by the District in the respective fiscal year.
Other information detailed in the cash receipt logs includes the receipt number, date of

2 Sae Exhibit | for descriptions of the Construction Reiated Funds,

B for FY1995/96, 1096/97, and 1999/00, the hardcopy cash receipt logs ware no longer avaiable. Thae District
accessed the electronic cash receipt information through its previous accounting software, Dbase. The format used to
view the cash receipt data was “read only,” and the District was not abla to print or export the ¢ash receipt information
o provide to VLS. The District manually antered into Microsoft Excel the cash receipts raecaived from the City VLS
verified the accuracy of the data In Excel by comparing it to the information in Dbase.

Burbank Unified School District
Vicenti, Lioyd & Stutzman LLP facifitfes Forensic Accounting Project
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receipt, payer name, amount received, description of receipt, and the fund and account
string to which the payment was applied. If a payment received was for mors than one
invoice, the receipt logs also included the amount received for each invoice and the
fund and account string to which the payment was applied.

VLS used the cash receipt logs to identify the total funds received from the City of
Burbank in each fiscal year during the Review Pericd, which is summarized in the table

below.

Total Receipts
Fiscal Year from City
1995/96 | § 4,306,853
1996/97 4,173,908
1997/98 5,339,838
1998/99 7,116,697
1999/00 2,293,193
2000/01 5,786,298
2001/02 635,253
2002/03 726,763
2003/04 799,175
2004/05 386,134
2005/06 821,474
2006/07 2,069,692
2007/08 719,653
2008/09 840,860
2009/10 804,155

Total § 36,919,946

To ensure that all payments from the City were captured, VLS requested that the City
independently provide a list of all payments made to the District for the Review Period.
The list provided to VLS included payments beginning in February 1899, when the City
implemented use of its current accounting software. Payment information prior to this
was not available. The list provided by the City included the invoice number, invoice
date, amount paid, and, for some invoices, a description.

ldentification of Purpose of Funds

VLS reviewed the information available for each payment received from the City to
determine if it was related to a facility construction project. Payments from the City
related to a purpose other than facility construction, improvement, or repair are outside
the scope of this project and were excluded from further analysis. The payments that
were related to a facility construction project were identified as “Construction,” and
payments for a different purpose were identified as “Non Construction.” The information
used to identify the purpose of each payment included:

Burbank Unified School District
Vicenti, Lioyd & Stutzman LLP Facilities Foransic Accounting Froject
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Invoice number,*

Description included on the invoice and other supporting documentation, *°
Description included on the list of payments provided by the City, or
Description included on the cash receipt logs provided by the District.

* 8 * @

VLS determined that $30,733,255 received from the City during the Review Period was
related to facility construction, improvement, and repair projects. This amount includes
the following:

* Reimbursements related to the $23 million facility improvement agreement,

* Reimbursements related to the $900,000 facility repairs agreement,

« City Development Block Grant ("CDBG") proceeds used for facility projects,*

» Other invoices billed to the City for construction and facility improvement
purposes, and

» Payments received from the City that were deposited directly into one of the
Construction Related Funds.

The tables on page 60 summarize the purpose of the funds received from the City
during the Review Period. Each of the categories is defined further below:

e “Construction” — Amounts received for the purpose of facility construction,
improvement, and repair projects, including amounts deposited directly into one
of the Construction Related Funds.

» “Non Construction” —~ Amounts received for music programs, summer youth
employment programs, summer food programs, various energy credits and
rebates, and student scholarships.

e “Sale of Property” — Principal payment of $1,000,000 plus interest of $44,348
related to the sale of property to the City in 1983.47

+ “Other Receipts” — Due to the District's and City's retention policies, not all
invoices issued to the City were available for review by VLS. This column
identifies amounts received from the City for which VLS was unable to obtain
information sufficient to determine the purpose of the funds.

* Invoices sent to the City for relmbursement of facility repair costs refated to the $300,000 agreament were identitied
by an invoice number with the format "900-XX." Invoices related to the $23 milion agreement for faciity
improvaments were identitied by an invaolce number with the format “23MXXX."

** Bue o the District's and City's retention policies, VLS was unable fo oitain a copy of ail Distriet invoices patd by
the City during the Review Pariod.

*® Community Development Biock Grant ("CDBG") program is a faderal program that distibutes funds to state and
iocal govermnments, which can be used in a variety of ways, primarily te benefit low income individuals. A common use
of these funds is to improve public facilities, like public schooi facilities.

“ The District performed additional research related to thess amounts and rapresented to VLS that the
Redevelopment Agency of the City purchased land from the District in 1983 for $3.000,000. A Financial Detriment
Agroement was executod between the two parties that alicwed the Redevelopmant Agency to retain the purchase
prica for 10 years and pay interest, on a quarterly basis, to the District. In 1993, an Amendment to the Financial
Detriment Agresment was executed that aflowed the Redevelopment Agency to retain $1,000,000 for an additional
five years and continua to pay interest to the District on the amournt retained. The District believes that these receipts
represent the final principal payment of $1,000,000 plus interest of $44.348. Based on the documantation that tha
District was able to provida and the information contained in the FY 1995/96 cash receipts log for these amounts, this
appears to be a reasonable conclusion as to the nature of these racaipts.

Burbank Umified Schoof District
Vicenti, Lloyd & Stutzman LLP Faciiities Forensic Accounting Project
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Only those amounts identified as "Construction” are included in any further analysis.
The "Non Construction,” “Sale of Property,” and “Other Receipts” categories have been
excluded from further analysis as they are deemed to be outside the scope of this

project.

The information is presented in two tables to separate fiscal years no longer within the
District’s retention period. This represents information which VLS did not expect to be
available; however, the District and City were able to provide limited information related
to these transactlons.

FY1995/96 through FY2005/06 ~ No Longer Within District Retention Period

Fiscal Year| Construction |Non Construction | Sale of Property [Other Receipts“ Total
1995/86 | § 2,518,983 % 1,398 $ 1,044,348 $ 7421241 § 4,306,853
1996/97 3,882,665 61,519 - 229,722 4,173,906
1997/98 5,135,966 - - 203,872 5,339,838
1998/99 6,876,616 63,497 - 176,584 7,116,697
1999/00 2,126,568 166,625 - - 2,293,193
2000/01 5,382,389 402,939 - 970 5,786,298
2001/02 201,628 343,625 - - 635,253
2002/03 422,302 285,415 - 19,046 726,763
2003/04 358,066 441,109 - - 799,175
2004/05 297 376 88,760 - - 386,136
2005/06 217,787 603,687 - - 821,474

Totai $ 27,510,346 § 2,458,574 5 1,044,348 5 1,372,318 § 32,385,586

FY2006/07 through FY2009/10 — Within District Retention Period

Fiscal Year | Construction |[Non Construction: Saie of Property | Other Raceipts Total
2006/07 1% 1,800,318 3 169,374 § 48 -+ $  2069,692
2007/08 536,361 189,292 - - 719,653
2008/09 513,172 327,688 - - 840,860
200910 279,058 625,007 - - 904,155

Total $ 3222909 § 1,311,451 § - 3 - $ 4,534 360

Grand Total § 30,733,255 § 3,770,025 § 1,044 348 3 1,372,318 & 36,919.946

*¥ Due to the District's and City's respective retention parods, there was limited information available for these
recaipts from the City. Generally, the only information avaitable for thase receipts was the invoice number, which was
chtained from the District’'s cash receipt lngs. Based on the invoice numbers, VLS was able to exclude these receipis
as being refated to the 323 million and $900,000 facility improvement agreemants with the City. Based on additionat
research conducted by the District, the District beiieves that some of these receipts relate to paymants from the City
for facifity use fees and COBG revenues billed and recorded in FY1994/95,

Burbank Unified Schoot District
Vicenti, Lioyd & Stutzman LLP Faciities Forensic Accounting Project
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Reimbursed Expenditures

Generally, the payments from the City to the District for construction projects were paid
by reimbursement. The District incurred the cost, paid the vendor, and then invoiced the
City for approved expenditures. Invoices to the City usually included multiple vendor
payments made by the District (see Exhibit L for an example invoice). The information
presented in each invoice included the vendor name, warrant number of the payment to
the vendor, and the account string, including fund number, where the expenditure was
recorded in the District's accounting records. When invoicing the City, the District
included copies of the vendor invoices and warrants issued to substantiate the costs
incurred.

On a sample basis, VLS verified that the expenditures were recorded in the funds listed
on the invoices to the City. This sample was taken only from those invoices available.*?
The following tables summarize the City invoices that were available and the sample
size tested for each fiscal year ("Construction” related invoices only).

FY1995/96 through FY2005/06 — No Longer Within District Retention Period

Verified
Expanditure
involce Invoice No invoice Accounting for | Percentage of
Fiscal Year| Availabie” |Unavailabie™| Required®” | |Available Invoices|involces Available
1995/96 $ 506,414{ $ 2012569 b3 - $ 167,763 33%
1996/97 2,129,592 1,753,074 . 275,537 13%
1997/98 3,287,679 1,848,287 - 774,552 24%
1598/99 6,774,773 101,843 . 3,549,961 52%
1999/00 1,873,227 236,486 16,854 1,215,545 65%
2000/01 2,770,669 136,720 2,475,000 1,528,009 55%
2001/02 - 141,628 150,000 - Not Applicable
2002/03 3 406,916 15,386 1 Not Appilcable
2003/04 342 866 15,200 - 342,866 100%
2004/05 91,494 - 205,882 91,494 100%
2005/06 38,852 - 178,936 38,852 100%
Total $ 17815566 $ 6,652,723 $ 3,042,058 § 7,984,579 45%

® For FYZ004/05 through FY2008/10, the District was able to provide copies of all invoices issued to the City. For
years prior to FY2004/05, the District had limited documentation availatla for the City invoices. Some invaices issued
to the City in FY1995/98 through FY20{K/01 were included in two binders found in the District Warshouse, These
invoices refated to the $23 miliion and $300,000 agreements ang COBG funds. The binders containad copies of
chacks received from the City with the invoices and support attached. Additionally, the District located a Microsoft
Excei fite that contained completed invoice termplates related to the $23 million funding agreement.

* Due to the District's ratention pelicy, which requires that most documents be kept for only four fiscal years, the
District was not able to provide a copy of these invoices.

*' This column represents amounts received from the City that were nol originated by an invoice from the District
VLS excluded these from the sample expenditure testing because there was not a specific reiated expenditure.
Rather, the City sent a refund or pre-calculated payment to tha District Genarally, thase recelpts were deposited
directly into one of the Construction Related Funds and inciude refunds, rebatas for certain programs, AB1290 funds,
and paymaerts for the sale of property.

Burbank Unified School District
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FY2006/07 through FY2009/10 — Within District Retention Period

Veriflad
Expenditure
Invoice Invoice No Invoice Accounting for Percentage of

Fiscal Year! Available | Unavailable | Required Available Invoices:invoices Available
2006/07 1 % 14.954] & 4% 1885363 | % 14,954 100%
2007/08 252,221 = 278,140 252,221 100%
2008/09 343,200 - 169,972 343,200 100%
2009/10 24,000 255,058 24,000 100%
Total 3 634,375 § - $ 2588533 3§ 634,375 1080%
Grand Totai $ 18,449,941 § 6,652,723 § 5630591 $ 8,618,954 47%

Based on the expenditure testing performed and discussions with District
representatives, the District began much needed construction projects on the various
school sites prior to establishing the $900,000 and $23 million agreements with the City.
Once the agreements were established, the District sought reimbursement of
expenditures that were incurred as early as FY1993/94.

Most of the expenditures reimbursed by the City were expended by the District out of
the Special Reserve Fund, particularly those expenditures related to the $900,000 and
$23 million funding agreements, which were invoiced from FY1995/96 through
FY2000/01. In more recent years, starting in approximately FY2003/04, expenditures
reimbursed by the City were also recorded in the General Fund.

Reposit of Construction Related Receipts from the City

VLS used information obtained from the District cash receipt logs to determine the
District Fund into which each Construction related receipt from the City was deposited.
This analysis was performed to determine if the District deposited the receipts from the
City into the same fund from which the related expenditure was made.

From this analysis, VLS determined that City cash receipts from FY1995/96 through
FY1999/00 were primarily deposited into the General Fund.® The District then made
Interfund Transfers from the General Fund to the Special Reserve Fund. in FY2000/01
the District began depositing the receipts from the City directly into the Special Reserve
Fund or General Fund based on where the related expenditure was recorded.

VLS reviewed the transaction detail associated with the Interfund Transfers In recorded
in the Special Reserve Fund to identify those transfers specifically related to City
funding. The “Reference’ or “Document’ column of the revenue transaction detail
included one of the following descriptors that helped to identify the transfer as City
funds:

510,600 was deposited into the General Fund and $14,638 was deposited irio the Special Raserve Fund for
Capital Outlay Projects as expenditure abatemants.

Burbank Unified School District
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Invoice number that matched with a City of Burbank invoice
Receipt number that matched a City of Burbank receipt
“City”

“CDBG”

. o o »

In conjunction with the reference information, VLS compared the transfer amounts and
transfer dates, where appropriate, to conclude whether the transfer was related to
tunding provided by the City. The last Interfund Transfer of City revenue accurred in
FY2002/03. See Exhibit M for a list of all Interfund Transfers of City revenue.

B. Results

The District's retention policy requires that it keep supporting documentation for
approximately four fiscal years; therefore, the District was able to provide limited
information on invoices issued to the City and cash receipts received from the City for
fiscal years prior to FY2006/07. A significant portion of the funding received from the
City was received in FY1995/96 through FY2000/01, years in which the documentation
available was limited. The following results are based on the information that was
available for review.

Identification of Total Receipts from the City of Burbank

VLS identified $36,919,946 of cash receipts that the District received from the City of
Burbank (see table on page 58). VLS primarily relied upon the District’s cash receipt
logs to identify the total cash receipts from the City. To ensure the completeness of the
cash receipt logs, VLS compared the receipt detail to a list of payments provided
independently by the City. Through this comparison, VLS identified $1,196 that the City
identified as paid to the District, but that did not appear in the District's cash receipt
logs. Although missing from the cash receipt logs, these payments are included in the
total cash receipts reported above. See the table below for a list of these payments from
the City:

invoice invoice Invoice Payment
Date Number Amount Descriptlon City GL Date| Method
7-Oct-99 3-Nov $ 30.00iRSVP BOB KRAMER 7-Oct-99 Check
30-Apr-G1 | 801810025004 969.67|CLOSING BiLL REFUND 30-Apr-01 Check
8-Jui-02 1700FS 196.30PAY GRANT REIMB OF COSTS 22-Jul-02 Check
$ 119597

Due to the date of these payments, the City was unable to provide copies of the
canceled checks issued to the District. VLS was unable to identify a revenue transaction
or expenditure abatement in the District's financials that correspond to these amounts.
in comparison to the total cash receipts identified, these amounts are minor and
additional inquiry or review is not warranted.

Burbank Unified Schoo! District
Vicent!, Lloyd & Stutzman LLP Faciiities Forensic Accounting Project
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Expenditure Testing
Construction related expenditures incurred by the District that were reimbursed by the

City were primarily recorded in the Special Reserve Fund and General Fund; however,
VLS identified expenditures that were paid from other Construction Related Funds, as

follows:

(A)$264,811 — Paid from the Building Fund in FY1998/99 (Invoice #121 of the $23
million agreement). The expenditure was reimbursed by the City when invoiced;
however, the District did not record the cash receipt in the Building Fund. The only
sources of revenue in the Building Fund were Proceeds from Bond Issuance,
interest, and Other Local Income. Other Local Income totaled only $400 and did not
originate from the City. Upon further review by VLS, it was determined that this
expenditure was transferred from the Building Fund to the Special Reserve Fund in
FY1999/00. The Special Reserve Fund is where a majority of the receipts from the
City were recorded; therefore, this transfer appears appropriate.

(B)$176,378 — Paid from the State School Building Lease-Purchase Fund (“State
School Building Fund”) in FY1998/99 (Invoice #123 of the $23 million agreement):
The expenditure was reimbursed by the City when invoiced; however, the District did
not record the cash receipt in the State School Building Fund. The primary sources
of revenue in this fund were School Facilities Apportionments from the State of
California and Interest. VLS was not able to identify a transfer that moved this
expenditure to the Special Reserve Fund. Additionally, the cash receipt from the
City, which was deposited into the General Fund, was never transferred to this fund.
As of FY2003/04, this fund had no additional activity and was closed.

The $264,811 expenditure recorded in the Building Fund was later moved to the Special
Reserve Fund. As a majority of the construction projects reimbursements received from
the City were recorded in the Special Reserve, no additional action is required by the
District related to this finding.

The reimbursement from the City for the $176,378 expenditure recorded in the State
School Building Fund was not accounted for properly by the District. Because the State
School Building Fund is now closed, VLS believes it would be appropriate for the District
to transfer the cash receipt from the City to the Special Reserve Fund as this is where a
majority of construction project expenditures funded by City monies have been
recorded. Based on the analysis VLS performed on the deposit of City receipts (see
"Deposit of Receipts from City of Burbank” section that begins below), there is only
$149,797 of City revenues remaining in the General Fund that have not been accounted
for.® The District should transfer $149,797 from the General Fund to the Special
Reserve Fund. See Recommendation #3 on page 69,

*¥ Several of the Interfund Transfers of City revenues to the Special Reserve Fund were recorded in the District's
financial records as lump-sum lransactions, the suppon for which is no fonger available. As such, it appears that a
portion of the reverua received from the City related to this expenditure was aiready transferred to the Specia
Reserve Fund. See the table on page 66 for a summary of how the recsipts from the City were accounted for,

Burbank Unified Schoof District
Vicerti, Lioyd & Stutzman LLFP Facilities Foransic Accounting Project
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Deposit of Receipts from City of Burbank

The District received $30,733,255 from the City during the Review Period related to
various construction and facility improvement projects.” To ensure that the monies
received from the City were accounted for properly, VLS identified the District Fund into
which each receipt was deposited. Due to the significant time that has passed since
most of these transactions originated, the District had limited information available. VLS
relied heavily on transaction descriptions and references included in the District's
financial ledgers to determine how receipts and expenditures were recorded.
Additionally, when the District recorded Interfund Transfers related to City invoices, they
were often done in lump sum amounts that did not tie to individual invoices or receipts.
Without the supporting documentation for these transfers, which are na longer available
for years prior to FY2006/07, VLS could not identify the specific invoice amounts heing
transferred.

From FY1995/96 to FY2000/01, a majority of the reimbursements from the City were
deposited into the General Fund, whereas the expenditures were recorded in the
Special Reserve Fund. To determine whether the City reimbursements were accounted
for properly, which included recording reimbursements in the same Fund(s) where the
expenditures were recorded, VLS compared the total receipts from the City to total
Interfund Transfers.”® For example, in FY1995/96 the District received a total of
$2,518,346%° in Construction related receipts from the City, which were deposited into
the General Fund. The District transferred, in two lump-sum amounts, $2,191,926 from
the General Fund to the Special Reserve Fund. Although the amount transferred in this
fiscal year was less than the amount received from the City, transfer amounts were
greater than City receipts in other years. VLS performed this comparison for each fiscal
year in the Review Period.

After analyzing deposits and Interfund Transfers for each fiscal year in the Review
Period, VLS determined that $149,797 deposited into the General Fund was not
transferred to the Special Reserve Fund and could not be matched to facility
construction project expenditures.”” The following table summarizes how the
Construction related funds received from the City were accounted for by the District.

* This total includes afl receipts from the City deposited inte the Construction Related Funds during the Review
Period.

VLS inciuded in this analysis only those Interfund Transfers that could specifically be identified as a transfor of City
funds based on information included in the transaction detail.

*° 52.518,983 was received from the City in FY1995/96; however, $637 was depasited into one of the Construction
Related Funds as an expenditure abaternent.

This amount excludes $28,950 depusited into the Gererai Fund in FY2005/06 for which the axpendituras werg
made out of the General Fund, therefara not requiting a transfer,

Burbank Unifiead School District
Vicenti, Lioyd & Stubzman LLP Factlities Forsnsic Accounting Project
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Amount Description
{A) Deposits and transfers into the Special Reserve Fund to reimburse for
$ 24862964 expenditures related to the $23 miliion, $900,000, and other facility construction
e agreements with the City. This total aiso includes approximately $940,000 of
AB 1290 funds received from the City.
(B} Deposits into the General Fund to reimburse for various facility construction,
improvements, and repairs.
59 632{0) ?eﬁénds recorded as expenditure abatements in the various Construction Refated
' unds,
2.475,000(D) Deposit into Special Reserve Fund for sale of property.
1671692 (E} Deposit and transfer into Special Reserve Fund to account for Refund on Ovrom
e Park Project.
J
700(F) Deposit in Building Fund against Accounts Receivable.
149,797/(G) Remaining deposits in General Fund.

$ 30,733,255 Totat Construction Related Funds Received from City

1,513,479

(A)From FY1995/96 through FY1999/00, substantially all of the cash receipts from the
City were deposited into the General Fund.*® The revenues were then transferred
from the General Fund to the Special Reserve Fund, where the related expenditures
were recorded by the District. The Interfund Transfers to the Special Reserve Fund
totaled $23,230,810.%° During the review period, an additional $1,632,154 from the
City was deposited directly into the Special Reserve Fund. The purpose of these
receipts was to reimburse the District for facility construction, improvement, and
repair expenditures incurred. These totals appear under the revenue section of the
tables on pages 24 through 26 as “City of Burbank” and “Transfers In From General
Fund - City of Burbank.”

(B)In some instances, the District deposited the funds received from the City into the
General Fund and expended the proceeds from the same fund. For example, in
FY2007/08, the City reimbursed the District for window replacements at George
Washington Elementary School. The expenditures associated with this work, as well
as the reimbursement from the City, were recorded in the General Fund. VLS
verified the proper recording of the revenue and expenditures associated with these
transactions, except for $25,200 related to two expenditures incurred in FY1999/00
and FY2003/04, for which the invoices were no longer available. These
reimbursements from the City do not appear on the tables on page 24 through 26
because the General Fund was not included in the scope of this project accounting.

(C)Refunds from the City were deposited into the various Construction Related Funds
as expenditure abatements. Since refunds are a reduction of expenditures, they
appropriately do not appear as revenue in the District's financials. These
reimbursements from the City do not appear in the revenue section on the tables on
page 24 through 26 because they were recorded as expenditure abatements, which
reduce project expenditures.

*7 815 276 was deposited into the Construction Related Funds as expsnditure abatements.
* tnis totat includes an interfund Transfer of $406,916 In FY2002/03. This was the final Interfund Transfer from tha
General Fund to the Special Reserve Fund reiated to the City of Burbank receipts.

Burbank Unified School District
Vicenti, Lioyd & Stutzman LLP Facilities Forensic Accounting Project
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(D)Proceeds received from the City for the sale of property were deposited into the
Special Reserve Fund. As described in Exhibit I - Fund Descriptions, proceeds
from the sale of property may be accounted for in the Special Reserve Fund and
spent for capital outlay purposes, maintenance of District property, and maintenance
and renovation of school sites. This amount is included in the revenue section of the
tables on pages 24 through 26 as “Sale of Property.”

(E)Per the District, this was a refund of money that the District deposited in an escrow
account in anticipation of a joint project with the City at the Ovrom Park site. The
refund included an initial deposit of $1,500,000 and interest earned of $171,692.
Both amounts are included in the revenue section of the tables on pages 24 through
26. The initial deposit of $1,500,000 is included in “Net Interfund Transfers
(To)From General Fund” because revenue was originally recorded in the General
Fund, but then transferred to the Special Reserve Fund. The eamed interest is
included in “Interest.”

(F) This amount was deposited into the Building Fund against Accounts Receivable in
FY2001/02. VLS was unable to identify a related revenue transaction or expenditure
abatement to account for these funds from the City. In comparison to the total dollars
received from the City during the Review Period, the $700 is minor and does not
warrant further review or inquiry. This amount is not included in the tables on pages
24 through 26.

(G)This amount represents receipts from the City that were deposited into the General
Fund, but for which a related expenditure could not be identified. Based on the
analysis performed on the accounting of expenditures reimbursed by the City (see
page 64), VLS recommends that this amount be transferred to the Special Reserve
Fund. See Recommendation #3 on page 69.

Based on the information available and the procedures performed by VLS, the District
appears to have appropriately matched revenues received from the City with
expenditures incurred. Additionally, the $24,862,964 from the City of Burbank identified
in the project accounting (on pages 24 through 26) is a fair presentation of the revenues
received from the City to assist the District with facility construction, improvements, and
repairs.

Burbank Unified School District
Vicenti, Lioyd & Stutzrman LLP Facilities Forensic Accounting Project
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X. Recommendations

The following recommendations were developed as a resuit of findings identified during
the course of this engagement.

Retention Policy

1) The District should develop a robust document retention policy that addresses
the following:

a. The specific types of documents classified as Disposable, Optional, and
Permanent (e.g., vendor warrant packages; manual journal entries; etc.),

b. The location where documents will be stored,

c. The individual(s) responsible for overseeing and/or enforcing the
document retentlon policy,

d. A more specific definition of the destruction date for Disposable records
(this could include an example of how to calculate the destruction date),

e. The process for identifying and destroying documents that are no
longer required to be retained, and

f. Whether documents will be retained in hard-copy or electronic format
and the time period of retention for each.

During the planning phase of this engagement, VLS reviewed the District's current
retention policy (Exhibit F) in order to identify the documents that should be available
for review during the testing phase. The District's current policy is written very similar to
California Code of Regulations (“CCR"}, Title 5 §16020 — 16027, Destruction of Records
of School Districts (Exhibit G). The District's current policy is difficult to implement and
enforce because it does not assign responsibility to District personnel for implementing
the requirements. Additionally, it does not clearly and specifically define which
documents are to be retained and for how long.

By writing and implementing a more robust document retention policy, the District will
have better oversight and knowledge of the documents still available at a given point in
time. The new policy should be communicated to all relevant District personnel so that
responsibility is clearly established.

Project Tracking System

2} Now that a fifteen year accounting of facilities related projects has been
developed, the District should continue to maintain a comprehensive profect
listing that includes the project name, description of the profect, location
code(s) used for each project, approved project budget, and total project
expenditures. The project listing should be updated regularly so that an
accounting of project expenditures can be prepared as needed. The District
should consider implementing the use of a project tracking software that can
track the various attributes listed above and, preferably, integrate with the

Burbank Unified School District
Vicenti, Lioyd & Stutzman LLP Facilities Forensic Accounting Project
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current accounting system. This software could be an external software
package purchased by the District or an add-on to its existing financial
accounting tools. Software designated for this purpose wouid be particularly
beneficial as it would help prevent lost or outdated information due to
employee turnover. The District must ensure that regular reconciliations are
performed between the District’s accounting records and the tool used to
track project expenditures and other details.

VLS was retained by the District to perform an accounting of the various construction
projects performed by the District during the Review Period. The results of the work
performed have been provided to the District, a summary of which is included in this
report. In order to prevent the need for a similar engagement in the future, the District
should implement a process for tracking the various key attributes and metrics of the
construction projects performed. The District can begin with the information provided
from this engagement and add new projects as they are approved each year.

Transfer of Funds

3) The District should transfer $149,797 from the General Fund to the Special
Reserve Fund to properly account for reimbursements from the City of
Burbank that could not be matched to specific expenditures in the General
Fund.

VLS identified expenditures totaling $176,378 that were recorded in the State School
Building Lease-Purchase Fund (“State School Building Fund”). The expenditures were
reimbursed by the City of Burbank, but the District did not properly account for the
reimbursement as the funds were deposited in the General Fund and never transferred
to the State School Building Fund. The State School Building Fund is now closed.

Additionally, after analyzing all receipts from the City, VLS determined that $149,797 of
receipts deposited into the General Fund could not be matched to specific expenditures.
It appears that a portion of the reimbursement related to the expenditure in the State
School Building Fund was transferred to the Special Reserve Fund. The remaining
balance of unmatched receipts deposited into the General Fund should be transferred
to the Special Reserve Fund, where the majority of facilities construction project
expenditures reimbursed by the City were recorded.

Burbank Umfied School District
Vicenti, Lioyd & Stitzman LLP Facilities Forensic Accounting Profect
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Fuotgniaif BRI RISt 3 ; - FY 2005-06 FY 2006-0F FY 200708 £Y 2008-0¢ FY 2009-19 TOTAL

Beginning Batance $3,978,625.00 $2,171.4 $ 52,455,790.00 15,410,347.00 § 85,864,579.22 $48.455,876.07 §$239,915793.17 §37,770752.67 $40,282724.75 $34,379,05420 $28,368,88310

REVENUES

Deterred Maintenance Apportionmerds % 15577600 $ B3.12000 $ 28654200 § 34512500 § 37427300 § 41833800 § 44852800 § 65175800 $ 20345400 $ 61694500 $ 66849500 § 62028600 $  B05157.00 $ 52975500 % - % 5,907 96400
FEMA - - - - - - 802 240.95 - - . - - - - - 802,240.95
Interost 144 ,879.92 172,387.00 677,257.38 2 582,804 14 2,759,955.26 3,136,246 91 1,485 249.66 1,646, 765.05 832,027.27 1,012,447 46 1,474,371.32 2 095.459.26 1.631,935.37 731,854.12 285,788.30 20,936,431 42
Mitigation / Deveioper Faes 148,824.25 21282552 395,219.48 562,285.28 714,052 68 1,214,172.95 739.661.98 890,276.72 1,040,462 45 1,318,642 46 2.390.236.91 1,308.237.33 B5G,497.93 1,124,766.02 Z80.393.50 13,204,755.87
Other Faderal Revonoe . - - - - - - - 250,653.00 - - - - - - 250,653.00
Othar Local income: - - 61,347 85 38.60 1,056.76 2,106.81 1,748,50 - 68,125.00 2,100.00 223,657.85 3,187.50 168,768 A2 1,53173 533,660.42
Procesds Frorn Bond lsusnce - 7.497.787.05  30,995,369.75 - - - 65,000,839.35 - . - - - - £12.494 996.15
Proceads From Capitsl Lesses (Other Sources) - - 378,4C3.00 - - - - . - - - - 378,403.00
Hants & Leaset - - - - 95.869.00 140,B55.00 - - - - : 236,724.00
Sade of Property - - 5.000,000.00 - - 2,475,000.00 . - - - - 7.475,000.00
School Facifities Apportionmems - 2,893,721 50 147 376.00 - 8,748,774.73 8,281,130.50 - 45,078,488.00 - - 5,544 467 00 2 968,525.00 3,397.201.00 - T84T T7473
City of Burbank - - - 6,160.51 - 108,465.88 250,000.00 - - 196,216.08 178,935.65 196.030.78 278,140.47 162,147 25 255.057.75 1.632,154,37
Transters In From Genersl Fund - Cly of Burbank 2,191.925.62 5,212,457 58 5,602,148.26 5,833,328.57 3,604 033,95 - . A06,915.67 - - - - - - - 23,250, 808,65
Het bnterfund Tranteos (ToWFrom Genarsl Fund 460,000.00 210,000.00 208,381.00 4,780.328.69 3,618,391.81 1.958,786.25  (1,023,655.00} - - - - 2,000,000.00 750,916.00 100,000.00  {4,693,900.45) 8.443,256.30
Totsd Reveaue & Transiers (ToWFrom Geners) Fund $3.101.40679 $5784,51160 $19,095 11817 $54567.749.80 $20.571,79203 §17.735062.25 $ 2674,3824C $ 11457679620 § 232658672 3 3272238000 $ 471113888 $12388.13827 $ 7007.350.27 § 6219.58221 § (3877130.77) $ 273,984.832.86
Het Interfund Trarsfers (ToNFrom Gther Facility Funds - - - - - - - G.00 - - - - - - - .00
Total Reveniss & All ntertund Transters $ 310140579 $8784511.60 $19.895,118.17 § 54,.567,749.80 $20.5/1,792.03 § 1773506225 $ 067433240 § 11457679629 $ 232650672 § 321238000 $ 471113888 $12,3868,13822 $ 7.097359.27 % 621958221 § (3.877,130.77) $ 273,884,832.86

FY 200508 FY¥ 2006-57 FY 20567-08 FY 2008-049 FY 2009-19

FY 2604-03

EXPENDITURES
Wadt Disney ES
Disnay Projact 0202 Relocatable Bukgs & Walkway Cover 3 - $ - $ $ $ 3 3 3 752.797.05 § 410387 & - 3 - $ - % - $ - 5 - 3 758,900.92
Chsnay Praject 0301 - - - 226.57 - - - - - - - 226 57
Disnay Project 9606 Modemezation Phase 2 - - - - - - - 1,788,936.67 336,368.50 {28.432.11} - - - - - 2,098.873.08
wak Disney Elamentary 99,905.01 511.533.58 58,441.42 241,375.47 129 858.05 262, 830.26 310,684 .17 12.076.14 27,931.66 - 7.294.76 73,635.99 12,15668.40 - 1,698,278.38
$ 995050¢ $ 51153355 § 5844142 § 24137547 § 12065805 $ 26283026 § 31008417 § 255403643 $ 36840403 % {26432.41) % $ 728426 & 2383592 § 12,198.40 % - $ 4,554 278.93
‘Thomas Edison ES
Edwon Bldg kmprov / Modasm Project G201 ) $ % % - 5 - $ ’ - % 3 - 5 14,383,35 § - % - k3 - 3 - $ - $ - ¥ - 3 14,383.35
Edison Project 9705 Band Security Paymant - - - - - . - 14,426.55 21,541.10 13,568.22 - - - - - 49,535 87
Thomas Edison Efementary 260,273.67 55,284.35 99,290.94 625,633.94 2.162,923.44 331,285.32 147,315.69 158,277.30 14,276.48 - - - - 3,854 501.13
$ 26027367 $ 5528435 % 0079004 % 62563394 § 216202244 $ 33122532 § 147315869 % 187,087.20 % IBTER 13,568.22 % - % - % - 3 $ 3 3.918,420.35
Raiph Emerson ES
Emarson Project 9603 3 - 5 - $ $ - $ - % 3 3 3.005.00 $ 6000 % - $ - g - 3 - 3 - $ - 3 3,065.00
Emerson Prosect 9704 - - - - - - - 1.905.43 - 3377.50 - - - - - 528293
Raiph Emerson Elememtary 45,580.18 117,543.23 30,527.16 3,161,106.37 1,476,792.57 113,835.12 116,550.28 - 4,879.82 - - 17,200.00 - - - 5,083.993.73
$ 4558018 § 11754323 % 3052716 § 3.461,10837 $ 147679257 § 14383512 § 11652028 § 4.910.43 § 493982 5 337750 % - $ 17.20000 $ - $ - $ - $ 5.082.341.66
Erst Harte ES
Brat Harte Elsmertary $ 7377817 $ 4077116 § 19796844 $ 53858579 % 246112384 3 497H23.14 B 2739878 § 277500 3 - $ - $ - 3 $ 43764 8 477714 $ 63847 § 3,840,987 57
Harte Propect 9706 Teactuny Materals - - - - - - - - - 26.515.00 2,343.20 - 14,798.58 - - 43,656.78
$ 7377817 % 4077118 $ 19796844 3 53858579 § 246112384 $§ 497823314 % 2730878 $ 277500 % - k) 2651500 $ 234320 % - 3 19,146.22 % 477734 % 63847 $ 3,893,644.35
Thomuss Jefterson ES
Jeffamson Progpct 9708 % - % - $ - $ - 5 - 8 - 3 - 3 909758 5 323000 % (2,002.26} $ 377485 % - $ - % - $ - 5 1410017
Thomas Jefiarson Elementary 334,518.94 62323.75 150,352.24 227.039.13 2,529,878.71 517.342.99 247 132.72 1,637.00 30,061.22 - - 9,160.00 4.458.65 14,048,072 4,209.00 4,182,163.57
§ 33451894 § 6232375 $ 15035324 $  227,039.13 § 252087871 § 51734289 § 24713272 § 10,734.58 % 3329122 § (2,002.268) % 377485 § 9.160.00 % 445865 3 1404822 % 4,20800 §$ 4,196.263.74
Wittiam McKinky £5
Mckinlay Elsmantary Modermization 3 1,15580 § 473300 § 860716 % 86,708.87 $ 533750 $ $ 9625188 5% 106.053.63 § 05588413 $ 16008342 $  ME53671 $ 126383321 $ 627379541 § 187880155 3775244 % 10,295245.5%
Witiam McHinlay Elementary 34,802.05 213,563.12 - 1,125.59 {450.00) - - - - - - - - - 249,040.76
$ 3505785 § 21820712 % AB07.16 § q783476 % 4,887.50 % 5 3625188 § 106,053.63 5 2558413 $ 16008342 $  MB53871 § 1,26383321 § 627379541 § 187BBA155 § 3775244 § 10,544 286.27
Josquin MiNer ES
Joaguan Maker Etemantary 3 10412227 $ 23169722 § 231566975 % Z99990524 §  (179801.06) § & 191848 3 - 3 % . % . % - 5 $ % 3 5,753,411.60
Mier - Mod Repaky - - - - - - - - 8,300.00 2,000.00 - . 10,300.00
Mtar Etomentary 236.924.39 186,498.82 75.496.20 1.491,221.83 178,207.91 49,454 .16 1,370,387 .92 G4 988,42 46,384.79 364,733.00 2.20000 4,006,587 44
Wiler Kindarasten 44997473 108.56 - - 756,669.01 1,128,645.00 - - - - - . 2336 397.30
Mskes Project 0101 N . - - 284078 - - 2,840.78
Miler Projoct Modsmization - - - - - - - 1.190,150.52 37,433.68 38,861.01 . - - - - 1,266,445.22
3 70102139 § 41820480 $ 239116595 % 4491,127.07 $ 755075868 $ 117808316 § 18562306.10 £ 119299130 § 3743363 § 3886101 § 10328842 % 4838479 % 36473300 § - L3 229000 $ 13.464,982.34
Providencis ES
Pravidenca Etermentary § 20114686 & 10929647 % 10316060 §  130,19021 % §9.716.39 % 485000 § 45861 % 325000 % - $ - 3 5 % 298368 § - ] - 3 655,071.82
Prowicesncia Project - - - - - - - 1.926.57 - - 1,826.57
Proviienca Progect 0301 - - - - - 226.57 0.00 - - - - - . 206,57
Providencaa Progct 401 Moterzation . - . - - - - - 280.00 220,489.22 288,726.20 41,085.19 252 76282 2 763,424.76 3.590,430.95 7.157,218.18
4 201.14685 $ 10929647 % 10316080 $ 13019921 % 99716328 § 485000 % 46961 3 347657 % 221657 & 22048922 § 28872620 3 41,09519 % 25675650 § 276342476 § 3580430958 § 781444514
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Theodors Rockevest £5
Roosavett Biag mprov 1 Modem
Roasovel Proect 3608
Flooseve Progc 3706
Theodors Roosavelt Esmentary

R.L. Stevenson ES
A.L. Stevenson Elsmemary
Stevermsan Proloct Modsmizabon

George Washington ES
Gaorpe Washingtot Clementary
Washrgton PavingMotiiar Project
Washigion Proect 0301
Washington Project 3604
Wasington Promal §708
Washmgten-Windows Projact

Drarvid Ster Jovdan WS
Davki Starr Jordan M.5.
Jorsan Freld Work Pasking Projact - Joint City
Jordan Progect 0102
Jordan Progect 3601

Lirther Burbarnk WS
|uthar Burbamk Migdle School
Lulhar QGLC Of-Campus Learning Center Bldgs

Luther Phase 1 FAA Project 0201 Modemization 4 Sound Attenuaiion

Luttier Phase 1 Maodernization Project 0401

Momierey HS
Monterey Growth Proect 07-08
Manteray H .S
Monterey Modarn Project 0401

John Muir BS
John dur Midde School
Murr Electrical Replacemant Project
Mt Project 0001 Modemization

Burbank HS
Burtank H.5.
Burbank High - Projact 0002 Modemizaton & Phase 2 Conat,
Burbank High Projact 0001 Modemization & Phase 1 Cornst.
Burbark High Project 3604 Reconstruction & Expanston
Burbank Secunty Camera Systam
Burbank Solgr Hestrg Profect
Borbank Track & Fleld Profect

John Burroughs HS
Burroughs - Modemyzaton
Buroughs Security Camere Syslem
Burroughs Solar Heating Prosct
Burroughis Suammat (4 Propect
Bunoughs Proget DOGZ Modemizaton
Buroughs Project 8606
Burraughs Progact BE11 Reconstnction
JRHE Growth Prof -Hurst 07-00 Felcambie Classroom Bioge
JBHE Roof Prosect
John Burroogs H.S

Vicenti, Lioyd & Stutzman LLF

FY 2008-0G

FyY 2008-10

Fadlities Forensic Accounting Project

% 5 % - $ $ - ] £ $ 2200337 % L3 3 - 3 $ - $ - $ $ 22,003.17

- - - 16,580 54 - - 16,589 54

B . . . - - - (9,368 30) - - - - (9,368.30)

72,350.53 120,335.50 464,.977.1C 282,885 .81 2,002,262.22 576,555,968 242,949.765 21,474.92 5.545.36 1,237 95 - - - 3, 790,575.11

$ 7235053 % 12033550 § 484 97710 % PR2,88581 § 2002286222 $ 57655596 & 24234976 § 5068933 $ 554536 3 123785 § - % 3 3 - $ $ 3.819.799.52

t 2647749 % 25358672 % 126,48%.14 § 1404756 % 65423868 § 17642891 & 165983087 % - $ - $ - $ - % - $ § $ k3 2,325.293.55

- - - - - - ~ 1,925,672.23 103,721.89 18,867 .85 - - 2.138,081.37

3 PB477.49 3 25358672 % 126,489 14 § 14,0M7.56 % 65.423.86 § 17042891 $ 165083987 § 192567223 % 19372129 § 1866785 § B $ 3 $ 3 3 4,463,354 .92

$ 157.74713 § 688022122 § 57956625 % 305767148 § 76552838 % 140,041.26 § 7093879 % 745500 § - $ 5 - % 771308 % - $ 2817821 % - $ 5,495,055.28

- - - - - - - - - - - - 6,235.60 5,735 60

B - - - 228.73 - - - 226,73

- - - - (0.00) . - {0.060)

- - - - 21,387 33 7,859 .44 B - - 29,246.77

- - - - - - - - - - - 39,331.36 - - 39,331.36

§ 157742143 § 68022122 § 579.566.25 % 305767148 & 76552836 % 14004126 % 70.938.29 % 2906006 3% 3 785944 3 - $ 771308 % 3933136 % 28,17821 § 6,23560 $ 5.570,095.74

$ 30038050 $ 45022483 % 203740371 & 3.557.562.81 % 3084731 & 2135968 § 53923959 & % 149105 % - $ $ B $ - k4 2244969 % 12,18286 $ 7.850,777.75

- - - - - - - - - - 181.818.72 1,465.28 8728082 270,564.82

- - - - 5.952.00 - - - £.952.00

- - - - - - - 24.819.21 - - - - - 24,819.21

¢ a0.38950 § 45022463 $ 203740371 % 355758281 § 30847391 % 2135068 % 53923991 3 2481921 % 149106 % % 595200 $ % 181,81872 3 2031497 % 99 46368 § 7.552. 11478

$  D165282 § 11826941 § 106,866.26 $ 3330843 & 365389 % 530,544.91 $ 2488179 3 % 1972096 § 3 29228497 % 53381 86 § 361122 % 166,577.26 % - $ 688 07884

- - - - - - - . - - - - 32,851.34 601,302.84 1.87762 536,032 00

- - 61.022.72 30,043.00 1,657 64274 991,276.54 1,548.00 - 2.576.65 61,58093 2,725,690.58

. - - - - - - - - 285,943.16 984 559.42 5,165,245.35 4,665,045.85 694.143.05 392,176.50 12,177,113.33

% 9165282 $ 11826941 % 106,866.26 $ 33,308.49 $ 3653489 % 054491 3 2486179 § B1022.72 % 40,763.96 $ 1.84358590 % 200508593 $ 521617521 § 4,701,508.41 % 146459880 &% 45563525 & 16,226,214.75

$ - % - 3 - 3 - s - $ - $ 3 $ - $ - $ $ 3 1327584 § - 3 PBAOT4PE 287,350.12

81,082.59 107,030.96 198,458.15 210.196.30 2,90547 - - - - - - - - 599.673.47

- . - - - - - 257.95 133.462.20 74,503.76 55 659.29 46,176 83 2,743,152 43 1,713,114.37 4,766,326.83

$ g108239 10703096 § 198,458.15 § 210,196.30 $ 290547 $ 3 - $ - % 25795 % 13346220 % 7450376 § 55559.29 % 5945267 § 2,743,15243 § 1997,1B865 § 5,663,350.42

$ 15484847 % 14958511 § 2043619 % 6381014 % - § 20032784 § 22034909 % $ 3 5 % % 908352 % {(7.116.06) $ 1431500 $ 834.617.30

} : . R . . . - - - - - 220,706.42 - 220,706.42

- - - - - - - 2419,216.45 8,154,387 45 1,540,330.02 1,086.594.10 5,741.32 16,365.30 - 13,232,634.64

$ 15484847 § 14955511 % 2043819 % 63,810.14 § % 20932784 $ 22034909 § 241921645 $ 8,154387.45 $ 154033002 % 1.08965%4.10 § $ 1483084 § 22995566 & 14,31500 $ 14,787.958.36

¢ 63530807 § 163226768 $ 39272004 § 20457088 $ 118241339 $ 494512581 52113422617 % - $ 4016467 & - $ 593719 % 5535062 $ 11014721 % 5117968 § 2102663 § 28,937,815.14

. - - - - - - 14,126,347 57 20,985 614 00 6,.042,381.29 438,240.21 253421 . 51,820.91 - 41,646,938.19

45542 - - - - - 455.42

- 226.454.31 - - - 226.454.31

) B 3 . - - - 58,497.25 58,497.25

, - . - 122,409 81 515,391.99 . - - . 637,801 .80

R B . R . - - - - - - 5254365 26,900.75 (5,850.37 330,89099 357.195.73

¢ 63530807 $ 16322678 § 9272904 % 204 97088 % 1,182.413.39 § 494112581 $ 2113422617 3 1435325730 $ 2102577867 % 616479110 % 959,569.99 $ 63,1481 & 19554521 4 9715022 % 35191762 § 71,865,157.84

$ - 3 3 3 3 $ 3 § 1562700874 § 1200744 § 141646617 $ 31275439 % 502431 § - b3 - % $ 20447 94505

. - - - B 53,203.25 53,203.25

- - 964 578.42 404 904 50 - 1,369,482.92

- 3,561.10 - - 3561 10

- Z.384.00 - {0.00} 2.384.0G

- 218.04 - 218.04

76,614.37 - - - 76,514.37

- - - 17.673.04 298,328,933 4,484 56 320,486.93

- - - - - - - - - - - - 6.200.43 17, 34547 23,545.90

1,029, 145.39 126,201 89 327,357.11 392,299.22 1,112 581,79 3,106,729.25 16,020,400.44 737775 22.852.70 - 40,582 38 296 662 .63 102,382.04 82,964 .81 65,744 50 22,733,121.46

¢ 1,079, 14540 5 12020189 § 32735711 % 92 20022 $ 111258129 $ 3.106720.25 § 1602040044 § 15709.202.00 § 12,117.204524 § 238104459 % 75824127 % 30168700 % 17325833 % 387 484,17 § 87, 57493 § 5403048302
Burtank Unifre! Schioot Distoct



Burtank Adutt Sehool
Aditt Ed - Authorized & Fee Based
Agudt £d Progact 9601 Sound Aftenuaton
Adull Ed-Subsidized & Self-Supportng Fes Based
Burpank Aditt School
Mingey

Community Dy Schoof - AR Ed,
Burtrnk Commanity Day Schoot

Diatrict Otfice
Board of Educaton Gond Elcton
Busintas Office
DA - Riggeng Project
DAY Propecions
D/W SutrstittasHourly
Distnct Copy Cerer
Daatrict Office
Districtwade
Facttias Master Plarmsng
Facdities Planmung - Gtfice
Facites Plarming-Bond Inerast
Facikhas Planning-Discratonary
Facttiies Services-LTM
Facitty Servies
Fiscel Sarvices - Admen
Fracat Sarvioas Discretwnary
Nazerian Group
Parsonnal - Admin
Personnei - Subsiihites
Pupi Services
Purchasing Servicaes
Technology Sarvices
Techrotogy Servicas Erate

Technology Ssrvicas-Modemization-Bond fntsrest

Horsnce Mann Chikiren Center

Mann Asphatt Paving, Teacher Materials, Playground Equspmant

Mann Cerltar Asphalt Paving, Teacher Matenale, Playground Equipmernt

Mann Praschool-Special Ed Progact
Mann Water L2
Horace Mann Preschoof

Qthar MHiner Projects
Higth School
Kindergartert Growth Progact
Magnofia Park Schoo!
OutAeach Center
Rontal Prop 414 N Lamer
Rental Frop, Santa Anta A

Unatiocated
Unatocated

Varances between finarcal (ot and SACS reporls - Cxpenciiyss

Totsed Expendibures

Vanancas botwean financia! dats and SACE reports - Revenues

A Adiustments (Per SACSE Rapor)

Agustments for Rostatements (Par SACS Report)

Ending Balance

Vicenti, Lioyd & Stutzrnan LLP

FYy 2002-03

FYy 2006-07

FY 2009-i0

_ EXHIBIT A - SUMMARY OF REVENUES BY SOURCE AND EXPENDITURES BY MAJOR PHOJECT - ALL CONSTRUCTION RELATED FUNDS| A~

3 3 S $ 3 $ - % % - 3 - 3 . 3 $ 3 $ 3 $ -
- - - . - 883,585 67 428,847 90 273,515.28 - - 1,686,348.85
. A B B R _ . . 30500 - 5,025.00 5,420.00
8,619.55 3231000 37.135.00 625028 2931373 - 2,735.29 - - 116.963.72
. . - - 8,957.60 74,018.97 354,382.40 - . - - 437 358.97
§  AB19S55 $ 3231000 3 3713500 8 BB5028 $  a8271.33 % 7401897 § 35711783 $  B835M567 $ 42024280 § 27351528 % $ 5 % 5 5.02500 $  2,146,0971.61
5 -3 - s $ - 8 $ 2334468 § 42528 3 19524512 § 7350120 3 3640238 § 5307414 $  BOTH4237 § 2145282 $ 4315650 § 109244359
% $ -8 $ - % $ 23834468 3 42528 % 12524512 § 7350190 % 3940238 § 6327414 § 69754237 § 2145282 § 4315550 $ % 1.092,44359
$ . - % 20309846 $ 8656614 § 180200 % 482505 § 367301 % $ $ $ -5 $ -8 | $ 299,965.56
{47.010.45) - - 11782 128.80 47.55 - - - - (46,716.19;
) i . . B } - 467,640.01 159,283.17 626,923.18
) i ) . . . - - - 216,562 40 210 562 .40
B . - - - (1,070.37) - - - {1,670.37)
’ ) . ) ) ] . - . - 133,787.62 133,787 62
- ; . - - - . 17.516.24 5.105.70 517014 41,680.62 1137386 7.332.93 26,381.93 250.00 114,821,427
12,992.96 30.165.59 A7.301.75 4.917.390.12 1,965,639 52 184,212.47 458,090.15 57,8151 87.815.71 - - 2,833.00 - . - 7.831,346.98
418,694.54 385,321.62 47865717 £78.543 52 413408648 504,957 40 568,096.64 550,149.71 1,512,066.17 1,395,641 90 767,337.44 72142167 602,911.65 606.,792.72 1,088,320.49 10,783,102.12
; . - - - - - 48,482.12 51,435.95 {0.00) 57.120.06 131,036.17 8437758 76.586.50 80,349.80 £09,388.27
. - - - - 67.244.12 7.435 88 - . - . - . 74,680.00
. - - - - 12,201.31 40,708 94 299.66 1,310.95 2,397 .82 2,920.30 1.317.03 1,283.08 61,759.09
; ; . - . - - - - - - - - . 31,497.58 31.497.58
34,267 .84 24591126 4.260.00 - 24,206.45 a2,455.12 128,545 51 11184874 98,640.72 (1.015.79) 68,181.04 83320 29,395.16 34,566.77 185,626.99 994,715,868
21,864 .89 15,720.31 14,151.06 .00 5,259.77 (0.00} 153792 - - . - - - - - 57,134.95
. - - - - - 5,751.08 1,340.85 (©.00) 20,2568.41 5,239 74 2,836.59 - 35,466.72
. - - - - 1,950.00 - - - . - - 1,950.00
1,955.24 - - - - - - 1,955.24
- . - - 27,954.91 . 57,954.91
184,025.74 0.653.88 (350.00) . - - - - - - - - . 194,379.62
. ; - - . 4,100.57 10.417.92 £0.00] 9,724.20 13.224.20 $3,511.38 13,904.78 14,267.02 79,150.07
) : - - - 1.143.90 - . - 1,143.90
) i . . ) ; . . . 7713375 77.133.75
. ) - - - - - 127,333.57 127 286.36 10.00}) 33,589.29 34,387 .51 37.617.08 37.867.89 34,.40842 432 520,42
S 4070077 § 86309976 § 79521232 § 568226870 & 241052602 § B13407.59 § 1,187,299.04 § 103134277 $ 194225420 $ 140009591 § 99926291 § 0349142 §  TBO20267 § 126707772 $ 202577232 %  22.562.503.12
$ $ S - % $ $ $ % $ 1375667 % $ $ - % 548900 % 16335627 § $ 185,601.94
- 86.581.19 - - - - - - - . BE,581,19
- - - - 36,867 92 676,679.77 8,20540 721,752.09
; - . - - - - - - 102,032.05 102,032.05
16,864.64 94 608.00 24.612.68 80,360.34 2,645.00 8,500.00 - - - - - - 227 ,590.66
$ 1686464 $ 09460800 $ 111,19387 $ 8036034 $ 264500 % B500.00 § $ - % 13,756 67 & - % $ $ 4535607 $ 84003604 §  110,23745 § 132355893
$ % - 5 % - % - 5 3 $ 000 % 5 - 3 3 3 % - 5 - % 0.00
- - - - - 621416 6,214.16
1,320.26 . - - - - . 1,329.26
- - - 14.00 . 14.00
. . - - - 57,500.00 - 57.500.00
- - - - - - 101,546.50 - - - 101,546.50
% 137996 § $ -8 $ 5 - § [ 000 § -8 1400 § 15904850 $ 3 - % 3 621416 $ 166.603.92
$ 000 000 % C.00) $ {0.00) 5 98159350 3 000 8 (000} % -8 $ % $ $ 3 - % $ 981,693.50
1.72 1476.7% 1.85 {0.74) 1.40 .15 0.50 £4.00) 481,77
S AUG 70800 S ABUBADT.00 & B.237 34300 & 2308913251 & 18.496,535.00 § 1324586200 $ 44 056,136.00 $ 4060519690 $ 44514632.68 $ 1423987662 § 6B56.179.38 § 665068401 § 1315448382 $11,797.06479 8 B794 90056 § 265432 146.57
1.21 {1.60} 083 o 197 0.75 {140} 0.83 {19.72} 1972 - . - ) }
. - 9681,584.00 346, 208.00 (568, 350,60} {427 368.00) 177935083 2.486194.00 (1.123.482.13) 53,454.00 {431,788 52) (425,894 00)
- - - - - - £8,322.00 . - - - - . - .
$2171,43400 $5262,542.00 §17,920319.00 §49,388,837.00 §52,455,790.00 §57,291,175.00 $15,410,347.00 $ 88,864,579.22 § 48.455876.07 $39.915793.17 §37.770752.67 $40,382724.75 § 34.379.054.20 § 28,368,883.10 3 15,270,957 77
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EXHIBIT C AURBARNK SCHOOLS TEPAIR NEEDS| C-1

BURBANK SCHOOLS
W4 REPAIR NEEDS

WALT DISNEY FLEMENTARY

Movnes Elomentary was barlt i the 19%0%
trserver abaout W00 chuidren, Today, o eres
repely 300 hbdren  tnhke its pamesake,
Deoney Ehmentus Schaok o tod & amnder.
famd for oy wudents Evon chough i has
Revorme 3 mended dlementan cechrckopy
P, Tdue i Large past o parer
irtolierment) wear angd tear suer deesdes
of use hare made 1his keaming smamamen
madeiuates arv of the chuasroons equire
wumiplede renondrion of the heating and
ventidfutbor sustems Roof leaks have resulied
e iling wles that are stained 30d water
wahed. The asphali plsy ires needs 1Tpaving.
fr sdddition, there « an wrgent need 1

upgrade the decincal service and provide
maore etecerical outlets 1n every classroom.

Specific needs inclodes

* repair andior replace heating and
ventilation systems i soma dassrooms
+ reptace dry coited vandowes snd window
treasments
+ upgrace clectncal service and adkd suilets
1o classrooms
* rephice wornout Rooring s datsrooms
and library
* install air condutloning in classronms
with touthern expomire
replace plvyground equipment
* repair and replace cracked as play area
* repair and replace deterforted cofling ties
* insiall energy-eMiciem lighting for
= [assrooms

cesubied th Sievern bormg aamed 2 Cabfoar

wid Distinguished Schood The andison of
wf Pxeilitees doesat mad f aur ity
srogram. The schoolt enise sfrasinuciore
ceeds 10 be replaced Hrhirding phemiang
A0 eser wdemys heatig and <t dation
sesterns, snd fiee darm and dewk svaemsg,
In sdhtion, ¢laasoom foers and wail
v sivrm ane detenorzied, and many roofs,

qutters, and doss o sponns feed 1 be repared,

Specifle needs include:

+ replage worm-out floonng m dassosms

* upgrade lightiag i elassrooms and
audhitotium

* repair ind replace pumbing and sewer
shteTng

* ur:sulnewhmiumdvrhuluimmm

¢ tenovation and repair of rusted fixturey
and stadks i restroons

* repair and replace doors, frames st
hardware

* replace rodegrsts Sre alum and
dock syseern

* upgrade restroom o sccommodate
duabled sccens

* trplace worn-out chafkbourds

* repadr tile ceifing i audiforium

* replace detertorsted window covering

* repair cracked and unewes asphalt

* repair and replacy toft, gutters and

* add relocauble chnroms w

ccommodate vkt

* nstall exierior ramp with conforming ruls Ermersen £ 3 vt buildimey date
for disabled . back W [924. Over the yeart. cur parenis znd

* mﬂx:mmm&nm_ 3 . bery £ y

. rrﬁlrbﬁhﬁﬁ?)!xddc!auwmtm v of ot school, They pag ldlt‘

« replace waler and sewer piping exterior and interior of the Facrlity, and

* repaie and repisce roofing, pters and udm&nmn&dhunuchywﬁw
A ; Desohe chi

¥ 1dd portable clagsrooms o accompwidate m&mmmehn:::gw

séundetng

CARH TEpaKy. Windows ase Steraily falling
e of thewr famnes Circodt breakery bowour
STEVENSON FILEMENTARY pamanty e devircal capacay nerds 1o
inmﬁhﬂemryw!uﬁmﬂymy and rsdern texching methads. Some of
vears 3o, 1 L The wear e reaw over e A g i ongsnal, mer sevenry veary old
et e sxben 2108 on the dguy facdite and creaies back ups and low water pomsors,
Steeenson Elemeniaevs viaff, studens We need sy rephice moofy i ibe siditonum
and parents worked togather s reate a0 1hat have heen srpeatedly pat Fed 20d have
sHecine, povitsne edusatmnad pograen that reated wserely damaged cering 1ihe

Vicerti, Lloyd & Stutzman LLFP

Specific needs nclude:

+ cnniall new windows with \afety phasy
* renovate (wo stons bushiings for divahled
wudent arven
* eplaT worn-Kat Thasng tivs
¢ wall addinonad e e al outlens and
“ervice
*+ repair blocked drams
¢ repair and renonate oid resiroams
« replack plambing snd sewcr svatems
* cepanr beaky rooks and damaged
cerling e
* senovaee the libeary
* renovate snsdedquate srudent service ares
* improve parking and revise diop off 2ones
for safety
* install new air conditioning systems in

¢ replace aged and wom hardware end locks
* repisce dim, inctfoent Hghting with
energy-saving fixtures

dditiars, windows we old and restronms ace
dcmuaduﬂuua'w;

Specific newds include:

* replace old and ureade windows

* repair and replace deterionted Booring

* improve efectrical servica 1o clascroomsy

foe safety and accews e tochaology

rephacs ool and stained cading tiles

replace deteriorsted phanhing ind

T TYSIeT

¢ renovale restmon fatines (inchuding
«fallh, blex and Farures)

= ceplan dimy, ineficient lighding with

TR Sdvifeg Hatiwres

il raew drinking fnvstsis

mtall required exvenrgency hglung

exgand outdoor Rasm b ety

creriadl new cefocstatle dasstooms

replace old, ieftcrne  fuk and

Bedl aystem

.
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Burbank Lnified School District
Faciftties Forensic Accounting Praject



ROGSEVELT ELEMENTARY

& € sifensa Distinguntaed Svbaool, Roosevelt
i bt st 1925 Rooses el bas well Rrved
Iy >EhenKs 0 ot scventy vews.  Sge and
e wnd sy e raker (e todl o te schock
tasddinge The heang and vertbation svstenms
e unpchiuble and vouiicient. Cadamon
" speperttures range from 51 10 100 degrmes in
e vourse of the schoot vear? Woof and sandow
feaks have caaned wterior pisier s ped and
b 123 yprorwe e walld of 4t least twor
Caswooms. Resqooms at antiquied wnd
vaend revmovacion i frstures, dalie and
Ve, Ik sddibied, e nestooms ae necded
10 wlaguatcly verve oo toderde.

Speecifle needs bnchude:

v jepovaly heating and ventiiaon wiienms
o ceplace wortrout Hooring

v pronide For dissbled student acvess
mcrease ehsrkal capecity and upgrade
distnbuison o Alf buddings

irnind siditional electrical actiees in

chsredms

upgrade interior lighting
reptace old plumbing 3nd sewer system
expslace old and deteriorsted coofs
renovate bt ard girh’ restrooms
including rew toilets

regair rhoft, gutiers and diwn its
replace oid, nusted water fountaing
repalr 30d replece veindows and frames
ypgrade fire dlarm and chock systems
(rstall conduit system 1o accommadate
techmology

»dd relocatable classnoad fo
scrommodate stadents

-

A . s s + v s e -

.

JOHN MUIR MIDDLE SCHOOL

Jahn Muir Middle Schoot, built in the
{950y, is ong of our nower schools. [t has
feen twice recognized as 3 Californla
Drstinguished School, and has been selecied
15 3 Califorrs Pareership School xad 3
Califocnin Demonsiration Schaol for
tanguage Arts, The suong academic
pesformance and emphasis on
e 1t iark conirit 6 the condition of the
whoo! burldiegs and systems The ehoues!
svatem needs m be rewired 19 provide
sdequite dfecipcal oudets and 10 pronde
more sceess 1o wchnotogy, John Muir's
seraoms nesd completk rrsoviion. The
v ust:ng boder hesting
vucerm i oidated and wocks sporadicaliy
siten leaving clarrooms cold, I xddaion,
Sgheng aceds b be apgraded o srovide
st cHective amd energy-efficent fistures,
Spectiic preds inchade:

o rprove and wpgrade hghierg

o pren uke adequote calirets, arige nd
watthoards o Sassronms

¢ oplice deenoranmg ors < dassrooa

v arobe for Jeathied srademt s

Vicenti, Lioyd & Stutzman LLP

ERPGIT © SURBANK SCHOOLS REPAIR NEEDS]| C-2

o omatalt adeepaie clectrical capaciby and
authets @ Gassoorm to meet modem
ducationad newds

s crpince cxnung bosker with gas- tived
heating sd ventilaison unis W IMpeow
ot aie quality, safety and energy

:
:
]
§

virrks, wrinals, ules aodf yalls

ceplace plumbing and sewat fystems
replace damugped sad fallen criing e
proade weather proofing exterior pRint
replace cxisting s add two new water
fountaite

replace windows and window rames
itrstall nawe locks snd door hardware
for security

BURBANK HIGH SCHOOL

Burbank High School buthdings duse back
o 1532, The schools entine infrantchrs
(heuting, rentlation, sawe phenbing, drase,
and edectrical) s antiqusted and totally

- s oo

-

Classrooens sew very sall arad inmdéciots o
housa W stadenty, W onall eed o coneouet

Specific needs include:

s adel additionsd claisrooms o reliev
overctorwdineg

+ build new bethrooms to ned neads of

» ceplace deterforated portable clizsrooms

o tepbece worn-oi hallway and ceiling (et
o cowity clisprodens 1o privide addiconal

it
§

%g
E%

e ctipdents
o repast rracked s uneven sphalt
o reriovais o peavici for disablnd access

shrosughot the school

v nstal s Gbraey windows o oorplaee
thet beaky 1318 vigarale
o rephac 2aerior dooes, focks and hardware

JOHN BURROUGHS
HIGH SCHOOL

Fehis Burroughs High School maun
Yxsdditgs were complered In che 19205
Athouggh # has well served ey students over
1hey yeart, the over seventy yer okd facdities
are i el of serious repair ind rengranon.
ishesia woapped around water prpes matt be
remowad. The schoolt plumbing and dramage
systerm clog frequirstly and need to be
repaired, Bools heak regularly dunng the ranyy
seanon damaging chassroom materass and
reating safety problems when wates comes i
camact with cofing lighting. The heatung
system iy also inadequate s Lkes daes 1o
hegin working properly. We widl need 10
replace cassroome wihich have oudived their
useful life, and consiruct 2 sigmficant number
of reew chrsrocars ke accommodate a rapidly
frowing sudent population.

+ insuall new heasing and alr conditioning

sysiem
« qeplace roofs and ceilimg i
» renovate dralroage system 10 provenit foodirg
* renceate and modermize library mchuding
asheston abatement, roof rephacement,
and accrs o technology
o provide for disabled scoecs throughout
the whaol
repair and rephacy doors, lcks and tardwace
cepair and rephace fooring in clssmons
and theary
instalf sdequare public address system

LUTHER BURBANK
MIDDLE SCHOOL

Listhier Burbarik Middle School, x Califorrda
Distingurishesd Schaol, was boik in 547 The
17 water line} of the carnpus is ohsolets.
Elecoracad pover ts lust once & week dor 10
Lrrned elscrical capacity. The schiod needs o
e reAvod 1 provicle sdepaate decirical outhes
sodf peovide atcem w3 tchinology The fovnng
s ok, sty and deteriorawed ia sty
Sassroms, Roohy kad and ihere 15 & severe
lick o storsge opace.

- e

-

Burtrank Unified School District
Facilities Forensic Accounting Project
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Specific nceds include:

*mgrruse ghng o halways fue wfery

¢ reqpar old and wern oonng

¢ ceware chasstooms o provide increzsed
checrrxeal capacity

+ replace plumbing in vinow locaton

rrougivout e schoo

replace heatieg and afr conditioning units

cepas oty snd skylights that eak

36d storage cabiaets 1o Gassrooms

stall adequate electrcal service and

ethels si classrooms for sakety

upgrade badkdiogs and grounds for

Arsabdhedd stident e

renovate siudent restroumns inchuding

replacing Rxnues

spRradhe afsem sestem B compuier fabs

and by

répasr edtecior claster and sesther peoof

LI T

- . -

L

EDISON ELEMENTARY

Buily cves fifty years ago. Edison fas sovved
s students well We are proud of our sradens’
. denme whicvemends, our pareras’ active
invtverhent, snd owr excellent sl who
curhnually participste in profesisonal develog
herd activitees, Since the 19403 Edison has
1%k received any major removation, The sewer
sysients is old and worn out, Lioleusr xnd
wime carpeté need 10 be mepisced. Maery of
the resumaoms suffer from odors due 19 urine
ernbedded in the grout from years of use
Cutters 3ad down spouts are detetiorated
and need ko be roplaced, a5 welt a8 windows
aend window hardware, Window wreatments
are onver Fifty years old ond dry ot has cakes
sts v, Theoughout the schaol sbestog needs
to b abawed Foe gudent and staff safets In
wbdition, the Sghing in the clssrooms &
drn and incificient and needs 1o be upgraded.

Specific needs Include:

o rennvate bovs' and girlt’ restrooms inchuding
nwew tozkets, sinks, urinab, tles, and stails
replace finofeums Mooring and carpeting
onerhaud heating and ar condftioning sysiems
reptace vained ctibing ties

replace plombimg throughot the school
supkaer and replace Setenovated sewer system
arprave and wpgrade tenior gltirg
sbestos abatement where needed

nstall new windows for safery

replace Jetertorsing patters

et aff ~tovage cabinets ta clissroorne

2par and expand ouidoor binch sheher

L N

JORDAN MIDDLE SCHOOL

Bl oy 1RET. Sordaiy vhiddle School o
toldovrus Dht:rgeshed School. Yost of the
w Fusd brokdingy have secened mo magse
rw RS o e athe e wart, The Feasring
ot i obd 2 he whoot tself, Hestrooes
Tk crepret et aman ared cequu onTplwe
sehnoaenon Fons vy, 4 dheardy, ind phambing

Vicenti, Lioyd & Stutzman LLP

EARIBIT 2 BURBANK SCHOOUS REPAIR NMEEDS] C-3

reed replacernent Drirkyeg fountaens e okd deelogrrertt o Moker Park, 3 Jtaomd ot
wd rusiad, Scrence raes ue Bvnted due to < hool recreastional space o the schuol rampus
codequad bb e We need 1o ceniovate wo Stdemes 1ad the commumity have benented
-Par cizerooms £3 made thern o bt and  Tom dis oot offort @ prossde an aiva for the
pgrade the ran scence faby thas we have, reighiherhocd re uie after shood bours. Yet, i
. . e of commmuniy and parentsd swpport, age
Specific needs inciude: ardt wesr and ear have aken teir 1ol ont out
© repair okd reand, and ivsing waier kutaing  hool buddings. The doort i die cchool are
* rephir deterocaed doors, door frimes literally faBirg ow of thetr fremes. Lighsing

wd hardware lhma;@ and in some of te classranms
¢ paind halkeays of schoa! buildings i cht ortginad indatled and & both dim and
. |mﬁmmmm imﬁmctdﬁ‘(ﬂﬂﬂww&w
natlets int the clessmomy windows need 1 be replaced,

= replace darmaged (e and chipped Goorboardy Spectfic is tnctud

replace peardy fifty year oid hening speem e

renovate restroots, inchuding forures, * renowvsie sind upgrede axstieg decerical servce
ciee, vinks, urieals, wdens and saily replace water damaged cerings and ules

- .
-

¢ upgrade buldings 1o moer cureat safety + replace rotted window treatments
statdandy therraghout the schoot
+ rephe antiousizg sewer system = install new fooring inchusmoms
« replace gutrers and down spouts + stal efficient air condironing systesny
¢ ronovaie two classooms into soienee fabs ¢ nstall new lighiing in som clasrooms
* ruplsce antiquated fire alsr and v repadr cracked and untven asphak
souned sysrema + copsiruct new and safe door frameas
. mltﬁu&uinm&m
. rew clock system and upgeade Rre darm
MCKINLEY EI FMENTARY « expand kunch areks and re-rof comped
‘cKinbey Elernetiary School wis +alleways
it * build sdditional clasemoms w

over 70 yexry ago in 1928, Some of our
students ace the thind generation i their amily  sccommaodadt students

1o arend McKirdey Ahough there have been  * 7nivale the stdeal service wes

e impruvements over the years, McKindey  * mpkaoe antiquated plimbing ad scwer systerns
continuet io have serious repair needs. Age * repmir and replace locks and hardware

and genersl wesr and wer Fave tken their (0 for classroom doors

o bench the electrical and phambing systems,

o0 they teedto be repaed o ooplaced. Waer FEFFERSON ELEMENTARY

pressre i low sad pipes ane noiad and fow
wizh discolored watr when thay ars tated on Built fn 1944, Jeffervon Elementay Schoof

The playground asphall B covered with orscks  hus well served seversd pemerations of sudents,

ard unewes aens cauting “trip hazards” for It is & California Disringuishad Schoot with an
chuldren. In adddinon, envollment growih aetive PTA and parest vokenreers. Jefferson

created the need for mote dassreoms. Rty yesr old school buildings ace showing

iheir 2ge. Windowa need replacing and rocés

Specific needs inchude: oeed repairing. Current electrical service m

* replace old and worty onding tiles sofree wreds is inadequate and heeds to be

v install sdequate clectrical wervice and replaced to saledy support modem teackng
casthety in chissrooms for safety and e equnperwent. Clastruoms nead to be painied
of modern techiotogy srd tighting needs 10 b updated.

o repuir old plumbing systems

« install more efficient and cost conszious Specific needs inclode:

heating and aie conditioning iystemns .
+ reploce old, deteviorated wallboard sysiems «

cencaveie LHbrary to provide sdecuste space ¢ expand and renovai bunch shelter
for studenty, materiah snd cquipiment .

-

* renovale restrooams including new todets, aczem o ichnology
sitdn, verinals, tbes and stalie * replace old and worn ot plembing
« nsall new portable clasrootns o snd sewer systern
acceneentate students * ropair feaky roofs
» 1dd Back-up emengemcy foghting im case + cenaveste boyt' ad gl rettooms nchuding
of poret tutage e sealls, slew, wadets and wvals
: Vomdoof’ Lcht'mﬂ
' v st e aen
UILLER FIEMENTARY + replace poorly functhoming drnkung lesntasna

Wbt Ernohtary Schood was built o 1548, st tew 1 comdiImng e i
I s currendy the brgest clemeniary sohodd o 3t clasarasms
Burbank. & unigew pactnershup with the ey * repiace clocksfire alans theougbeat
A Hurbark brrwghe b 1he wuccesafd rephice deteriorated guiters

»

Burbank Unified School District
Facifities Forensic Accounting Project



PROVIDENCIA ELEMENTARY

Thonugh Proswdencas mrary Jook good on
thir cxrtse, There ot sovnie cretical epas needs
iy the st Bde in 1950, Prowubencia
Flernentary hus sorvad our studenes welf for
g pears. Howenes e 2 hose the
et aod staff 5 evremedy Iiniied. The
schuoot has scvri waicy kalcige probriere
ity and ceshry udes are badly damaged.

The plirnbiny o sewer sysierrs back op
1k wiisdows blow open becsude cking
ecirantsi 1 longer woek, I sddition,
firwaaing has weorm our i mrany chascoorts,

1 st belis and clocks are no longer reluble.

Speciic needs Include:

vepda Raslow poof 1o damuged vesing ubs

sepasr and repfoce phumbing sysen

erhovate I condifeorEng syshem @ it
s ackersible throwghowt the whool

replace tirsted aod deteriorated stalls
s Barhoonms

* rephace windows and instal] secure

T king devices

abate asbestos where needed

regair ciocke und belt

update felephone system for safecy
Teeplace ighaing in [euy

auditpeiurn ‘

-

-

L S

1
£t
1l
1
:

std electriesd catlety

inxtall additdonal drinking foumtains
revise parking and student drop-off
1ones For tafety

-

GEORGE WASHINGTON
ELEMENTARY SCROOL

George Washingron Blementary, &
Cahfownia Destingyi Schond. iy sisty-eight
vears idd, Whike Washington proudly
celebrates sor sudents, paventts, waff and
partnershine with SBC, Wamer Brog.,
srd other community oraminitiond, o
fa lities have berome deteriorated with 1ge.
Electercal wervice 1o Jassounm is nsdeguate
for tindern teaching methods, Heating arsd
seatidation systerms are outdated. The size
o e tibeaew 1 inpdequeate for sur siadents,
Avpterials and oquipment. 1o sddition, oux
currend hunch shebinr space for over 700
nndenitg 15 too srrad] end we have ne
iR $3MIng AR,

Specifie needs tnclude

v Lparade cherred wrvww and add elecoest
wuthety 1y prenacke secest s echnobogy

o e e ephace it s
phenbitiag sepe

v opar leaky ol

v aniiie Reatireg amed cenddan sesten

o newate krdecgeton bove and s’
entrowwry sl it ambers, les opialy

o pbunt deaereated bt

Vicenti, Lloyd & Stutzman LLP

EXHIBIE O SURBANK SOMCOLE REPAIR NEEDE| C-4

* evpard Anch area

o rerinate sbrary

* ceplace vid and runted donking foustars

+ update comermnwatn and fre sbam
vistems for safety

+ provide adequate cabunets and

JRTRGE Pk

“rvprove lighting in postabie clrsscoons

mstad sddiriorad Hghting in suditormm

sephice chocks and five sbwm system

mstal] acdditional dasscooms

“ = s ¥

HORACE MANN
CHILDREN CENTER

Horsce Masa, which includes the Child
Care Center, Tripod (commusicaasely
Sisabbed program}, & seste-Funded pre-schocd.
otud @ special educadion class, now provides
.art for ippeorimately 206 prevschool
haldren thive months to fve vers of sg.
The exierior of the building iy in dire need
of pansting, as is the office arex and aff
tmthrocns. Windows need 5o be replaced
in aff Clmssraoms. Floor and ceiling ules
ned tor b ceplaced. The blackiop is full
of cracks and needy w be resucfrced,

Specific oreds inchuda:

copair ofd wad rusted drinking fountaint
paint exterion of buildings and replace or
repadttt alf 2xterior dooes

install additional Hlectrical outlers fn

-

i
|
b
i

:
£
H
g

BURBANK ADULT SCHOOL

Burbunk Aduft Schood is housed at the
Henry Mingay Casmpus {foemerly an
sietreriary schoo), The school openied i
1945, There 1oe I8 classrooms. The poogram
provides education and training 1 adubts
dicrtny the day, aftermoon, and ¢vening.
The majurty of the claseoons heve no 3ir
conditioning. ‘Window itk hawe coused
incerior plasser w0 ped snd mold to grow
ats the window Frames in the offficr. When
A cionts, there i1 3 drainage problens i the
vard caming sormt of the parent eduacion
Jassroams o fload. The rain abo causes
the maiatare 10 seep thouglt the rood 30d
e ighty o short oul in Classenome

Specifie noeds inchade:

o ropaie lange cracks on walls
o paend the inmde and outsade of the schaol

o reodvate the heating and veatditon syiterns

v orplace mormeout capets ard foor

-

nreare ttcicad capacety s edd
additonad ouless 15 clasvrooms

* upgrade hghting «a the baffy and comdons
replace deterioviineg windours 1 the oifice
coerect grading prublem i the yaed (o help
drainage

* replace ceshng (e i the suditoriom

o replace drinking fountain

provide bt watzr in resrosas aod perent
“ducation chsdboms

-

MONTEREY HIGH SCHOOL

Monterey High School opened as the
sontinsation school serving the cudents of
Burbank in 158}, There were fow
modifications rmade in the schoof since The
riene w had swrved as an chementary shool.
The school was originally ramed “Monserey
Ekementary School” and it was buk in [944
Currently, the whool houses 3 school progrom
thiat operateg year roond, yet the heatmg ond
vervslation systems are inadequace. Although
the schiot offers high school curricutum., the
necessmy modifications w the chestoons
{uracer s s iy the scienoe room, bor

uise ovirhewd fighting which requites 750 wadt
Eultn. These are not efficient, They ore bot and,
ife che case of an exrthouake, could te unsafe,
fast year, due o the poor conditions of the
wirdkow frames, the school was broken o
aned we nffored grest equiprment Josies, Due
to v conditfon of the window Erames, 75% of
aur windows had to be nasded shir. (Thiz is
very probletrastic in the summer?)

* renovise the heating and verttifstion
Sﬂulm
provide for dissbled student socess

l‘f.‘p‘mmﬂlﬂt

prowicde for dhabbed studart accest winduws
rephace intertor lighsing

iristad] outside security lighting

upgrade claaroom for wience lab use
mstall pew chatkboards and wall syrteny
for high schuol 3ge stadents

v install air conditioning in buldings

used during nmmer

L T

«41“"
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THE SERIES A BONDS

Authority for [ssuance

The Series A Boruds ane issued pursuant to the provisions of Chapter 2 of Part [0 of Division 1 of
Title 1 of the California Education Code (the "Act™) and pursuani to resolutions adopted by the
Board of Education of the District on July 3, 1997, and by the Board of Supervisors of the
County on July 29, 1997 (collectively, the "Resolution”). The District received suthorization at
an e¢lection held on Apeil 8, 1997, by m affirmative vote of 72% of the voies cast by eligible
voters within the District to issue $112,500,000 of general obligation bonds (the
“Awhorization”). The Series A Bonds represemt the initial series of bonds within the
Authorization.

Parpose of Issue

Bonds issued pursuant to the Authorization may be uwsed to rehabilitate District schools,
including replacing electrical, plumbing, heating and air conditioning systems; to comply with
fire, earthquake, healie and safety standards; and to renovate, constroct, and modemize
classrooms and schood facilities.

The net proceeds of the Series A Bonds are intended to be used for various renovations and
repairs to several Disrict schools and for architecrural, planning, and engineering services
associated with projects at other schools. Renovations ang repairs will be conducted at three
clementary schools and one middle school beginning in the fall of 1997, The design and planning
services to be funded from the procesds of the Series A Bonds will be for future renovationy and
repairs to four elementiry schools and the District's two comprehensive high schools. For all of
these projects, the proceds of the Series A Bonds will represent only a portion of the total cost,
with the balance of funds coming from revenues provided to the District from the City.

Security

The Series A Bonds represent a general obligation of the District. The Board of Supervisors of
the County has power md is obligated to levy ad valorem taxes for the puyment of the Series A
Bonds and the interest thereon upon all property within the District subject to taxation by the
District without limitation of rate or amount (cxcept cortain persomal property which Is txable ar
limited rates). Such taxes are required to be levied anmmally, in sddition to sl other taxes, during
the period that the Serts A Bonds are outstanding in an amount sufficient to pay the principal
and acereted value of md interest on the Series A Bonds when due.  Such taxes, when collected,
will be deposited into the Burbank Unified School District, Genersd Obligation Bonds 1997
Election, Series A, Interest and Sinking Fund (the *Delt Service Fund™), which is maintained by
the County and witich it crested by statute for the pryment of principal and acereted value of and
interest on the Series A Bonds when duc. Although the County is obligated to levy an ad
valorem s for the payment of the Series A Bonds, and will maintain the Debt Servics Fund
pledged to the repaymient of the Series A Bonds, the Series A Bonds are not a debt of the County.

5.
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THE SERIES B BONDS

Authority for Issunce

The Series B Bonds e issued pursuant 1o the provisions of Chapter 2 of Part 10 of Division | of
Titte } of the Califomds Education Code {the "Act*) and pursuant to resolutions adopted by the
Board of Educationof the District on July 3, 1997, and by the Board of Supervisors of the
County on July 29, 1997 (collectively, the "Resolution™). The District received authorization at
an election held on April 8, [997, by an affirmative vote of 72% of the votes cast by eligible
voters within the District (the “Authorization”) to issse $112,500,000 of general obligation
bonds (the "Bonds")  The District issued an initiel series of Bonds in August 1997 in the
principal amount of $7,497,787.50 (the “Series A Bonds”). The Scries B Bonds represent the
second series of Bonds within the Authorization

Purpose of Issue

Bonds issued purswat to the Authorization may be used 1o rehabilitate District schools,
including replacing dectrical, plumbing, heating and air conditioning systems; 10 comply with
fire, carthquake, hafth and safety standards; and to renovate, construct, and modemize
classrooms and scho ficilities.

The net proceeds ofthee Series B Bonds are intended 10 be used for various renovations and
repairs to several Disriat schools. The District intends to conduct modemization and renovation
projects at seven ¢lementary schools and one middle school. These projects include replacing
utility systems such s sewer, water, and natural gas; replacing or repairing electrical systems:
installing ait conditiosing; replacing windows; installing health and safety improvements such as
fire alarm systeore md dissbled access; installing certain infrastructure for computer and
technology systerns; wci repairing or replacing flovring.

The District also intmcly to use a portion of the procecds of the Series B Bonds for various
improvernents to its v comprehensive high schoofs, including certain demolition and site
preparation; the contruction of ¢lassrooms and science labs; and the construction of a
gymnmhmﬁweimrwmumpm&mapoﬁimoftbefaﬁphueofmvaﬁonmjmw
be conducted at the two comprehensive high schools.

Security

The Series B Bonds rpaesent a general obligation of the District, The Board of Supervisors of
the County has powerard is obligated 1o levy ad valorem taxes for the payment of the Series B
mmmmmmmmmmmmmmm«m}mwmmwm
Disﬁawiﬂmﬂfinﬁﬁﬂnofmmmnm{mminpemmlpmpmywhicbisuxableat
limited rates). Such mmmmqukudtobekviedmmuy.maddiﬁmmaﬂomm,dming
umwmmsmasmdsmmmhgmmmmammpaymmw
ard sccreted value of ad inferest on the Series B Bonds when due. Such taxes, when coifected,
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Vicenti, Lioyd & Stutzman LLFP

EXPO3T 13 OENERAL OBLICATION BONDS (ZERIES AL B Ok PURPGSE OF 1S3UE] D-6

THE SERIES C BONDS

Authority for Issustce

The Series C Bondsare issued pursuant to the provisions of Chapter 2 of Part 10 of Division | of
Titte 1 of the Educaion Code of the State of California (the "Act™) and other appiicable law, and
pursuant t resolutions adopted by the Board of Education of the District on May 2, 2002, and by
ihe Board of Superisors of the County on June 4, 2002 (collectively, the "Resolution™). The
District received auhorization sz an election held on April 8, 1997, by an affirmative vote of
T2% of the votes cagd by eligible voters within the District (the “Authorization™) 1o issue
$t12,500,000 of gensral obligation bonds (the "Bonds™. The District issued an initial series of
Bonds in August 1997 in the principal amount of $7,497,787.30 (the “Senes A Bonds™). The
District issued & socond series of Bonds m August 1998 in the principal amount of
$39,996,369.7% (The “Series B Bonds™). The Series C Bonds represent the third and final series
of Bonds within the A uthorization.

Parpose of Issue

Bonds issued pursiant to the Authorization may be used to rchabilitate District schools,
including replacing electrical, plumbing, hesting and air conditioning systems; to comply with
fire, carthquake, health snd safety standards; and to renovate, construct, and modermize
classrooms and school facilities.

The net procesds of the Series C Bonds are intended o be used for various construction, repair,
and renovation projects at several District schools, The District intends to use a protion of the
proceeds of the Series C Bonds to complete the renovation, modemizaton, and expansion of
Burbank High School and John Burroughs High School. The District #lso intends to conduct
modernization and repovation projects at two elementary schools, two middle schools, and »
cottinuation high sciool. These projects include replacing utility systems such as sewer, waler,
and nstural gas; replacing or repairing electrical systerns; installing air conditioning; replacing
windows; installing health and safety improvements such as fire alamm systemns and disabled
access; instatling certain infrastructure for computer and technology systems; and repairing or
replacing flooring.

Security

The Series C Bonds represent an obligation of the District payable solely fiom ad valorem
property taxes Jevied and coliected by the County. The Board of Supervisors of the County has
power and is obligaied to levy ad valorem taxes for the payment of the Series C Bonds and the
interest thereon upee ail property within the District subject to taxation by the District without
limitation of rate of mmount (2xcept certain personal property which is taxable at limited rates)
Such taxes are roquired to be levied annually, in sddition to of} other txoes, during the period that
the Series C Bonds are outstandieg in an amount sufficiemt o pay the principal and accreted
vatue of and interes on the Serics C Bonds when due.  Such taxes, when collected, will he
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CXET n s T SCROULS AND OTHRER ¢

Elementary Schools
s Walt Oisney Elementary - 1220 West Orange Grove Avenue
+« Thomas Edison Eléementary - 2110 West Chestnut Street
e Ralph Emerson Elementary - 720 East Cypress Avenue
¢ Bref Harte Elermentary - 3200 West Jeffries Avenue
s Thomas Jefferson Efementary - 1900 N. Sixth Street
« William McKinley Elementary - 349 W. Valencia Avenue
+ Joaguin Milter Elementary - 720 East Providencia Avenue
« Providencia Elementary - 1919 North Ontario Street
» Theodore Rooseveit Elementary - 850 North Cordova Street
* R L Stevenson Elementary - 3333 Oak Street
s (George Washington Elementary - 2322 North Lincoln Street

Midd!le Schools
+ Luther Burbank Middie School - 3700 West Jeffries Avenue
» David Starr Jordan Middle School - 420 South Mariposa Street
« John Muir Middle School - 1111 North Kenneth Road

High Schools
+ Burbank MHigh School - 902 Nerth Third Street

+ John Burroughs High School - 1920 Clark Avenue
« Monterey High School - 1915 Monterey Avenue

Adult School
« Burbank Adult School - 3811 Allan Avenue

Alternative Schools
« Community Day School - 223 E. Santa Anita Avenue
+ Magnolia Park Scheol - 827 North Avon Avenue

Other Sites
« Horace Mann Children Center - 3401 Scott Road
¢ District Office — 1900 West Clive Avenue
« District Service Center - 510 South Shelton Street

HIES [ E-1
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EAEIEET AR AnRg Ui IHCT RETENTIOMN POLICTY] F-1

GAMET Ontine , Burhank USI - District Records AR 3380 Page | of

Burbank USB 1 AR 3380 Business and Noninstructional Operations

Disfrict Records
lassitiestion of Records

Records means all records. maps, hooks, papers. and documents of a school district required by faw to be prepared or
retained as necessary of convenient to the discharge of otficial duty. 5 CCR 160205

(ef. 1344 - docess to Distriet Records)

Hefore Dmuary 1. the Superintendent or designes shall review the prior vear's records and shall classify them as either a
Class 1 (Permanent), Class 2 (Optional}. or Class 3 (Disposablei record, (5 CCR 16022}

Records of continumnyg nature (active and usefuf for administrative, legal, fiscal, or other purposes over a perind of v ears)
shall not be classified until such usefulness has ceased. (5 CCR 160712y

An inventory of equipment shalt be a continuing record and shall not be ¢lassified until the invertory is superseded or
until the equipment is remaved from district ownership, (5 CCR 16022}

fcf. 34440 - Inventories)

A student’s cumulative record is 4 contineing record until the student ceases 10 be enrolled in the district, (5 CCR 16022y
(¢f. 5125 - Student Records)

When an electronic or photographed copy of a Class {Permanent) secord has been made. the copy may be classified as
Class 1 (Permanent) and the original classified us either Class 2 {Optional) or Class 3 {Disposable). However. no original
record that is basic to any required audit may be destroyed priot to the second July Fst succeeding the completion of the
audit. {Fducation Code 35254)

Class 1 - Permanent Records

The original of cach of the following records, or ane exact copy of it when the original is required by |aw 1o be led with
another agency. is a Class | (Permanent) record and shalf be retained indefinitely unless microfitmed in accordance with §
CCR 16012 (5 CCR 16023)

1. Annual Repons

2. Official budget

b. Financial repons of all funds, including cafeteria and student hody funds

v Audit of alt funds

4. Average datly attendance, inchisding Pertod | and Period 2 repors

. Onher mugor annuald repusets, sneluding:

(1) Those contmning information relating (© propeny. setivities. finameial condition. of transactions

(2) Those dechired by Board of | ducation mmnutes o be pertmaneit

hpy gamutoniine netdistricthurbanke Display Policv 377161/ L %onin
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EARIBI E AR DARRG - ISTRICT RETENTHON POLIOY]F-2

GAMUT Oniine - Burbank USI : District Reconds AR 31580 Page 2 of
vef, 3100 Budgen

tef, 3452 - Swdent Acivity Funds)

fef. 3464 - Financial Repodts and Accouniahility)
fef 35571 - Food Serviee Operutions Cafzteria Fund)
1. tHedal Actions

1 Minutes of the Board ur Board committess, including the text of rules. regulations, poiicies, o resolutions inclnded b
reference unly

b The call tor and the resuft of any efections called, conducted, or canvassed by the Board

c. Records transmitted by another agency pertaining o s action with respect 1o district reorganization

fef. 7214 - General Obligation Bonds)

{of. 9324 - Minutes and Recordings)

3. Personnel Records

Class 1 (Permanent) records include all demiled records relating 1o employment; assignment; amounts and dates of servic
rendered; termination or dismissal of an employee in any position; sick feave record: rate of compensation, salaries. or
wages pad; and deductions or withholdings made and the person or agency ta whom such amounts were paid. n lieu of
the detaifed revords, a complete proven summary payroll record for cach empioyee containing the same data may be

vlassified as Class | {Permanenit) and the detailed records may then be classitied as Class 3 {Disposable).

Information of 4 derogatory nature as defined in Education Code 44031 shall be Class | (Permanent) only when the time
{or filing & grievance has passed or the document has been sustained by the grievance process.

(cf, $112.0/4212.6:3312.6 - Personnel Files)

{cf. 4112.62/4212.62312,62 - Maintenance of Criminal Offender Records)

4. Student Records

The records of enrollnrent and schotarship for cach student required by 5 CCR 432 and 2l records pertaining (o any
sccident of injury involving @ minor for which a claim for damages had been filed as required by taw shall be classified as
Class | {(Permanent) records, This includes any related poiicy of Hability insurance except that these records cease o be
Class 1 (Permanent) one year after the claim has been seitled or the statute of Himitations has expired,

fof, 51111 - District Residency)

tef. 3141 - Heabh Care and Fmergencies)

of, 5143 - bsorance)

3 Property Revonds

Class L {Permanent) records include o detarked reconds relating w land. butidings. and equipment, In Hea of detathed
weenrds, a complee property ledper may he classilied as Class | (Permanent). The detailed revords mas then be classificd

hitps Vpamutonline nevdistrictburbank. Display Poliey: 477301/ OS2
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EXPGEIT F AR 0T - LIS TRECT RETENTHON PO | F-3

GAMUIT Onkae . Burbank USD | Disuict Records AR 3580 Page 3 of

as Class 3 tfYisposabiey of the propenty ledger includes all fived assets; an equipiment inventory; and, for vach piece of
property. the date of acquisition. rame of previeus vwaner, a legal description, the amuount paid. and comparable dsta it the
unit is disposed of,

tef. 3284 - Sale o ease of District-Owned Real Property )
Class 2 - trptional Records

Any recurd considered wmporanly worth heeping, dut which is not a Class | record. may be classifted as Class 2
iOptional) and -hatl be retained until it is reclassified as Class 3 (Disposable), If by agreeneid of the Board und
Superintendent o7 designee, classification ol the prior vear records has not been made before Janvary | as specified in §
COR 16022, 4t records of the prior vear may be classithed (lass 2 tOptional) pending further review and classification
within one vear. (3 CCR 180249

Class I - Disposable Recurds

Adl reconds not classified 15 Class | (Permanent) or as Class 2 tOptional} <hall be classified as Class 3 {Disposable).
Fhese include, but are not limited to. detatled records basic to audit, inchuling those relating to attendance. average daily
attendance, or business or {inuneial fransactions; detailed records used in preparing another report; teachers’ registers if al
informution required by 5 CCR 432 is retained in other records or if the Genperal Revords pages are removed from the
register and classified as Class | {Permanent); and periodic reports, including daily. weekly, and monthly reports,
bafleting, and imstruciions. (3 CCR [6025)

All Class 3 {Disposable) records shalt be destroyed during the third school year after the schoot vear in which the records
originated. In addition, Class 3 {Dispesable) records shall not be destrayed until afler the third school vear following the
completion of any legally required audit or the retention period required by any sgeney other than the State of California,

whichever is later. A contibuing record shall not be destroyed until the fourth vear afier it has been classiffed as Class 3
Disposable. (5 CCR 16026, 16027}

fof. 3113.2 - Work Permits)
Regufation BURBANK UNIFIED SCHOOL MHSTRICT

approved: fune 3. 2010 Burbank, California

htip: pamutonhine. octidistrictburbank isplay Palicy 477164/ P800

Burbank Unified Schoot District

Vicenti, Lioyd & Stutzman LLP Faciities Forensic Accounting Project



FARIBET SR EED - UISTRICT PEIENTION VOLIC Y F-4

GAMUT Online © fide 3. Subchapter 2. Destruction of Records of School Districts. Articke 1. Generad Pro... Page [ of
Legal Resousces | Title 3| TS 16020

Subchapter 1. Destructioa of Records of School Districts. Article 1. General Provisions. Definition of Records.

fa) As Used in this anticle. "records”™ means all records, maps, books. sapers. and documents of a swhool district required
by law to be prepared ur retained or «which are prepared or retained as necessary or conventem W the Jischarge of official
Juty.

Suthoreity Cited:

Fducation Cuoude 35253

Reference:

Education Code 35250.35258

tAmended by Register 83, No. 51.)

kg 'gamutonkine net'districyburbank Yisplay Poltey/ 18747 ¥index htmi FE& 0
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GAMEST Online : Litde 5. Classification of Records, 5 101022 Page | of

Legal Resources | Fitle 5 T35 16022
Classification of Records,

ta) Prior Year Records. Before fanuary 1, the distnet superinteident (or a person designated by the district not employim
4 superinteadent) shall review documents and papers originating Jurinyg the prior seheol year und classify them as Class |
Permareent, Class 2 Dptional, or Class 3-Disposable,

by Continuing Records. Recurds of a continuing nature, i.e.. active and useful for administratine, tugal. fiscal. or other

purposes vver a perfod of vears, shall not be classitied until such usefulness has ccased. A pupil's cumutative record. if
vansterred., is & comtinting record until the pupt ceases  be enrolled in the district.

te} Microfilm Copy. Whenever an original record is photographed. microphotographed. or atherwise reproduced vn 1ilm.
the copy thus made is hereby classified as Class 1-Permanent. [he originad recond. unless classified as @ loss 2-Opuional,

miy be classified as Class 3-Disposable and may then be destroyed in sccordance with this chapter if the following
conditions have heen met:

(1} The reproduction was accurate in detail and o film of a tvpe approved for permanent, photographic records by the
United States Bureau of Standards.

(2} The superintendent has attached 1o of incorpurated in the microfilm copy his signed and dated cerification of
comnpliance with the provisions of Scetion 1531 of the Evidence Code,

(3} The microfitm copy was placed i a conveniently accessible file. and provision was made for preserying permanemiy,
examining and using same.

{d} Any "historical inventory of equipment” shal be a continuing reeord as provided in subdivision (b) and shall not be
subject to classification for retention or destruction until the mventory is superseded or until the cyupment is remaved
from district ownership.

Authority Cited:
Fducation Code 35253
Reference:

Education Code 35168
FEducation Code 15254

{Amended by Register 83, No. 51

FETH R T S T B,
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§ 15578 HARCLAYS CALIFORNIA CODE OF REGULATHONS Vitke 8

HeHE Awburdy el Secie PRI, Bacaon Code Hetitor Sectaons

P80 M g PRI Y b i Chide and T8 CER Py 5 Soogbnis
Histosky

t New sl fled 2 4-T00K, aperanve ¥ OB Regroder KRR hwe Sl

§ 15578, Sule of Food ltems.

1) Aty tood et appearing logether o 3 mer snd sold Yoeet et
of thoy ware asingle food tem. and typloaily combined for simulLiseson
LML (T, txow I Brosmsives. sidoad with Jresabing, < hivken patty
ot 3 bk ), STk et copaddered s oot o Tor cormplianee €15 ith e Lok
bostACTion. wHuraed Faf pscriCHon, sugar coaricion and Cilone o
furs (o0 3 vk feman €27 o ith the Lot resticion and cakie e
FW 24 ¢THIVE ek

thy Al nom-xa eyl [ood Hems for sale muss meod e (8 eusia i,
saursed Job rostciion. sugur resdnclion s wabaer fedficion e g
stk e of the T seste ot it Calone rednction fof an emirée item.

€1 A oot tem o sk comaimemg pin—caemiped Foods of tgredicnds
cumbined wol fruks, cepeiablos, nuts, ot boikers, soeds, s, of ke
pumes sfisdl comply with the resictions for not-crempled foods 04 dev
wibed in wrtich 15578b)

1t & Fowt Elomy for srle conbining sohely 3 m of cumplod foods s
exempl from the Fi reseciction. saturaked (3 reanciion, sogar feliction
v e resdtic tiom,

NOTE Awborty Lod: Scciion DT Educaion Code. Fokeremte: Sectxms
19430, S43F und 49411 Y, Educatron Code.

HisTiRy
b New seuiion Fhed B-4-TO0E: opetaive & 3 08 cRegraar ZOUL Mo 32y

Chapter 16, Governing Boards of School
Districts

Subchapter 1. Contracts with Federai
Agencies

Article 1. Approval of Contracts

£ 16000, Approvsl of Coviracts with Federsl Aguncy.

The governing hawrd of a swhool district shall not crocute or complote
ANy CORERT, agreerend oF IFEINECMe with any sgency of the Federal
Government for aay bam or advance Lo aidf (a financing the cost of archi-
(ectursd, engineering, od ccoomie investipations and sudies, wrveys,
designy, plans, working drowings, speciiicatinn, procudures. and ofher
wtiorn preliminacy w schoo] pland constroction upril the Bureaa of Schaol
Facitities Planning, Stoke Depariment of Education shall kave given wid
horard its approvat. m writing. of the sctrool plas constisction on oo
of which such loan or advance i desicod 2 condormeng 10 the aver--slf
Lie peiicy for swohool plas construetion,
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The following table identifies the vendor payments selected for testing in FY2006/07
through FY2009/10 for which the District was unable to provide supporting
documentation. VLS obtained copies of the canceled warrants for a sample of the
vendor payments below - see vendor names with an asterisk (*). VLS verified that
each canceled warrant was made payable to the vendor shown in the District’s records.
Additionally, VLS reviewed the canceled warrants for endorsements or markings that
might indicate the warrant was deposited or cashed by someone other than the vendor

indicated. VLS did not identify any such markings.'

Fiscal Expenditure

Year Fund Number / Name Vendor Name Amount Annual Total
2006/07 i25.0 - Capital Facilities Fund Tech Depot* $ 220289
2006/07 125.0 - Capital Facilities Fund Troxelt Communications, Inc. 1,044.62
2006/07 {25.0 - Capital Facilities Fund CDW Government inc. 1,154.49
2006/07 {25.0 - Capital Facilities Fund Dell Marketing, L.P, 4,202.91
2006/07 |25.0 - Capital Facilities Fund Smardan Supply Burbank” 2,485.11
2006/07 |25.0 - Capital Facilities Fund Troxell Communications, Inc. 2,238.61
2006/07 125.0 - Capital Facilities Fund Home Depot Commercial Account 1,080.33
2006/07 |25.0 - Capital Facilities Fund Sys Technology, Inc.” 10,559.79
2006/07 125.0 - Capital Facilities Fund Davis Wholasale Electric* 7.042.22
2006/07 125.0 - Capital Facilities Fund All Phase Electric Supply Co. 1,260.37
2006/07 40.0 - Special Reserve Fund BUSD Revalving Cash 2,833.00 |$ 36,104.34
2007/08 [35.0 - County School Facilities Fund |Union Bank of California* 72.248.08
2007/08 [35.0 - County Schooi Facilities Fund |Carrier Southem CA 8,4B84.64
2007/08 |40.0 - Spacial Resarve Fund Apple Computer Inc. 1,303.92
2007/08 |40.0 - Special Reserve Fund Doumanian & Associates” 6,090.23
2007/08 [40.0 - Special Reserve Fund State of California® 25,305.01 113,431.88
2008/09 |25.0 - Capital Facilities Fund Waxie Sanitary Supply 2,575.86
2008/09 135.0 - County School Facilities Fund (WAS Security Systems 8,358.43
2008/09 135.0 - County School Fagcilities Fund Al Phase Electric Supply Co. 19.55
2008/09 140.0 - Special Reserve Fund CSMG” 19,984 35 30,938.19
2009/10 [40.0 - Special Reserve Fund Dallas Midwest 1,721.58
2009/10 40.0 - Special Reserve Fund Letner Roofing Company 6,343.82
2009/10 140.0 - Special Reserve Fund Creative Dezign® 2,978.82
2009/10 iM}O - Special Reserve Fund ,an‘de Enterprises 1,937 .09 13,581 EL

Total Unsupported Expenditures § 154,055.72

2

' Dus lo fow quaiity image scanning and/for copying, the back of some canceled warranis were difficult to read. The
hack of one warrant was completely blacked out. The front of the canceled warrants, which contained the payee and

amount, ware legible.

Treasury.
‘ Excludes a lournat entry transaction equal to ${4.102.54). Tha transaction was excluded because it was not related

1 a vendor payment. i included. the total unsupported expenditures would equal $189,963 18,

Vicenti, Lloyd & Stutzman LLP

Per the District, s was the quality of the canceled warrants as received from County
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The following fund descriptions were taken from the 2008 Edition of the California
School Accounting Manual.

Deferred Maintenance Fund
{Education Code Sections 17582 - 17592)
This fund is used to account separately for state apportionments and the District's
contributions for deferred maintenance purposes. The principal revenues in this fund
are:

« Deferred Maintenance Apportionments from the State

¢ Interest

« interfund Transfers In

Moneys in this fund may be expended only for the following purposes:

*» Maijor repair or replacement of plumbing, heating, air-conditioning, electrical,
roofing, and floor systems

» Exterior and interior painting of school buildings, including a facility that a county
office of education is authorized to use

e The inspection, sampling, and analysis of building materials

+ The encapsulation or removal of asbestos-containing materials

+ The inspection, identification, sampling, and analysis of building materials to
determine the presence of lead-containing materials

s Any other items of maintenance approved by the State Allocation Board

Whenever the state funds provided (apportionments from the State Allocation Board)
are insufficient to fully match the local funds deposited in this fund, the Board of
Education of the District may transfer the excess local funds deposited in this fund to
any other expenditure classifications in other funds of the district.

Building Fund

(Education Code Sections 15146, 17462, 41003, 16058)

This fund exists primarily to account separately for proceeds from the sale of bonds and
may not be used for any purposes other than those for which the bonds were issued.
Other authorized revenues to the Building Fund are proceeds from the sale or lease-
with-option-to-purchase of real property and revenue from rentals and leases of real
property specifically authorized for deposit into the fund by the governing board.

The principal revenues and other sources in this fund are:
¢ Rentals and Leases
s Interest
» Proceeds from the Sale of Bonds
+ Proceeds from the Sale/Lease-Purchase of Land and Buildings

Expenditures in the Building Fund are most commonly made against the 6XXX Object
Codes for capital outlay.

Burbank Unified Schoof District
Yicenti, Lioyd & Stutzman LLP Faciiities Forensic Accounting Project
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Capital Facilities Fund
{Education Code Sectiorns 17620 — 17626; Government Code Sections 65970 - 65981

& 66006)

This fund is used primariy to account separately for moneys received from fees levied
on developers or other agencies as a condition of approving a development. The
authority for these levies may be county/city ordinances or private agreements between
the District and the devel per. Interest eamed in the Capital Facilities Fund is restricted

to that fund.

The principal revenues inthis fund are the following:
» Iinterest
¢ Mitigation/Developer Fees

Expenditures in the Capital Facilities Fund are restricted to the purposes specified in
Government Code sections 65370-65981 or to the items specified in agreements with
the developer (Governrment Code Section 66006). Expenditures incurred in another
fund may be reimbursed to that fund by means of an interfund transfer.

County School Facilities Fund

(Education Code Sections 17070 et seq.)

This fund is established to receive apportionments from the 1998 State School Facilities
Fund (Proposition 1A), the 2002 State School Facilities Fund {Proposition 47), or the
2004 State Schoo! Facilties Fund (Proposition 55) authorized by the State Allocation
Board for new school fadlity construction, modernization projects, and facility hardship
grants, as provided in the Leroy F. Greene School Facilities Act of 1998.

The principal revenues and other sources in this fund are:
¢ School Facilities Ap portionments
* Interest
« Interfund Transfers In

Typical expenditures in this fund are payments for the costs of sites, site improvements,
buildings, building improvements, and furniture and fixtures capitalized as a part of the
construction project.

State Schoo! Building Lease-Purchase Fund

{Education Code Section 17000 et seq.)

This fund is used primarily to account separately for state apportionments for the
reconstruction, remodeling, or replacing of existing school buildings or the acguisition of
new school sites and buildings, as provided in the Leroy F. Greene State School
Building Lease-Purchase Law of 1976. The District may be required to transfer to this

Burbank Unified Schoof District
Vicenti, Lioyd & Stutzman LLF Facilifies Forensic Accounting Project
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fund any available moneys from other funds as the District's contribution to a particular
praject.

The principal revenues and other sources in this fund are:
» Interest
« Interfund Transfers In
« Schoot Facilities Apportionments

Typical expenditures in this fund are items charged to Object 62XX, Buildings and
Improvement of Buildings, and Object 63XX, Books and Media for New School
Libraries or Major Expansion of School Libraries.

Special Reserve Fund for Capital Outlay Projects
(Education Code Sections 42840, 41003, 17462)

This fund exists primarily to provide for the accumulation of general fund moneys for
capital outlay purposes. This fund may also be used to account for any other revenues
specifically for capital projects that are not restricted to funds 21 (Building Fund), 25
(Capital Faciliies Fund), 30 (State School Building Lease-Purchase Fund), or 35
(County School Facilities Fund). Other authorized resources that may be transferred to
the Special Reserve Fund for Capital Qutlay Projects are proceeds from the sale or
lease-with-option-to-purchase of real property and rentals and leases of real property
specifically authorized for deposit to the fund by the Board of Education.

The principal revenues and other sources in this fund are:
Federal, State, or Local Revenues

Rentals and Leases

Interest

Other Authorized Interfund Transfers In

Proceeds from Sale/Lease-Purchase of Land and Buildings
Federal Emergency Management Act (FEMA)

Transfers authorized by the Board of Education from the general fund must be
expended for capital outlay purposes. Proceeds from the sale or lease-with-option-to-
purchase may be spent for capital outlay purposes, costs of maintenance of the
District's property, and future maintenance and renovation of school sites. Expenditures
for capital outlay are most commonly made against the 6XXX Object Codes for capital

outlay.

Salaries of school district employees whose work is directly related to projects financed
by Special Reserve Fund revenues are capitalized as a par of the capital facifities
project.

Burbank Unified Schoof District
Vicenti, Lioyd & Stutzman LLP Faclities Forensic Accounting Project
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INVOICE NO.  23M113

BURBANK UNIFIED SCHOOL DISTRICT
330 NORTH BUENA VISTA STREET

BURBANK, CALIFORNIA 91508
(818)558-5372

.

T

CITY OF BURBANK
Finance Dept.

275 E. Qlive Ave
Burbank, Ca $1502

DATE: 12117198

PAGE10QF 1

DESCRIPTION

TOTAL

C-DAD Construction
Warrant# 21588350
80-62 100-16980400-G118 Washington

Narerisn Const,
Warrant# 21648551
60-62100-14960300-01 14 Roosaveit

Maobils Mini
Warrant# 21397677
§0-62100-21960200-0121

Mobe Mini
Warranth 21321521
6Q-62100-21960200-121

Mobile Mini
Warrant# 21387678
60-62100-21860200-0121

$ 81,584.00
3707884

$951 232
$1.210.20

$400.55

TOTALY § 101.234.91

Flease give our tnvoica number whan making paymen.

Page 14
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SUHET R M TERFLMD TRANSFERS OF 2Ty PEVENLE | MA

Fiscal Income Annual Total
Year |Fund| Date | Object Account Name Reference Recelved

19U5/06 | 60 | 01/10/96 | 83150 [INTERFUND TRANSFER - from GF  (CityFnd $1,213,652.37

1995/98 | 60 | 05/14/96 | 89150 [INTERFUND TRANSFER - from GF CityFnd 97827325 § 2,191,925 62
1996/97 | 60 | 11/07/86 | 89150 [INTERFUND TRANSFER - from GF  [23MO29 7.421 50

1656/97 | 60 | 11/07/96 | 89150 INTERFUND TRANSFER - from GF  [23MO30 145,860.43

1956/G7 | 60 | 11/07/86 | 89150 [INTERFUND TRANSFER - from GF  [23MO31 18,537 51

1906/97 | 60 | 11/07/96 | 89150 |INTERFUND TRANSFER - from GF [ 23M0O32 55,384 21

1996/67 | 60 | 11/07/06 | 89150 |INTERFUND TRANSFER - from GF [23M033 16,116 30

19096/97 | 60 | 11/07/06 | 89150 INTERFUND TRANSFER - from GF  [23MO34 15,553 08

1996/97 | B0 | 11/07/96 | 89150 INTERFUND TRANSFER - from GF  123MO35 15,822 80

1996/97 | 60 | 11/07/86 | 89150 |INTERFUND TRANSFER - from GF  23MO22 2926628
1996/97 | 60 | 11/07/96 | B8I150 {INTERFUND TRANSFER - from GF  {23MO23 24,414,027

1906/97 | B0 | 11/07/968 | 89150 INTERFUND TRANSFER - from GF  |[Z3M024 2261510

1696/97 | 60 | 11/07/96; 89150 |INTERFUND TRANSFER - from GF [23MO25 19,939.71

1986/97 | 60 | 11/07/96 ] 89150 ]INTERFUND TRANSFER - from GF  [23MOQ26 7.677.16)

1096/97 | 60 | 11/07/96; 89150 ]INTERFUND TRANSFER - from GF  [23M027 47,696 45

1996/97 | 60 | 11/07/96 | 89150 |INTERFUND TRANSFER - from GF [23M028 83,565.03]

1506/97 | 60 | 01/14/97 | 89190 INTERFUND TRANSFER - from GF | TRCITYFD 1,000,000.00

1996/97 | 60 | 6/61/97 | 89190 INTERFUND TRANSFER CITY 120,130.08]

1996/97 | 60 | 6/66/97 | 89150 INTERFUND TRANSFER CITY 103.872.82

1996/97 | 60 | 08/07/97 | 89190 |INTERFUND TRANSFER CITY £78.951.02]

1696/97 | 60 §06/46/97 | 89150 INTERFUND TRANSFER 09960149 646.004

1996/97 | B0 1 06/16/97 | 89150 INTERFUND TRANSFER 99601C2 159,500.00

1996/97 | 60 ] 06/16/97 | 89150 INTERFUND TRANSFER 099601C3 17.100.00

1996/97 | 60 i06/16/97 | 89150 INTERFUND TRANSFER 139518C1 8,415.06

1996/97 | 60 106/16/97 | 89150 INFERFUND TRANSFER 32960436 9,869.20

1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 32960437 28,810.80;

1996/97 | €0 | 06/16/97 | 89150 [INTERFUND TRANSFER 32860451 7.044 60

1966/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 09950440 1,000.60

1996/97 | 80 | 06/16/97 | 89150 |INTERFUND TRANSFER 13950340 559.80

1986/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 21960541 25,288.74

1996/97 | 80 | 08/16/97 | 89150 |INTERFUND TRANSFER 21960548 12,610.35

1646/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 21960550 3.781.96

1996/97 | 80 | 08/16/97 | 89150 [INTERFUND TRANSFER 32960914 289.65

1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 45100140 3.847 00

1996/97 | B0 | 08/16/97 | 89150 INTERFUND TRANSFER 13951802 46,585 00

1996/97 | B0 | 08/16/97 | 82150 |INTERFUND TRANSFER 16960354 1.803.19 T
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 169603C1 sa1500] |
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 169603C1 83,760.00;

1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 169603C2 £2.365.00

Vicenti, Lioyd & Stutzman LLP

Burbank Unified Schoot District
Facilities Forensic Accounting Project



MBI A N PEREUND TRANSFERS OF CHTY FEYVENUE | M-2

Fiscal incoma Annual Total
Year |Fund| Date | Object Account Name Reference Received
1996/97 | 60 | 06/16/97 | 89150 (INTERFUND TRANSFER 169603C3 19,667 00,
1996/97 | 60 | 06/16/97 | 83150 INTERFUND TRANSFER 32060964 5,173.27
1996:97 | 60 | 06/16/97 | BS150 INTERFUND TRANSFER 169603C3 17.602.12
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 18660139 5.000.00
1996/97 | 60 ! 06/16/97 | 89150 INTERFUND TRANSFER 08517C1 §.778.17]
1986/97 | 60 | 06/16/37 | 89150 [INTERFUND TRANSFER 209511C1 6.778.17
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 20851 1C4 8,637.14
18996/97 | 60 | 06/16/97 | BO150 INTERFUND TRANSFER 20951104 13.915.00]
1966/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 26951104 7.880.00,
1996/97 | 60 ! 06/16/97 | 89150 INTERFUND TRANSFER 209517C4 7.860.00
1956/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 209517C4 8.637.23
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 209517C4 13,915.07
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 20960240 17,138.87
1996/97 | 60 | 0A/16/97 | B9150 INTERFUND TRANSFER 20960241 16.980.32
1996/97 . 60 | 08M6/97 | 83150 [INTERFUND TRANSFER 20960450 31,080.06
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 20960450 692.00
1996/97 | 60 |06/16/97 | 89150 INTERFUND TRANSFER 09940257 40,647.50]
1996/97 | 60 |06/16/97 | 89150 INTERFUND TRANSFER 00040257 8,506 .50
1996/97 i 60 | 06/16/97 ; 89150 |INTERFUND TRANSFER 32960538 262.81
1996/97 | 60 !06/16/97 | 89150 INTERFUND TRANSFER 40960564 395.96
1996/97 | B0 {06/16/97 | 89150 INTERFUND TRANSFER 32960537 19,478.30
1996/97 | 60 | 08/16/97 | 89150 INTERFUND TRANSFER 32960537 17,108.77
1996/97 | 60 | 06/16/97 | B9150 INTERFUND TRANSFER 32960537 13,423.83
1996/97 | B0 | 06/16/97 | 89150 INTERFUND TRANSFER 32960538 1.316.05
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 2060551 32.41
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 32960551 6,474.42
1996/97 | 60 | 06/16/97 | 88150 (INTERFUND TRANSFER 32960553 46,729.23
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 20950857 780 00
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 20950657 520004
1996/97 | 60 |06/16/97 | 89150 INTERFUND TRANSFER 21950857 780.00;
1996197 | 60 | 06/16/57 | 89150 INTERFUND TRANSFER 21950857 520.00
1996/97 | 60 | 06/18/97 | 89150 INTERFUND TRANSFER 122951657 78000,
1966/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 22951657 520.00;
1996/97 | 60 | 06/16/97 | BI150 INTERFUND TRANSFER 32960566 56,759.08]
1996/97 | 60 | 06/16/97 | 83150 INTERFUND TRANSFER 01951738 431.07
1996/97 | 60 | 06/16/87 | 89150 [INTERFUND TRANSFER 01951749 160.00
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 09940357 6.001.73
1996/97 | 50 | 06/16/97 | 89150 INTERFUND TRANSFER 22851627 200.00
1996/97 | 60 | 06/16/97 | 39150 INTERFUND TRANSFER 22960242 12,402.00

Vicenti, Lioyd & Stutzman LLP

Burbank Unified School District
Facliities Forensic Accounting Project
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ERHIBIT M INTERFURD TRANSFERS OF CHTY REVENUE | M-3
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Fiscat Income Annuat Total
Year |Fund, Date | Object Account Name Referenca Received
1896/97 | 60 | 06/16/97 | 89150 JINTERFUND TRANSFER 22960250 1,997 .00
1986/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 22960265 5.571.00
1996/97 | 60 | 06/16/97 | 85150 |INTERFUND TRANSFER 03960354 2,850.00
t9896/87 | 60 | 06/18/97 | 89150 |INTERFUND TRANSFER 10951838 862.14
1996/87 | 60 | 08/16/97 | 89150 INTERFUND TRANSFER 10951849 160.00
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 10960653 80,300.00
1996/97 | 60 | 06/16/47 | 89150 INTERFUND TRANSFER 16951740 640.004
1996/97 | 60 | 0B/16/97 | 89150 [INTERFUND TRANSFER 16951742 64G.00
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 16960361 1,540.001
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 15960137 993.504
1956/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 16960361 12,976.00
1996/97 | 60 ! 06/16/97 | 89150 INTERFUND TRANSFER 16960440 21,600.00
1996/87 | 60 | 06/16/97 | 89150 {INTERFUND TRANSFER 16960442 36.000.00,
1996/97 : 60 | 06/16/97 | 89150 INTERFUND TRANSFER 16960451 28,800.00
1996/97 [ 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 16960453 18,900.00;
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 18960137 8,200.00
1996/87 | 60 |06/16/37 | 83150 INTERFUND TRANSFER 15960139 33,840.00)
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 15960142 10.257.75
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 15960148 11,087.00]
1986/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 159680151 57,771.00
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 15060242 30,773.00
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 120950239 30,285.00]
1996/97 ; 60 |[06/16/97 | 89150 [INTERFUND TRANSFER 30950248 36.,439.88
1998/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 16951746 51,762.62
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 16951752 5,751.00
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 32951749 6,338.91
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 32951750 2.209.81
1996/97 | 60 | 06/16/07 | BR150 INTERFUND TRANSFER 32951757 3.328.64
1896/97 | B0 | 0B/16/97 | 89150 |INTERFUND TRANSFER 2951760 13,549 501
1996/97 | 60 ) 06/16/97 | 89150 {INTERFUND TRANSFER 140960550 77,008 404
1996/97 | 60 | 06/16/47 | 89150 INTERFUND TRANSFER 019603C2 76,834 004
1996/97 | 60 | 06/18/97 | 9150 INTERFUND TRANSFER 1MEG603C3 8,537.00
1996/87 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 09960249 3,434 .04
199697 | 50 | 06/16/97 | 89150 INTERFUND TRANSFER 09960252 1,977.00
1886/97 | 80 1 06/16/97 | 89150 [INTERFUND TRANSFER 13951049 4,291.50)
1998/97 | 60 | p8/16/87 | 89150 INTERFUND TRANSFER 32060452 28406
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 32060454 591.00
1996/97 | B0 | 06/16/47 | 89150 INTERFUND TRANSFER 134951052 2,473.50,
1996/97 | 6C | 06/16/97 | 89150 INTERFUND TRANSFER 131960639 33.354.9

bty

Burbank Unified Schoof District
Vicents, Lioyd & Stutzman LLP Facilities Forensic Accounting Project




EXbiBT MOINTERFURND TRANSFERS OF O85Y niEvE

NUE | M-4

Fiscal Income Annual Total
Year |Fund! Date |Object Account Name Reference Received

1996/97 | 60 | 06/16/97 | 83150 INTERFUND TRANSFER 31960640 34,444 89

1886/97 | 60 1 0&/16/97 ¢ BH150 [INTERFUND TRANSFER 31960641 11,587.79

1996/97 | 60 | 06/16/57 ; 89150 INTERFUND TRANSFER 131960642 54,322.65

1996/97 . 60 | p6/16/97 | 89150 INTERFUND TRANSFER 31960647 12.877.62

1996/97 | 60 | 0671697 | 89150 [INTERFUND TRANSFER 32952139 14,290.004

1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 01950281 143.03

1996/97 ¢ 60 | 06/16/G7 | 89150 (INTERFUND TRANSFER 01950351 143.03

1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 02950151 146.08)

1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 02950281 146.08]

1996/97 | 60 | pB/16/97 | 89150 INTERFUND TRANSFER 13550151 149 88

1996/97 | 60 |06/16/97 | 88150 INTERFUND TRANSFER 31960648 5.202.08

1996/97 | 60 | 06/16/97 | 89150 {INTERFUND TRANSFER 31960849 17,900.87

1996/97 | 60 | 06/16/97 | 89150 (INTERFUND TRANSFER 03950251 149.88

1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 05050151 144 55

1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 05950251 160.444

1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 05950351 114,64

1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 09950151 144.55

1996/G7 | 60 [ 06/16/97 | 83150 INTERFUND TRANSFER 0995025 1 144.55

1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 10950151 144 55

1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 01495025 143.79

1996/97 | 60 | 05/16/97 | 89150 [INTERFUND TRANSFER 10950251 145.31

1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 14850151 14531

1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 14950351 143.79

1996/97 | 60 |06/16/97 | 89150 INTERFUND TRANSFER 14950451 151.41

1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 18950251 139.88]

1996/97 | 60 | 06/16/97 | 89150 UNTERFUND TRANSFER 20050151 150.64]

1996/97 | 60 | 06/16/97 | BH50 INTERFUND TRANSFER 20950251 150.64

1996/87 | B0 | 06/16/97 | 89150 INTERFUND TRANSFER 20950351 150.64

1996/97 | 60 | 06/16/97 | 83150 [INTERFUND TRANSFER 20950451 150,64 ]
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 20950551 150.64

1986/97 | 60 | 06/16/97 | 83150 INTERFUND TRANSFER 20952281 144.55

1896/97 | 60 [ 06/16/97 | 89150 INTERFUND TRANSFER 21952151 147 .50

1996/97 | 60 | 08/16/97 | 89150 INTERFUND TRANSFER 21952281 138.44]

1998/97 | 60 | 08/16/97 | 89150 INTERFUND TRANSFER 21952351 138.46

1996/97 | 80 | 06/16/37 | 89150 INTERFUND TRANSFER 21952381 138.45

1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 22950251 13998 B
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 22950351 139.98

1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRAMSFER 22950451 139.22 N
1996/97 B0 | 06/16/97 | 88150 INTERFUND TRANSFER 22950551 139.2 ]

Vicenti, Lioyd & Stutzman LLP

Burbank Unified School District
Facilities Forensfic Accounting Project
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SREET MONTERFUND TRANSFERS OF JITY REVENUE [M-§

Fiscal Income Annual Total
Year Fund| Date | Object Account Name Reference Received
1996/97 | 60 | 06/16/07 | 89150 [INTERFUND TRANSFER 22950651 139.22
1996/97 | 60 | G6/15/97 | BI150 INTERFUND TRANSFER 22950751 139.98
1596/97 | 60 | 06/18/97 | BH150 INTERFUND TRANSFER 22950851 140.75
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 22950951 H0.75
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 22951051 14075
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 30950151 146.08
1996/97 | 60 | 06/16/97 | BI150 INTERFUND TRANSFER 31950251 149.12
1996/97 | B0 | 06/16/97 | 89150 [INTERFUND TRANSFER 32950251 149.12
1996/97 | 60 | 06/16/97 ; 89150 IINTERFUND TRANSFER 08950151 150 64
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 31960436 356.29
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 131960452 32,026.00
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 31960641 1.167.00
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 32950451 146,08
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 32950551 146.08;
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 33950151 144.55
1996/97 | 60 | 06/16/07 | 83150 INTERFUND TRANSFER 13940158 1,237.50
1996/97 | 60 {0616/97 | 89150 [INTERFUND TRANSFER 16840158 1,237.504
1996/97 | BO { 06/16/97 | 89150 |INTERFUND TRANSFER 31960446 57,406.99]
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 31960453 32,0171
1996/87 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 31960466 64,297.75
1996/97 | 60 |06/16/97 | 89150 HINTERFUND TRANSFER 31960637 13,878.00
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 31960642 6,064.004
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 15960347 8,404 .50,
1986/97 | 60 | 06/16/7 | 89150 |INTERFUND TRANSFER 15960350 1,753.53
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 18960139 5,686.70
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 1896147 7.584.20
1996/97 | 60 |06/16/97 | 89150 INTERFUND TRANSFER 30960647 3.663.50
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 130960650 1,753.44)
19968/97 | 60 | 06/16/37 | 89150 INTERFUND TRANSFER 31951847 9,482.00
19968/97 | B0 | 06/16/97 | 39150 [INTERFUND TRANSFER (2960264 477.001
1996/97 | 80 | 06/16/97 | 89150 INTERFUND TRANSFER (3960364 14,530 78
1996/97 | 60 | 06/16/97 | RI150 INTERFUND TRANSFER 05450464 1.062.00
1996/87 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 13960564 950.404
1946/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 18950164 18.070.06
1996/87 | 60 | 06/16/97 | 83150 INTERFUND TRANSFER 131951850 1,753.43
1996/97 | B0 | 06/16/97 | 89150 INTERFUND TRANSFER 5060565 1,368.00
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 14460364 477 .06
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 15851364 1.062 .00
1696/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 16951738 20.114.64
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Fiscal Income Annual Tatal
Year |Fund! Date | Objact Account Name Reference Received
1996/97 | 60 | 06/16/97 | 88150 INTERFUND TRANSFER 16966465 14,554.004
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 21960264 22,393.00f
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 30960564 477.00]
1996/97 | 60 | 06/16/97 | 88150 INTERFUND TRANSFER 31961165 1.425.80,
1996/97 | 60 | 06/16/97 | 85150 INTERFUND TRANSFER 01950758 460.001
1996/97 | 60 | 06/16/67 | 89150 INTERFUND TRANSFER 16951739 14,340.00;
1996/97 | 60 | 0B/16/97 | 83150 [INTERFUND TRANSFER 16951741 7,354.55
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 16951747 3,649.50
1996/97 | 60 [06/16/97 | 850 INTERFUND TRANSFER 16951749 5,233.004
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 20950958 61.20
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 32960438 163.204
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 02951151 8.831.93
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 120950950 173.33
1996/97 | 80 {06/16/97 | 89150 |INTERFUND TRANSFER 120950958 1,560.C01
1996/97 | 60 {06/16/97 | 89150 |INTERFUND TRANSFER 21950838 1,660,001
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 21950838 173.33
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 22950858 1,560.00)
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 22950858 173.34
1996/97 | 60 |06/16/97 | 89150 [INTERFUND TRANSFER 02951146 3.325.96
1996/07 | 60 |06/16/97 | 89150 INTERFUND TRANSFER 12951152 1,096.00
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 02951154 1,350.88
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 05960246 3,967.82
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 05960251 10.536.34
1996/97 | 60 |06/16/97 | 89150 INTERFUND TRANSFER 05960252 1,096.00
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 05960254 1,611.57
1996/97 | 60 | 06/16/97 | 59150 [INTERFUND TRANSFER 145050143 2,905.48
1996/97 | 60 | 06/16/97 | BO150 [INTERFUND TRANSFER 45950143 5,968.91
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 45050144 2,904 10
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 145950144 5,966.08
1996/97 | 80 | 06/16/97 | 89150 INTERFUND TRANSFER 45950145 5.824.29
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 145950145 5.546.93
t996/97 | 60 | 06/168/97 | 89150 INTERFUND TRANSFER 145950145 2,714 .69
1996/07 | 60 | 0B/16/97 | 89150 INTERFUND TRANSFER 18960151 5,869,349
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 20960941 500001
1996/97 | 60 | 06/18/97 | 89150 INTERFUND TRANSFER 21960439 37.895 401 |
1206/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 21960442 67.027 60
1596/97 | 60 | 06/16/97 1 89150 INTERFUND TRANSFER 21960453 7,188 10 B
1996/97 | 60 | 06/16/97 | 89150 UINTERFUND TRANSFER 45050143 5,963 85
1996/97 | B0 | 06/16/97 | 89150 INTERFUND TRANSFER 145950144 596101 B
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Fiscal Income Annual Total
Year |Fund| Date |Object Account Name Reference Received
1996/87 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 06960446 9.636.64
| 1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 06960451 5.355.14
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER D6960454 1.665.75
1986/497 | 60 | 06/16/97 | BS150 INTERFUND TRANSFER 20960346 14,216 .42
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 20960351 7,900.15
1996/47 | 60 | 06/16/97 | 89150 (INTERFUND TRANSFER 20960352 936.00]
1986/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 20060354 2,457 40
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 45950143 1.072.39
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 45050144 975.14
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 45950145 g75.11
1996/97 | B0 | 06/16/97 | 89150 lINTERFUND TRANSFER 45960540 1,925.00
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 45960540 1,085.00
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 145960547 2,205 73
1996/97 | 60 |06/16/97 | 89150 INTERFUND TRANSFER 51960641 B,157.16
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 32960437 1,290.00
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 32060438 167.004
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 45960548 465.00]
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 45960548 1,187.04
1996/97 | B0 | 06/16/97 | 89150 [INTERFUND TRANSFER 09360261 601.20
1996/97 | 60 ;06/16/97 | BI150 INTERFUND TRANSFER 13951061 751.50
1996/97 | 60 | 06/16/97 | 89150 |INTERFUND TRANSFER 15960161 37.767.00)
1996/97 | B0 | 06/16/97 | 89150 [INTERFUND TRANSFER 16077461 15,936.96
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 16960461 2,170.52
1996/97 | 80 | 06/16/97 | 89150 [INTERFUND TRANSFER 18960161 8.56
199697 | 60 | 06/16/97 | 89150 (INTERFUND TRANSFER 71960661 42.90
1996/97 | 60 |06/16/97 | 89150 |INTERFUND TRANSFER 13960563 1,687 50
1998/97 | 60 | 06/16/37 | 89150 |INTERFUND TRANSFER 14960363 2,484.09
1996/97 | B0 | 06/16/97 | 89150 |INTERFUND TRANSFER 16960361 12,976.00
1996/97 | 60 | 06/16/97 | 88150 INTERFUNED TRANSFER 16960361 1,540 09
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 21060463 12.456.901
19896/97 | B0 | 06/16/97 | 89150 INTERFUND TRANSFER 0960563 2.484.09
1996/97 | B0 06/16/97 | 89150 |INTERFUND TRANSFER 31961163 5,062 504
1896/97 | 60 | 08/16/97 | 39150 INTERFUND TRANSFER 02960263 2,484 0%
1956/97 | 60 | 06/16/97 | 86150 INTERFUND TRANSFER 03960363 84,413.25
1996/97 | 60 | 06/16/97 | 89150 [INTERFUND TRANSFER 05950463 4791185
1996/97 | 60 ! 06/16/97 | 89150 INTERFUND TRANSFER 16951363 2.489.90
1996/97 | 60 | 06/16/97 | BU150 INTERFUND TRANSFER 15960163 538.00
1996/87 | B0 | 06/16/97 | 89150 INTERFUND TRANSFER 30950263 53800
1998/87 | B0 | 06/16/87 | 89150 INTERFUND TRANSFER 32960568 56.759.08 "

Burbank Unified School District
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Fiscal Income Annual Total
Year |Fund| Date | Object Account Name Reference Received
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 16960666 23,013.39
1996/97 | 60 | 06/16/97 | 89150 JINTERFUND TRANSFER 2290366 20,864.004
1996/97 | 60 | (06/16/97 | 89150 INTERFUND TRANSFER 31960466 64,297.75
1996/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 32450066 8,111.25
1906/97 | 60 | 06/16/97 | 89150 INTERFUND TRANSFER 45960566 333.59 5212457 58
1997/38 | 60 | 01/15/98 | 89120 INTERFUND TRANSFER - from GF 123M080 158 518.14
1997/98 | 60 | 01/15/98 | 89120 INTERFUND TRANSFER - frem GF  [23MO81 32,249 67
1997/98 | 60 | 01/15/88 | 89120 INTERFUND TRANSFER - from GF [23M082 143.378.05
1997/98 | 60 ;01/15/08 | 89120 INTERFUND TRANSFER - rom GF  Z3M083 397,092.09]
7 1987/98 | 60 | 01/15/98 | 89120 INTERFUND TRANSFER - from GF  23MO84 112,657 .56
1097/08 | 60 | 01/15/98 1 89120 INTERFUND TRANSFER - from GF 123M084 51,352 .36
1907/08 | 60 |01/15/98 | 89120 INTERFUND TRANSFER - from GF  |23MO86 1,514.06|
1997/98 | 60 |01/15/98 | 89120 [INTERFUND TRANSFER - from GF  |23MO87 71,448 49
1997/08 | 60 |01/15/98 | 89120 INTERFUND TRANSFER - from GF  [23M0838 11,567 .88
1907/08 | 60 |01/15/98 | 89120 (INTERFUND TRANSFER - from GF  [23MO89 313,471.56]
1997/98 | 60 |01/15/98 | 89120 [INTERFUND TRANSFER - from GF  [CDBGS702 250,290,004
1997/98 | 60 |01/15/98 | 89120 [INTERFUND TRANSFER - from GF  [CDBGS702 76,500,001
1997/98 | 60 |04/28/98 | 89120 |INTERFUND TRANSFER - from GF  [23M089 65,738.28
1997/08 | 60 |04/28/98 | 89120 [INTERFUND TRANSFER - fram GF  23MO%H 27.585.64
1097/08 | 60 |04/28/98 | 89120 (INTERFUND TRANSFER - from GF  [23MO92 145 264 56
1997/98 | 60 |04/28/98 | 89120 (INTERFUND TRANSFER - from GF  [23MO93 467,394 98|
1997/98 | 60 | 04/28/98 | 89120 [INTERFUND TRANSFER - from GF  [23MO84 220,288 50
1997/98 | 60 | 04/28/98 | 89120 INTERFUND TRANSFER - from GF  {300-26 7.280.00
1997/08 | 60 | 06/29/98 | 89120 [INTERFUND TRANSFER - from GF 123MO95 24,542 84
1997/98 | 60 | 06/2%/98 | 89120 [INTERFUND TRANSFER - from GF  123M0O96 818,658.00
1997/08 | 60 |06/29/98 | 89120 [INTERFUND TRANSFER - from GF  [23MO97 672,046.59
1997/98 | B0 |06/79/98 | 89120 |INTERFUND TRANSFER - from GF  [ENGCR 100.000.00
1997/08 | 60 | 06/29/98 | 83120 [INTERFUND TRANSFER - fom GF  23MOG5 24,942 88|
1997/98 | 60 | 08/29/98 | 89120 |INTERFUND TRANSFER - from GF  23M098 818,658.004
1997/98 | 60 | 06/20/98 | 89120 [INTERFUND TRANSFER - from GF  123M0O97 672,046.59 N
1997/98 | 60 |06/30/08 | 89120 INTERFUND TRANSFER - from GF  [23MO95 (24,942 88)
1997/08 | 60 | 08/30/98 | 89120 INTERFUND TRANSFER - from GF  23M09% {818,658 00)
1997/98 | 60 | 06/30/98 | 59120 |INTERFUND TRANSFER - from GF  [23MOS57 (672,046 59}
1997/98 | 60 | 0BATMT | 89150 INTERFUND TRANSFER - rom GF  [CITYPYA (678,951 02}
1997/98 | 60 |0&/17/97 | 89150 [INTERFUND TRANSFER - from GF  |CITYREIM 2,311,861.99 5,602,148 261
1998/99 | 60 | 01/27/99 | 89120 INTERFUND TRANSFER - from GF  [23M113 101,234 91
1998/95 | 60 | 01/27/99 | 89120 INTERFUND TRANSFER - from GF  [23M114 1.036,124 58]
1998/09 | 50 | 01/27/69 ] 89120 INTERFUND TRANSFER - from GF [ 23M115 40,457.73
1998/99 | 60 | 01/27/9G | 89120 INTERFUND TRANSFER - from GF  [23M116 58,586.58
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Fiscai Income Annual Total
Year |Fund{ Date | Object Account Name Reference Recelved
1098/99 | 60 | 02/16/99 | 83120 (INTERFUND TRANSFER - from GF 23M117 485,204 604
1996/99 | 6O | 05/12/99 | 83120 [INTERFUND TRANSFER - from GF 2317 {255,598.18})
1998/99 | 60 | 05/12/99 | 89120 [INTERFUND TRANSFER - from GF 23M118 171,257 09
1998/99 | 80 | 05/12/99 | BS120 |INTERFUND TRANSFER - from GF 23IMT19 94,561 12
1998/99 . 60 | 05/12/99 | 89120 INTERFUND TRANSFER - from GF 23120 326,587 65
1098/99 | 60 | 0512/99 | 89120 |INTERFUND TRANSFER - from GF 23M121 1,084 819 .96
1098/99 | 60 | 05/12/99 | 89120 INTERFUND TRANSFER - from GF 23M122 11,617 .95
1998/99 | 60 | 6/43/98 | 88120 INTERFUND TRANSFER - from GF 23M112 605,820.70
1998/99 | 60 | 11/20/98 { 89150 INTERFUND TRANSFER - from GF 23IM104 {1,697 .76}
1998/99 | 60 | 11/20/98 | 89150 [INTERFUND TRANSFER - from GF 23M108 605,413.84
1998/99 | 60 | 11/20/98 | 83150 INTERFUND TRANSFER - from GF 23M108 168,910.14;
1998/99 | 60 | 11/20/98 | 88150 INTERFUND TRANSFER - from GF 23M109 29,288 41
1998/99 | 60 | 11/20/98 1 83150 [INTERFUND TRANSFER - from GF 23M110 666,642 504
1998/99 | 80 [ 11/20/98 ¢ 89150 INTERFUND TRANSFER - from GF 23M110 605,413.84|
1998/99 | 6C | 11/20/98 | 82150 INTERFUND TRANSFER - from GF CDBGO704 95,682 .91 5,033,328.57
1999/00 | 60 | 6/72/00 | 89150 (Interfund Transfer - from GF CDBG99-2 5,080.06
1999/00 | 60 | B/72/00 | 89190 {Interfund Transfer - from GF CITY 3,878,953.95 3,884,033.95
2002/03 | 40 | 09/04/03 | 8919 [Other Authorized Interfund Transfers In [EXPTRO82 406,915.67| 406,915.67

Vicenti, Lioyd & Stuteiman LLP

$ 23,230,809.65
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